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HNOJIOKEHHME OB YIIPABJIEHUU BYXTAJITEPCKOI'O YUYETA
A ®PUHAHCOBOI'O KOHTPOJISA EI'Y UM. N.A. BYHUHA

1. O6umue mooxKkeHust
Hacrosmee [lomoxxeHue  perymupyeT  JesTelIbHOCTh  yIpaBIEHHS
Oyxranrepckoro ydera u ¢puHancoBoro kourpons (maisee — YbBY u ®K) ET'Y um.
WN.A. ByHuna (manee — YHUBEpCHTeT) B YaCTH' pealM3allud Lenedl W 3a7ad,
BO3JI0KeHHBIX Ha YBY 1 OK;
YBY u @K sBisercs CTpyKTypHBIM II0Apa3ie/ieHieM Y HUBEPCHTETa;
YBY u @K co3gaercs U TUKBHAUPYETCS IPHKa30M peKTopa Y HUBEPCUTETA;
OnepatuBHOE pYKOBOACTBO AeATeNbHOCTBIO YBY m @K ocymecrsiser
HAYAJIBHUK YIIPABJIEHHS ~ TJABHBIH OyXranTep, KOTOpPBIA aJIMHHHUCTPAaTUBHO
MOAYMHEH PEKTOpY Y HHBEPCUTETa;
['naBHBI ~OyXraaTep Ha3Ha4aeTcsi M OCBODOXKZaeTcs OT 3aHUMaeMOU
JOJDKHOCTH TIPUKA30M peKTOpa YHHUBEPCUTETa;
B cBoelifiearensHocTd YBY 1 ®K pykoBoacTByercs:
- 3aKOHO/IaTEeNBECTBOM P®:
- Ycrasom EI'Y um. . A. bynnna;
- JIOKaNbHBEIMH HOpMaTHBHBIME akTaMH EL'Y uMm. M. A. bynuna;
- IpaBHJIaMH BHYTPEHHEr 0 TPYA0BOI'Q, PacliopsIKa,
- gactosmmM [lonoxeHuem.

1.7. TlopnuuHuK Hactosgmero  [lonoxkeHus XpaHUTCS B YIpaBlIeHUH

KaJpaMH YHHUBEPCHTETA.



2. CTpykTypa
2.1. Ctpyktypy M mTaTtHyio yucaeHHocts YBY u ©OK yTBepxkaaer pekrop

VHHBEpPCUTETa IO IpEACTaBIEHHIO \[JIaBHOrO Oyxrajirepa IO COIJaCOBaHHIO C
HavyaJIbHUKOM YTIPaBJICHHs KaJpamu;

2.2 Tlonoxenue 06 ' YBY m ®K yTBepxkaaercs peKTOpPOM YHHUBEPCUTETa,
pacnpenieneHre ob6s3aHHOCTeH MexIy pabOTHHKAaMH YIpPaBIEHHS IPOMU3BOAHUTCH

IJIaBHBIM OyXraiTepom.

3. 3apauu

3.1. ObGecreyeHune neneBoro u 3(Q(EKTHUBHOrO HCHOJB30BaHHMA CPEJCTB
YEuBepcurera;

3.2. OpraHu3alMOHHOE W METONUYEeCKOEe PYKOBOACTBO OyXrajaTepCKHUM
YY4ETOM M OTYETHOCTBIO IO BCEM BHAAM JEATEILHOCTH, II0 BCEM BHJAM

(GuHAHCHPOBaHUS.

4. ODyHKUHH

4.1.®opmMupoBaHue y4ETHOH [IOJIUTHKH B COOTBETCTBUH  C
3aKOHOJIATEIbCTBOM O OyXTaliTepckoM ydYeTe M HCXOAsS U3 CTPYKTYpPBl H
0cOGEHHOCTEH IeATENBHOCTH YHUBEPCHTETa, HEOOXOAMMOCTH OOecreueHHs ero
(hHUHAHCOBOH yCTOMYHBOCTH;

4.2. PaGoTa 10 MOArOTOBKE M NPHUHATHIO pabodero mjaHa cueToB, $hopMm
IIEPBUYHBIX _YYETHBIX  JOKYMEHTOB, IIPUMEHSEMBIX  JUlf.  O(hOpMIICHHS
XO3SHCTBEHHBIX OIEPallHii, II0 KOTOPHIM He IPeXyCMOTPEHbl THIIOBbIE HOPMEI,

43. Paspaborka ¢QopM HOKyMEHTOB BHYTPEHHEH OyXraiTepckoi
OTYETHOCTH;

4.4. Obecreuenue mopsaaKa MpOBEICHHUs HHBEHTapH3aLlUi;

4.5. KoHnTpouns 3a poBeZieHHeM X03HCTBEHHBIX OlepaLii;

4,6. ObGecriedeHre COONIOAEHHS TEXHOJIOTHH 0OpaboTKu OyxXranTepckoit

uHpOpPMAIMH U TTOpsIKa JOKYyMEHTO060pOTa,;



4.7. Opranusanus GyXraaTepckoro y4eta i OTYETHOCTH B YHHBEPCHTETE Ha
OCHOBE MaKCHMAJIBHOH LECHTPAIM3AlMH ~ YUeTHO-BBIYMCIMTENBHEX paboT u
IPUMEHEHHUS COBPEMCHHBIX TEXHW4ECKMX CPeACTB M HH(POPMALMOHHBIX
TEXHOJIOTHH, IPOrPECCHUBHEIX (OPM ¥ METOZOB y4eTa U KOHTPOJIS;

4.8. ®opMHpPOBaHHE H_CBOEBPEMEHHOE NpEAOCTABIEHHE BHILECTOALIAM H
KOHTPOJIMPYIOIIMM OpraHam IOJNHOH M OCTOBEpHOH OyxranTepckoii HHGOpMaLuu
O JEATeNIBHOCTH YHHUBEPCUTETA, €r0 MMYIIECTBEHHOIO IIOJIOXKEHHS, JOXOIaX M
pacxopax;

4.9. “PagzpaboTka H OCYINECTBICHHE MEPONPHATHI, HAIpPaBIEHHEIX Ha
yKpeIieHHe (pUHAHCOBOM MUCLUIINHEL

4.10. Yuer wuMymecTBa, 06A3aTENBCTB M XO3SMCTBEHHBIX onepaunui,
NOCTYNAKOIMIMX OCHOBHBIX CPEJCTB, TOBAPHO-MATEPHAIbHBIX IIEHHOCTEH W
IeHEeXXHBIX CPEICTB; i

4.11. CsoeBpeMeHHOE OTpaXeHHE Ha C€YeTax OyXraaTepckoro ydera
Onepalyii, CBSI3aHHBIX C JBHXKEHHEM OCHOBHBIX CPEICTB, TOBADPHO-MATepHAIbHBIX
LIEHHOCTEH U JICHEe)XHBIX CPELICTB;

4.12. VY4er peanuzauuy NPOAYKIMH, BHITONHEHHsS paboT, OKa3aHHUA YCIyT,
pe3ynbTaToB HMHAHCOBO — XO3AHCTBEHHOM NESTENbHOCTH YHHBEPCHTETA, a TaKKe
(HHAHCOBBIX, PACYETHBIX QIEPALHIA;

4.13. CBoeBpeMeHHO® H TIPaBHIEHOE 0POPMIIEHHE JOKYMEHTOB;

4.14. ObecneyeHue pacyeToB 10 3apaGOTHOM IUIaTe;

4.15. /TlpaBubHOE HAYHMCIEHHEe M IIEpPEYHCIICHHE HAIOroB M COOpPOB B
(penepanbHBIN, /PErHOHATBHBIA M MECTHBIM OIOKETHI, CTPAaXOBBIX B3HOCOB B
roCyIapCTBEHHBIE BHEOIODKETHEIE COLIHANBHEIE (DOH/IBI;

4.16. IIpoBeieHHe SKOHOMHYECKOTO aHAM3a (PHHAHCOBO — XO3AHCTBEHHOM
NEATENBHOCTH YHUBEPCHTETA 110 JAHHBIM OYXTaJITEPCKOIQ ydeTa M OTYETHOCTH B
LeNsX BbIABICHHS BHYTPHXO3SMCTBEHHBIX pe3€PBOB, YCTpaHEHHs IOTEPh H

HEeMpOU3BOJCTBEHHBIX 3aTPAaT;



4.17. IlpuHsATHE Mep MO MPEAYNPEXACHUIO HENOCTad, HE3aKOHHOIO
pacXOIOBaHUS MEHEXHBIX CPeACTB M/ TOBApHO-MAaTepHAlbHBEIX LIEHHOCTEH,
HapymeHuH (UHAHCOBOIrO U XO3MCTBEHHOTO 3aKOHOIaTEJIbCTBA,

4.18. OcymiecTBIeHUE <«KOHTPOJISL M ydYera IO  3aK/IIOYEeHHBIM
rOCY/IapCTBEHHBIM KOHTpaKTaM, XO3SHCTBEHHBIM HOIOBOPaM M CBOEBPEMEHHOMY
o0ecreYeHHI0 BEITOMHEHUs (PMHAHCOBBIX 0053aTENBCTB;

4.19. OcylecTBleHHe KOHTPOJIsS 3a BBIIOJHEHMEM (HHAHCOBOIO
3aKOHOAATENILCTBA ¥ HOPMATHBHBIX JOKYMEHTOB, PErIaMEHTHPYIOIIHMX LIEJIEeBOe
WICTIONIB30BaHME . OIOJDKETHBIX CPEeACTB, CPEeICTB OT NPHHOCALIEH I0XOX
NeATeNBHOCTH M YETKOM OpraHu3alyy OyXralTepcKoro y4era;

4.20. Benenue ydera JOBEJEHHBIX A0 YHHUBEPCHTETa CyMM OIOKETHBIX
aCcUrHOBaHMM U cyOcuauit Ha TeKyInui QUHAHCOBBIM IO M INIAHOBBIN MIEPHO/;

4.21. TIpencraBieHye B yCTAHOBJIEHHbIE CPOKH MUHHCTEPCTBY 00pa3oBaHus
1 Haykd PO corsanienus Ha nepedncieHre cyOcuauit u3 genepansHoro Oromxera
Ha TeKyIIuid (UHAHCOBBIA IOJ;

422. ®opMupoBaHHE M€l B ~COOTBETCTBHH C  YTBEPXAEHHOH

HOMEHKJIATYPO#i, o0ecrieueHre HX COXPaHHOCTH.

S. IIpaBa

5.1 YBY u @K, B i€ pyKOBOAUTENS, HMEET IIPaBo:

5.1.1. 3ampammBaTh ¥ NOMy4aTh HeOOXOHMMBIE HH(POPMALMOHHBIE |
AHANNTHYECKHe MaTepHajibl OT PYKOBOAHMTENeH CTPYKTYPHBIX IOApasieleHuH
VHHBEPCHTETa;, HEOOXONMMBIX I OCYHIECTBIACHHMs PpabOTHl, BXONAWICH B

KOMIIETEHIIUIO YIIPABJICHHUA,

5.1.2. B pamkax CBOeH KOMIETEHLUHH CaMOCTOSATeJBHO OpPraHM30BLIBATDH
pabory YBY u ®K B COOTBETCTBHH C BO3JIOXKEHHBIMHU Ha HEr0 (yHKIIHAMH;
5.1.3. TIpoBoaMTH MpHeM TpaXAaH M KOHCYIbTAalMH IO BOMPOCAM CBOEH

KOMIIETEHIIUH;



5.14. Tpebosath OT paGOTHHKOB YNpaBleHHS M PYKOBOJHUTEJNEi
CTPYKTYPHBIX IOApa3eIeHuH Y HUBEpCUTETa BEINOTHEeHUs ykazauuii YBY u ®K B
npenenax GyHKIHH, IPeayCMOTPEHHBIX JaHHBIM [T0JI0KEeHHEM;

5.1.5. BHOCHTB TNpEANOKEHHS PpEeKTOpy II0 COBEPIICHCTBOBAHUIO
Oyxrajrepckoro ydveras #.. (UHAaHCOBO — XO3SHCTBEHHOH IEATENBHOCTH
VYHusepcurera;

5.1.6. Buectn npemnoxeHHs peKTOpy YHHBEPCHUTETA O TOONIPEHHH
cotpynuukoB, YBY u @K, a Taioke O NPUMEHEHHH K HHM JUCLHILTMHAPHBIX
B3BICKaHHH,

5.1.7. Ilo mopy4eHuIo peKTOpa NMPHHUMATH y4acTHe B padore COBELIaHHH,

CEeMUHAPOB B paMKaX KOMIIETEHIIHH YIIPABJIEHHS.

6. OTBeTCTBEHHOCTH

6.1. Ha pykoBoauTes ynpaBieHHs BO3JIaraeTcsi OTBETCTBEHHOCTS 3a;

6.1.1 Oprasusaiyo OyXraliTepckoro ydera, OTBEYAIOIIEro TpeGOBAHHAM
NEeHCTBYIOIIEro 3aKOHOAATEeIbCTBA; .

6.1.2. JlocTOBEPHOCTH JAHHEIX OYyXralTepCKOro y4era ¥ OTYETHOCTH;

6.1.3. CBoeBpeMeHHOE U Ka4eCTBEHHOE MPE/ICTABIEHHE OTYETHOCTH;

6.1.4. He pasriamienne CBeleHMH, COCTaB/SIIOLIMX OXPaHIEMYIQ
HOPMAaTUBHO-IIPAaBOBBIMH aKTaMH TaiHY;

6.1.5. Cobnroenue (GMHAHCOBOM NUCIIMIUIMHEI,

6.1.6. CBoeBpeMEHHOE M KauyeCTBEHHOE HCIIOJHEHHE MPHKa30B PEKTOpa
YHuBepcurerd,

6.2. IlpaBa u obs3aHHOCTH cOTpyAHHMKOB YBY wu @K ' perymupyrorcs
TPYAOBBIMH JIOrOBOpaMHM, IpaBHJIaMH BHYTPEHHEr0 TPY/OBOTO paclopska,

NpUKa3aMH peKTopa, QyHKIMOHATBHBIMHU 0053aHHOCTAMM.



7. BsaumopeiicTrBus  YnpaBjeHus Oyxrajirepckoro y4dera H
¢$HHAHCOBOrO KOHTPOJIS ¢ APYTHMH CTPYKTYPHBIMH NOAPA3/ieIeHHIMH

Jliist opraHM3allMy ¥ HeNpepHIBHOM AesATensHoCcTH Y HuBepeuteta YBY n @K
B3aHMOJIEICTBYET CO BCEMH CYINECTBYIOIIMMHE CIy)KOaMu H IOJpa3/eNeHHAMHU
BY3a.

7.1. B3auMoneicTBHE ¢ aIMHUHACTPAaTUBHO-IIPABOBEIM YIIPaBJICHHEM:

7.1.1. YBY u ©K nepepaer: OYTOBYIO KOPPECIIOHACHIMIO )i OTIPABKH 3a
CYEeT CpeiCTB_ Y HUBEPCHTETA,

7.1.2.. YBY u ®K mnomydaer: KONMH HOPMATHBHBIX M OpraHM3allHOHHO-
PacloOpsANMTENBHBIX JOKYMEHTOB, B COOTBETCTBHH CO CIHCKOM PacCBUIKH,
MoYTOBYIO KOPPECIOHICHLMIO, anpecoBanHyio YBY u @K.

7.2. B3auMoeiicTBYE C yIIpaBIeHHEM KaJIpaMH:

7.2.1. YBY u ©K nepenaer:

- ciyxebHble 3amMCKU O HanbaBKax (COTPYNHMKaM, O €IMHOBPEMEHHBIX
BBIIIATAX, O TIOOLIPEHHH, O HAPYLIEHUAX TPYAOBOH IUCIUILIHMHEL

- rpad¥MKH OYepeHBIX OTIYCKOB, COTPYAHUKOB (10 15 nexabpsi TEeKyIero
roxa Ha ClIeAyIOIui KaneHIapHBIH I'of):

7.2.2. YBY u ©K nomy4aer:

- IPUKa3bl 10 YHUBEPCHTETY, OANUCAHHBIE PEKTOPOM, LS UCTIONHEHHS;

- YTBEPKIEHHBIH IPapuK 0UepeIHBIX OTITyCKOB COTPY HHKOB.

7.3. B3aumoieiicTere ¢ AZIMHUHUCTPATHBHO-XO3HCTBEHHOH JaCThIO:

7.3.1. YBY u ©OK nepenaer:

- 3a5BKW HA MPOBE/ICHHE BCEX BHUJOB PEMOHTA, HCIIONE30BAHHE TPAHCIIOPTa,

- TeXHHMYECKHE 3aaHus Ha BBINOJIHEHHE XO35HCTBEHHBIX padoT;

- HakJajHble-Tpe0OBaHUsA Ha MONYYCHHE MAaTepHATIBHBIX LEHHOCTEH CO
CKJIajia OT/AeNa CHa0KEHHMS.

7.3.2. YBY u ®K noiydyaer, B COOTBETCTBHM ¢ IOANHCAHHBIMH PEKTOPOM
3asBKaMH:

- pe3yJIbTaThl PEMOHTHEIX PaboT;

- pe3y/IBTATH! BEIIOJIHEHHEIX X03sHCTBEHHBIX paboT;



- MaTepHaJIbHbIe IEHHOCTH CO CKJIaa.

7.4. Bzaumopelicteue ¢ BEMMHCIHTENBHEIM LIEHTPOM:

7.4.1. YBY u ©K nepenaer:

- Ciy)eOHBIE 3allMCKH HA \MPENOCTaBICHHE JOCTYNa K 3JEKTPOHHBIM
MH()OPMAIMOHHEIM pecypcaM (Dasam faHHBIX) YHUBEPCHTETa,;

- ciuyxeOHble 3allMCKH Ha IONKIIOYEHHE K KOMITBIOTEPHOH CeTH
VYHuBepcurera;

7.4.2. YBY u ©K nomyuaer:

- UBcTpyKIMH ITOJIB30BATEIS;

- Ilonoxenuss u IlpaBuna, perIaMeHTHPYIOIIKE . HCIONB30BAHUE
HHPOPMALMOHHEIX PECYPCOB;

- IPOrpaMMHEIe CPEZCTBA I BBOJA JaHHBIX B €AMHYIO HH()OPMAIMOHHYIO
CHCTeMY By3a.

7.5. B3aumozeiictBue ¢ naboparopueit OBT:

7.5.1. YBY u ©K nepenaer:

- 3asBKH Ha BBINOJIHEHHE NPOQUIAKTHIECKUX U PEMOHTHEIX paboT CpencTB
BBIYUCIIUTEIBHON TEXHHUKH,

7.5.2. YBY u @K mnoiy4aer, B COOTBETCTBHH C IOINHCAHHBIMH PEKTOPOM
3asiBKaMH:

- pe3ynbTatsl ¢, NPOQUIAKTHYECKHX M PEMOHTHBIX paboT cpeacTs
BBIYHCIIMTEIBHOM TEXHHUKH.

7.6. B3aumopeiicTBue ¢ 6ubIHOTEKOIM:

7.6.1. YBY u ©OK nepenaer:

- CIHMCKH CHENHANbHBIX IEPHOAMYECKHX H3JlaHui g  odopmieHus
TIOATIMCKU U3 GIODKETHBIX CPEICTB,;

- CBEleHHs O pa3Mepax BBIIEJICHHBIX CPEACTB Ha NpPHOOpEeTeHHe HOBOMA
JIMTEPaTypBHI.

7.6.2. YBY u ©K nomyyaer:

- OTYEThl O PacXOJOBAHUHU BBIIENEHHBIX CPEICTB Ha NMpUOOpETeHHe HOBOM

JUTepaTypsl (aKThl, HaKJIaqHBIE, CYETa*(DaAKTYpHI);



- bubnuorpaduyeckue cnpasku no NpoGeCcCHOHATBHEIM HHTEpecaMm.
7.7. BsaumopeiicTBre ¢ mpHeMHOH KoMHcCHeil:
7.7.1. VBY u ®K nonyuaer:
- HHQOPMALHMIO O IIIaHe IPHEMA CTYAEHTOB;
- CBE/ICHHUA O KOJNMYECTBE IIOCTYMBIINX B Y HUBEPCHTET.
7.8. BaauMopieiicTaéie ¢ MHCTHTyTaMH YHuBepcureTa:
7.8.1. IHCTHTYTHI nepenaroT:
- Tabenu y4eTa paboyero BpeMeHu:;
- IIpuxassr Ha HazHaYeHHe CTUIIEH/IHI;
7 @KTBl O CIHCAaHWM OCHOBHBIX CPEICTB, MaTepHAilOB, MSIKOrO M
XO35HCTBEHHOIO HHBEHTAPS U APYTHX MaTePHATBHBIX CPeACTB;
- HHBEHTAPHU3allMOHHEIE OITHCH;
- @KThI IIPHEMa-TIepeila4i OCHOBHBIX CPE/ICTB.
7.8.2. IHCTHTYTHI IIOMYYaloT:
- pacveT CTOUMOoCTH 00y4erus (haxy/bTeTs);
- YTBEPXKICHHOE ITaTHOE paciHcaHye.,
7.8.3. PaGoTHHUKH (aKynpTeTOB B HHIUBHy aNTbHOM IOPSAIKE MEPENAIOT:
- OTHCTRL O KOMaHIMPOBKAX C IPHIOXKEHHEM COOTBETCTBYIOLIHX
JIOKYMEHTOB;
- OTYETHl 00 HCHONBL30BAHHM AaBaHCA, TONYYEHHOTO HA XO3SHCTBEHHEIS
pacxojsl;
- SWIBICHHA W CHOPAaBKA AU NPENOCTABIEHHS JBIOT IO MOXOXOAHOMY
HaJIory;
- 3a5BJICHHS 00 yIepKaHHH POGCOIO3HBIX B3HOCOB;
- SQIBJICHHA O NEPeYHCICHHH 3apa0OTHOM IUIAThl HA.CYeTa, OTKPHITHIC B
KpPEIHUTHBIX OpraHU3aIHsX;
- IAKET IOKYMEHTOB [JIs ITOJIyYeHUs COIHATLHbBIX ITOCOOHIA.

7.8.4. PaGOTHUKY HHCTHTYTOB B HHIUBHIYaTbHOM MOpPSAKE NOMYYaroT:



- HACHEXHBIE CPEACTBA B BHAE 3apabOTHOH IIAThI, NpeMuii, mocobmii,
MaTepHabHOH MOMOIIH, OIIATEl KOMAHAMPOBOYHBIX M XO3AHCTBEHHBIX PACXOJIOB
U T.IL;

- PacyeTHBIE JIUCTKH O HAYUC/ICHHBIX BBIILIATAX M YAEPKAHUAX;

- IOBEPEHHOCTH HaII0Jy49E€HHUEe MaTepPHATBHBIX LIEHHOCTEH.

7.9.B3auMoeHCTBHE C FOPHIMIECKHM OTHEJIOM:

7.9.1.VBY u @K nomy4aroT JOroBOpa s OIJIATEl CYETOB, 3apaGOTHOMH
IUTaTHI;

7.9.2. TlonyyeHne KOHCYNBTALMH II0 CIOPHEIM BOIpPOCAM COGIIOAEHHS
OX0XKETHOTO ¥ HAJIOTOBOIO 3aKOHO/IATEIIHCTBRA.

7.10. B3aumozeficTBHeE C y4eGHO-METOAMIECKHUM YIIPABICHHEM:

7.10.1. YueOHO-METOAMYECKOE YIpaBIeHHE HOJDKHO IPeOCTaBIATh
clenyolee:

- pacyeT 4acoB 110 Kadeapam;

- y4eOHBbIe IIOpydYeHHs TpenojaBareei;

- BHYTPCHHIOIO M BHEIIHIOK JOKYMEHTAILMIO YHHBEPCHTETa, KACAIOIIyIOCs
MaTepHalIbHO-TEXHHYECKOro obecriedeHns yyeOHOro npoiecca;

- HHBIe BHABI MH(OpMalWH, HeoOXoauMBbIe sl 06ecedeH s yIpaBlIeH s
(GUHAHCOBOM NEATENPHOCTHIO Y HUBEPCHTETa, B COOTBETCTBHH C OPraHH3alHOHHO-

PacriopsAUTEIbHBIMH U HOPMaTHBHBIMHA AOKYMEHTaMH YHHBepCHTeTa.

Cornacosaso:

I'naBHBIIi Oyxranrep /i V,g(m/;%,g)—éé =z 4:/
FOpHCKOHCY BT cg /4 W



