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CorJiacoBaHo:

MOJOXEHHUE
0 MOpPAIKE PACCMOTPEHHsI H YCTPaHeHHsl 3aMeYaHuH, npeTeHsuii, xanod
rpaskIaH M I0PHANYECKHX JIMI B (eepabHOM rocyAapcTBeHHOM
010/KETHOM 006pa30BaTeILHOM YIPeKIeHAH BbICIIEro 00pa3oBanus
«Eneukuii rocynapersennsiii yunsepeuter um. H.A. Bynnnay

1. O6mme noJoKeHus

1.1.Hacrosmee IlonoxeHue O IIOpsjIKE PAacCMOTPEHHA MW YCTPAHCHUS
3aMevyaHuii, NMpeTeH3ui, xanob TpakKIaH U IOPUAMYECKHX JHI (henepainbHOro
FOCYJAPCTBEHHOTO ~ GFOIDKETHOrO  00pa3soBaTENbHOIO  YHPEXKICHHA  BBICIICTO
o6paszosanus «ErenKuit rocy 1apCTBCHHBIA YHHBEPCUTET HM. N.A. Bynuna» (nanee



— TlonoxeHue) Ompenenser MOPSAOK pacCMOTPCHUA oOpamieHu# TpaxJIaH H
JOPHIMYECKUX JIHL, @ HMEHHO, MOPSAOK y4era, perucTpalluy, paccMOTPeHILT H
pa3peleHust 00paIeHuit TpaXiaH 1 IOPUINIECKHX JIMLL, KOHTPOIL HX WCTIOTHEHUS,
OpraHM3aIuy JTMYHOTO TIpHeMa IpaXkiaH u npecTaBuTe e IOPUIHIECKUX JIHLL.

1.2. Hacrosmee TooxeHue paspaboTaHo B COOTBETCTBHHU ¢ De/iepaibHbIM
3aKOHOM OT 29.12.2012 Ne243-®3 «O6 ob6pazosanuu B Poccuiickoit Penepaumny,
®epepansEbM 3aKkoHOM oT 02.05.2006 Ne59-®3 «O mopsiike pacCMOTPEHHSI
oGpanienuii rpaxxaan Poccuiickoit deepalm» U HHBIX HOpMaTUBHO-IIPABOBbIX
akToB PO.

1.3.Hacrosimee IlonoxeHue sIBIAETCS JTOKAIbHBIM HOPMATMBHBIM dKTOM
EI'Y mm. U.A. Byauna u 00s3aTelbHO K WCIONHEHMIO BCEMH y4aCTHHKaMH
06pa3oBaTebHBIX OTHOLICHWI.

1.4. Hactosmee IToso)KeHHe pacrpoCcTpaHseT CBOe ASHCTBUHE Ha BCE yCTHBIC
obpamenyss 1 obpaiieHus, MOCTYNMBIIME B MECbMEHHOM (opMe, 0OpaleHus,
MOCTYIIMBIIKE TOCPEACTBOM OJIEKTPOHHOH TMOYTEL  Hepe3 uHGOPMALIMOHHO-
KOMMYHHUKAIIHOHHYIO CETh OOIIEro ToJib30BaHus «IHTepHET», a TaKKe B (opMe
3EKTPOHHOTO JOKyMEHTO000pOTA.

1.5. Jleiictue Hactosimero Iosoxkenns He pacpOCTPAHALTCS Ha apXHBHAIC
3arpocCkl.

2. Opraausanusi paéoThbl 10 00 paleHHI0 rPaKAaH U IOPHAHIECKHX JIMLL

2.1. Oprasusaiusi paboThl € NMCBMEHHBIMM K yCTHBIMH oOpaleHuIMu
rpaxkIaH ¥ I0pPUIMYECKHUX JIUIL TOJDKHA obecrieyuBaTh HEOOXOAUMBIE YCIOBHUA s
OCYIIECTBIEHUS] TPEOCTABICHHOIO W rapaHTHPOBAHHOTO rpakgaHaM |
jopuandeckux il KoHcTHTyImeH P® npasa obpamiarkcs ¢ MPEATIOKEHHAMH,
sasBIEHUSMHA M JKanoOaMi B TMCBMEHHOW, YCTHOH U B (popme IIEKTPOHHOIO
JIOKyMeHTO00O0pOTa.

5 2. (OTBETCTBEHHOCTH 33 OPraHM3aIHMIO ¥ COCTOSHNE 1EI0TIPOU3BOACTBA [0
MUCHMEHHBIM H YCTHBIM OOpAIIEHHSM IPaXIaH U FOPUAMYECKUX BO3IATACTCH Ha
yIIpaBJeHue 1o aIMMHUCTPATHBHO-TIPABOBOM U Ka/|pOBOH pabore.

2.3. TlpuHsATHe PpEIUCHHs T0 PacCMOTPEHHIO NMUCHBMEHHBIX W YCTHBIX
oGpameHuii rpakIaH M HOPUIMHYECKHX JIAI OCYIIECTBIACTCA PyKOBOIHUTENIEM
00pa30BaTeIbHOTO YIPEKACHHA.

2.3.1. B ciyuaw, eclid paHee TpOKIaHHHY MM FOPHANHECKOMY JIHILY OBLT faH
OTBET 10 CYIIECTBY TOCTABIEHHOIO BOIPOCA, 3asBUTCIIO HATIPABIACTCA OTKa3 B
pacCMOTpeHUH OOpaIleHus.

2.3.2. Ha aHoHuMHbIe obGpamienus (6e3 ykazaHus O O/HanMeHOBaHHUA 10D.
JIMLIa, a[peca WIM MHBIX CBEJIEHHH) OTBET HE JAaCTCA.

2.4. HenocpeJCTBEHHBIM HCIIOJHEHUEM MOpY4YEeHHUH IO TMHUCbMEHHBIM H
YCTHBIM OOpAIICHUAM IPakIaH U IOPAIIICCKHX JIIL OCYIIECTBISIETCA PAOOTHUKOM
(MH) Ha3HAYEHHBIM (MU) PyKOBOIHUTEIEM.

3. IIpueM H perucTpauus o0pammennii rpaxiaaH v IOPHAAHECKHX JIHIL



3.1. Bce mocrynamomue B 00pazoBaTellbHOC YYPEKICHUC oOpareHus
rpaxia ¥ HOPUAHYECKUX JIMI TNPHUHUMAIOTCS H oopmisitoTcsT B J€HB HX
MOCTYIUIEHHUs] YITPABJICHUEM I10 aJIMMHHCTPATUBHO-TIPABOBOM ¥ KapoBOi pabore.

3.2. Toctynaromiye odpalieHus ¢ KOMUAMH JOKYyMCHTOB (HarpuMep, KOITHi
ATTeCTATOB, NUIIOMOB, TPYHOBBIX KHWKEK U Ip.) NPHUKPEIUIAIOTCS K TEKCTY
obpatueHus.

3.3. O6palleHust FPaXIaH U IOPUAUYECKHX JIWII, KOIHH OTBETOB HA HHUX
JIOKYMEHTEI, CBA3aHHbIE C UX Pa3pelICHACM, dopMHUpyIOTCS B JIe]Ia B COOTBETCTBUH
C YTBEPXK/ICHHOM HOMEHKJIATYPOH.

3.4. TlocTyIMBIIME TMCbMEHHbIE 0OPAICHUS IPaXKIaH W FOPATUYCCKIX JIILL
PErHCTPUPYIOTCS B XKypHAJIe BXOAAIIEH KOPPECTIOHACHIIMH.

3.5. [ocne perucTpalyy, odpaleHne HarpaBIAeTCs PeKTopy YHuBepcureTa
wist oOpMIICHHsS. PE30TMIONMU C YKa3aHHEM HCIIONHHUTENA, MOpsika H CpOKOB
HCTIOTHEHHS.

4. Cpok paccMoTpeHHsl 00 paeHHH

4.1.O6palienue, OCTYNUBIIEE B Y HIBEPCUTET, PACCMATPHUBACTCS B TEHCHHE
30 (TpuaUATH) JHEH CO JIHS ero perucTpamti.

42.B WCKIIOUMTENBHBIX CydasX CPOK WCTONHEHHA (QYHKIUH IO
PACCMOTpPEHHIO 06PAIIeHHH MOXKET OBITh IPOJIIEH PEKTOPOM VuuBepcuTera, HO He
Gonee yem Ha 30 (TpwauaTh) AHEH, C 00s3aTeNLHBIM YBEJOMIIEHHEM Ipax/iaH U
FOPUIMYECKHX JIHI] O TMPOJICHAN CPOKa pacCMOTpEeHHA oOpareHus.

5. TpeboBaHus K 00palIeHHIO

5.1. TTucsMeHHOe oOpaleHue B 0053aTeIbHOM MOPAIKE I0/DKHO COACpKATh
cleIyroLe CBeICHHUA:

- HauMeHOBaHWEe  00pa30BaTENBHOM  OpraHu3allu — — denepallbHOE
roCyJapcTBeHHOE  OMO/DKEeTHOE — 00pas’oBaTelNbHOE  YIPSKICHHC BBICILIErO
o6pazoBanus «Enenkui rocyfapcTBenHblil yauBepeuteT HM. MLA. bynuna (EI'Y
um. L.A. BynuHa);

- ®UO rpakaanuHa Wi HaMMEHOBaHHE FOPUANHCCKOro JIHIA,

- IOYTOBBIA ajjpec Tpa)KJaHUHA, FOpUIMUECcKil/QaKTHIECKHH  afpec
FOPUIMYECKOr0 JTHLA;

- KOHTAKTHBIH TelIe(oH, aapec dIeKTPOHHOH NOYThHI (mpu HATHYHHK), THYHAsA
[oHch (TpaKIaHuHa, PyKOBOAMTENA MK NPeACTaBUTEIA FOPUIMYECKOT0 JIHLA),
mara oOpalleHuA.

5.2. OOpaleHusi, HanpaBieHHbIE IOCPEJCTEOM DJIEKTPOHHBIA  ITOYTEI,
JOIKHBL COJIEpKaTh Te ke TpeOOoBatms, KOTOpbie MEepeuuCiICHB! B nyukre 5.1.
[Monoxenus.

5.3. VcTHOE o6GpalieHue J0KHO OBITh KOPPEKTHBIM H 000CHOBaHHBIM, 0€3
HCIIOB30BAHUA HELEH3YPHOM JTIEKCUKH.

6. ®opMupoBaHHE W XpaHeHHe [eJl MO 06palieHUsM TrpaxaaH M
IOPHAHYECKHX JTHLL



6.1.Bce mocTynMBIIME TUCHMEHHBIE M YCTHBIE OOpalleHusi TpaxnaH u
JOPHIMYECKUX JIMI| [IOCNe MX pa3peuieHus JOJDKHBL OBITh BO3BpalICHBl B
yIIpaBleHne [0 aJMHHUCTPATHBHO-TIIPABOBOH H KaJpoBOH padoTe €O BCEMH
OTHOCSINMMHUCS K HHM MarepuanaMd [Id LOEeHTPATW30BaHHOro y4dera H
dbopmupoBanus Aen. PopMUpOBaHHE ¥ XpAaHEHUE AL 110 oOpauieHusM rpaxaaH u
FOPUIMYECKHUX JIUL Y MCTIOJIHUTENIS 3aTIPeiaeTcs.

6.2. B mpouecce (opMHpOBaHHUs [e/ MPOBEPAETCA TaKXke MPaBUIIBHOCTH
opopmiieHHsT  JIOKyMEHTOB  (moamucH, — Jatel,  HHJACKCEL ajipecarsl).
HenoodopMieHHbIE WITH HETIPABHIBHO OhOPMICHHBIE JOKYMEHTEI BO3BPAIIAIOTCS
MCIIOJHUTEISIM Ha 10paboTKy.

6.3. [TucbMeHHble O0pamieHys M MaTepualibl [0 YCTHOMY PacCMOTPEHHIO
oOpalleHuid IpaXaaH MW IOPUAMYECKMX JIMI XpaHATCA 5 (maATH) JNeT B OTHACNe
JIENIOTPOM3BO/ICTBA YIIPABJICHUA I10 aIMHHMCTPATHBHO-TIPABOBOM U KaJpoBOW
paboTe, IOC/IE Yero yHUITOXKAIOTCH.

6.4.TTo WCTeyeHMH YCTAHOBJIEHHOINO CpPOKa XpaHEHHS JOKYMCHTOB IO
MPeVIOKEHUsIM, 3afBICHMAM K JKanobaM TrpaxaH M IOpPHIAMHYECKHX  JIHIL
COCTaBISEeTCS AKT 00 HX YHHYTOXXCHHH, KOTOPBIA IOAMHCBIBAETCH HICHAMH
KOMHCCHH U yTBEPK/IAeTCs PEKTOpa Y HUBEPCUTETA.

7. Opranusagusi JHYHOrO TpHeMAa TpakIaH o npeacTaBHTeNIeH
I0PHAHYECKHX JIHLL.

7.1. JIuunblii TIpHeM Tpak[AaH M MpeICTaBHTENeH FOPUIMYCCKHX JIHI
OCYIIECTBIISETCS PEKTOPOM HIH MHBIM YIIONTHOMOYEHHBIM JIMLIOM, COIJIAcHo
YTBEPKICHHOMY rpaduky.

7.2. TIpeBapUTENIbHYIO 3aIlMCh HA JIMYHBIM IPUEM K PEKTOPY HIH MHOMY
YIIOMHOMOUYEHHOMY JIMIly, OCYIIECTBIAETCs Hepes peKTopat. 3anuch HaA IpUEM
IPOM3BOMUTHCS €XKEeIHEBHO (C MOHECIbHUKA MO MSTHUILY) B TEYeHUH paboyero
JUHSL.

7.3. Bo Bpemsi JMYHOrO NpHeMa KaKIbIH I'PaXIaHHH HIH NPEACTaBATCIR
IOPHUIMYECKOTO JIHIA, UMEET BO3MOXKHOCTh HU3JOKUTL CBOE obpareHue B yCTHOH
WM ITUCBMEHHOMH hopMme.

7.4.B xome JWYHOro TIpuemMa TPAXKAAHWUHY WIM [PEACTaBUTCIIO
JOPMIMYECKOr0 JIMI[@ MOXeT OBITh OTKa3aHo B NANbLHEHIIIEM PacCMOTPEHUH
obpalienus, ecid eMy paHee OBUI JaH OTBET IO CYyIIECTBY [IOCTABJIEHHLIX B
oOpareHuU BOIIPOCOB.

7.5. Tlociie 3aBepIICHAS TMYHOTO IPUEMA PEKTOP MM HHOE YTIOJHOMOHYCHHOC
AMLO JaeT yKa3aHWe O PerucTpaluy JOKyMEeHTOB OTBETCTBEHHBIM JIALAM.

8. OTBETCTBEHHOCTD 32 HAPYIICHHE 3AKOHOAATEILCTBA 00 00paIIeHusiX
rpaxiaH

8.1. OTBETCTBEHHOCTD 33 OPTAHM3ALMIO PACCMOTPEHHUs 00pallleHUH Tpajkian
M IOPMAMYCCKHX JIMIl BO3JAraercs Ha PYKOBOJMTENs  YNpPAaBieHHA IO
AIMUHUCTPATHBHO-TIPABOBON ¥ KaJpoBOi pabore.



8.2. IlepcoHallbHasi OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M Ka4CCTBCHHOC
paccMoTpeHne ofpalleHuil rpaxaaH ¥ IOPHINYCCKUX JIHI, MOArOTOBKY OTBETA B
YCTAHOBJIEHHBIH CPOK U JIOCTOBEPHOCTH M3JI0JKEHHBIX B HEM JAHHBIX, BO3/IAraeTcs
Ha  HENOCPENCTBEHHOTo  HcmonHuTend.  OTCyTcTBHE — HEIOCPEACTBEHHOIO
pcnonuurens (Goye3Hb, OTIYCK, KOMAaHAUPOBKA M T.Il.) HE CHHMAeT C PEeKTopa
VHHBEpPCHTETa  OTBETCTBEHHOCTH 33  CBOEBPEMEHHOE M KaueCTBECHHOC
paccMOTpeHHe 0OpallleHui rpax/iaH.

8.3. HenpaBoMepHBIii OTKa3 B MHpHUeMe WM PAacCMOTPEHHU OOpalleHHMH
rpakaH; HapyIeHue CPOKOB I MOPSIKA HX PACCMOTPEHHS; IPUHATHE 3aBE/IOMO
HEOOOCHOBAHHOT'0, HE3AKOHHOTO PEIICHHUs; NIpeciieOBaHkie IrpaxkjaH 32 KPHTHKY,
NpeoCTaBlIeHNe HeAOCTOBEPHON MH(popMaluy U0 pasriailieHue CBeJeHHH O
YaCTHOM XM3HM rpaxknaHuHa (6e3 ero corjacus), a Takke Apyrue HapylIeHUs
3aKOHOIATENCTBA 00 OOpaIIeHHAX TPAXKAAH BIEKYT 3a cOOOH OTBETCTBEHHOCTD
JIOJKHOCTHBIX JIMI B COOTBETCTBUHU € 3aKOHOAATEIbCTBOM Poccutickoit Oenepanuu.

9. 3aka1I09UTeIbHBIE 0JIOKEHHS

9.1. Hactosimee IlonokeHue pa3paboTaHO B COOTBETCTBHH C Y CTaBOM
®OI'BOY BO «Enenxuii rocynapcTeeHHbl yHHBepcuteT uM. ML.A. byHuna» u
BBOJIMTCS B JIEHCTBHE B YCTAHOBIEHHOM TOPSJKE.

9.2. W3menenuss B Hacrosimee [lojoxeHHe MOTyT OBITb BHECEHBI INpPH
U3MCHEHHH 3aKOHO/ATENbCTBa B 00JACTH paccMOTpeHHs OOpallleHHH rpak/iaH U
IOPHIMYCSCKUX JIMILL.



