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1. O6mue noJ10KeHHus

1.1. Otnen uHPOPMALIMOHHO-OMOIHOTEYHOIO CONPOBOXKACHUS HAYy4YHO-
oOpa3oBaresnbHOro nmpouecca (aajnee-OMOiMoOTEKa) SBISETCS  CTPYKTYPHBIM
nojpasjelieHueM  yrpaBieHMss — oOpa3oBaTelbHOM  MOAUTHKM  Ejenxoro
rocylapcTBeHHoro yHuBepcutera uMm. W.A. byHuHa, obecrneunBarommm
auTeparypoid ¥ uHpopManueid y4eOHO-BOCIUTATENbHBIN IPOLECC M Hay4yHble
MCCIEA0BaHMs, a TaKKe LEHTPOM paclpoCTpaHEeHHUs] 3HAHWUH, JYXOBHOIO H
UHTEJJIEKTYalbHOTO0 O01LEHHU s, KYJIbTYpPBbI.

1.2. BubnuoTeKy BO3IUIaB/IseT HAYalIbHUK, HA3HAYaeMblil 1 0CBOOOKAaeMbIH
OT 3aHUMaeMO# TOKHOCTU MPUKA30M PEKTOpa YHUBEPCHUTETA, 10 PEKOMEHIalliH
HavanpHUKa YTpaBieHuss 00pa3oBaTeIbHONW MOJMTUKU M COTJIACOBAHMS C NEPBBIM
POPEKTOPOM — MIPOPEKTOPOM 10 00pa30BaTE/IbHOMN 1A TEIbHOCTH.

1.3. KBanudukanuonnusie TpeboBaHus, (yHKLHUOHAIbHbIE OO0S3aHHOCTH,
MpaBa, OTBETCTBEHHOCTh HadaJbHWKA M JpyruX pabOTHUKOB OUOIMOTEKH
pernaMeHTHPYIOTCS JODKHOCTHBIMU MHCTPYKLUMSIMH, YTBEPKIAAEMbIMH PEKTOPOM
BV3a.

1.4.B nepuojx OTCYTCTBHUS HaudalbHMKa OUOIMOTEKHM ero o00A3aHHOCTH
UCTOJHSET  JIMIO,  Ha3Ha4eHHOe  [PUKa30oM  peKTopa  YHMBEPCHUTETA,
pEKOMEH0BaHHOE HavyalbHUKOM YIIpaBieHUs 00pa30BaTEIbHOMU MOJTUTHKH.

1.5. JlestensHOCTh OMOIMOTEKH perjlaMeHTHPOBaHa:

— JIEWCTBYIOIIMM  3aKOHOJATelbCTBOM (denepanbHbiMM  3akoHamu  «O0



obpaszoBanuu B Poccuiickoin @enepaunn»; «O 6ubnuoreyHom aene»; «O0

HHpOpMaLIUH, uH(popMaTHU3aLHUU 7 3aluTe HHPOpMALIUI);

MOCTAHOBIICHUSIMU, TIPUKa3aMM M MHBIMU HOPMATHUBHBIMU MPaBOBBbIMH

aKTaM{ OPraHoOB YINpPaBJI€HUs! BBICIIUMHU YUeOHBIMHU 3aBEI€HUSAMH);

— YcraBoM M OpraHM3allMOHHOM CTPYKTYpOH yNpaBieHUs] YHHBEPCUTETA;
— TIpUKa3aMH ¥ pacropsuKeHUsIMU 110 Y HUBEPCUTETY;
— Hacroswum [lonoxenunem.

1.6. B cootBeTcTBUU ¢ npukazoM MunuctepctBa odpaszosanus PO Ne 1247
ot 27 anpens 2000 r. «O cucteme KOOpaAHHALINH OUOITHOTEYHO-HH(POPMALIHOHHOTO
oOcny)kuBaHusi oOpa3zoBaTenbHbIX YyupexxaeHuid Pd» obuiee wmertoguyeckoe
pykoBoacTBo Oubmuoreku EI'Y um. M.A. byHunHa ocymectBiaser 3oHallbHas
Hayunast Oubnuroreka BopoHeKCKoro rocyjapcTBEHHOIO YHUBEPCHTETA.

2. OcHoBHbIE 321a4H

2.1.ITonrHoe u omneparuBHOe OubAMOTEYHOE M MH(MOPMALMOHHO-
oubnuorpadguueckoe 0OCIYKMBAHHUE CTYIEHTOB, MAaruMCTPaHTOB, ACIHPAHTOB,
JNOKTOPAHTOB M MHBIX KaTeropuii oO0yd4aroulMXcs, Hay4YHbIX pPabOTHHKOB,
npernojaBaresieif, WH)XEHEPHO-TEXHUYECKOro IepcoHana, APYrux pabOTHUKOB
VHHUBepCcUTETa, a TakKe Y4Yalluxcs WHBIX 00pa30BaTelbHBIX YUpEKIAECHUMH
Jlunenikoit obGnacTH, xxureneit ropoaa Ensua u Jluneukoit odbiactu B COOTBETCTBHU
¢ “UH(OPMALIMOHHBIMU 3aMPOCaMK Ha OCHOBE IIMPOKOTo 0CTYIA K (OHIAM.

2.2. ®opmupoBaHre OUOIHOTEHHOro (OHAA B COOTBETCTBUU C MPOQHUIEM
YHuBepcuteTa, 00pa3oBaTeIbHBIMU [pOrpaMMamMM M MHQOPMALMOHHBIMH
NOTPEOHOCTSIMU T0JIb30BaTENEH.

2.3. Opranuzauus 1 BeJeHUe CIIPABOYHO-TTOMCKOBOIrO arapara: KaTajloros,
KapToTek v 0a3 1aHHBIX.

2.4. YyactTe B BOCHHUTATeNbHOW M TYMaHHTapHO-IPOCBETUTENIbCKON
NeSTeIbHOCTH 00yd4arouuxcs, (GOpMUPOBaHHE y HHUX COLIMAIbHO-HEOOXOIUMBIX
3HAHWI M HABBIKOB, I'PaX<1aHCKON MO3ULIMH, TPO(ecCHOHATbHBIX UHTEPECOB.

2.5. Bocriutanue uHGOpMALMOHHONW KyJIbTYpbl W OOyueHHe I0JIb30BaTe/Iel
COBpPEMEHHBIM METO/IaM IMoUucKa HH(POPMaLIHH.

2.6. CoBepiuieHcTBOBaHUE paboThl 0T/eNa MHPOPMALIMOHHO-ONOINOTEYHOT O
COMPOBOXK/IEHHUS HAy4HO-00pa30BaTeIbHOrO [Ipollecca Ha OCHOBE BHEIAPEHMs
COBpPEMEHHBIX TEXHOJIOTUH U KOMIIbIOTepU3alu OMOIHOTeYHO-UH(POPMALIMOHHBIX
POLECCOB.

2.7. IlpoBeneHure Hay4yHbIX MCCIEIOBAaHUH M MeTOAMYECKOW paboThl 10
BoOIpocaM OMOIMOTEYHOTO ¥ HH(POPMALIMOHHOTO 00CTyKUBAHHS.

2.8. KoopauHauus W Koomnepauusi JAesTeIbHOCTH ¢ OubiuoTekamu,
OpraHaMH Hay4YHO-TeXHHUYECKOH WHpOpMaUuu U JPYrUMHU YUpPEXKIAECHHUAMH JUIs
OoJjiee TOJIHOTO YJIOBIETBOpPEHUs MOTpeOHOCTEN MoJsib30BaTeIe B JOKYMEHTAX M
uHdopmanmu.

2.9. OcyuiecTBiIeHHE XO35WCTBEHHON IEATEIIbHOCTH B LENSX ONTHMH3ALUN
OMONIHOTEYHOTO 00CTYKUBAHMUS.

3. OcHoBHBbIE PYHKLIHH

3.1.Ha ocHoBaHHMM mnpaBU]l MOJb30BAHUS OUOIMOTEKOW OpraHusyer
nuddepeHurpoBanHoe 00CITy)KMBaHUE I[0JIb30BaTesled Ha aOOHEMEHTax, B



YUTAJIBHBIX 3aJ1aX U APYTUX IMyHKTaX BbLJAYU MO €AMHOMY YUTATEIbCKOMY OMIIETY,
MPUMEHSIST METO/Ibl MHIAUBUIyaJIbHOTO U IPYIIIOBOI0 00CTy KUBaHUS.

3.2. becruitatHo  ofecrieuyMBaeT  CTYAEHTOB,  aClHUPAaHTOB,  HAy4YHBIX
pabOTHUKOB, MpernojaBaTeleld, Apyrux WITATHbIX pabOTHUKOB YHHMBEPCHUTETA, a
TaK)Ke Yydalluxcs HWHBIX 00pa3oBaTelbHBIX YupexaeHud Jluneukoin obnacrtu,
xutened ropopa Enbua u Jluneukod o0jacTH OCHOBHBIMH OHUOIMOTEYHBIMH
YCIIyTaMu:

— MpeNoCTaBiseT MOJHYI HH(pOpMaLUI0 O cocTaBe OubinoreyHoro (GoHua
yepe3 CHUCTeMY KarajoroB, KapTOTeK U JApyrux Qopm OMOIMOTEYHOTrO
MH(OPMUPOBAHUS;

— OKa3bIBaeT KOHCYJIbTAlMOHHYIO MOMOIb B TOUCKE JJOKYMEHTOB,;

— BBIJAET BO BPEMEHHOE M0JIb30BaHWe JOKYMEHTHI U3 OMOIMOTEUHBIX (POHIOB
B OMEpaTUBHOM YIIPaBJIE€HHUU;

— COCTaBiseT B IIOMOIIb Hay4HOW u yueOHON pabore YHHMBEpcUTETa
oubnuorpapuveckne  mocodust  (CMMCKM,  yKaszaTeiau),  BbIIOJHSET
TeMaTU4YeCKHe, ajpecHble U JApyrue OubOiavorpaduyeckue CIpaBKH,
OpraHM3yeT KHHW)KHbl€ BBICTaBKM, BeleT CcalT [isd obecrnedeHus
MH()OPMUPOBaHUs MOJIb30BaTeNel 0 pecypcax oTaena(OuOIHoTeKH )

— BbISBJISIET, H3y4aeT M CHCTEMATHYECKH YTOYHsieT HMH()OPMaLUOHHBIE
noTpeOHOCTH CTYJEHTOB BY3a, PYKOBOJICTBA, npodeccopcko-
MperojaBaTelbCKoro cocTaBa, Hay4HbIX COTPYAHUKOB, aCIIMPaHTOB.

3.3. OGecrieyrBaeT KOMIUIEKTOBaHHE (DOHIA B COOTBETCTBMM C MpOQuiieM
VHauBepcuteta U 00pa3oBaTeNbHbIMH MpOrpaMMaMy, TEMaTUKOM Hay4HBIX
UCCIIEZIOBAHUM B KOOpAMHALMU C ApyruMu 6ubanorekamu peruona. [Ipuodperaer
y4eOHYyl0, Hay4Hyl0, [EpUOJMYECKYIO0,  CIPAaBOYHYIO,  XYHAO0KECTBEHHYIO
JaUTepaTypy M JApyrue  BUAbl  JOKYMeHTOB. OmnpenensieT = MCTOYHHMKH
KoMIIeKToBaHus honaoB. OdecreyrBaeT COXpaHHOCTh OUbIMoTeYHOro GoHaa.

3.4. M3yuaeT creneHb YAOBIETBOPEHHS YMTATENICKOTO CIpoca C LENbIO
NpUBEIEHUS COCTaBa U TeMaTHKU (OHIOB B COOTBETCTBHUU C MH(POPMALMOHHBIMH
noTpeOHOCTAMHM I0JIb30BaTeseH, MIaHUPOBaHU Y HUBEpCUTETa YYEOHBIX U3JaHUN
COBMECTHO ¢ Kadeapamu. AHaIU3UpyeT 00eCreueHHOCTb CTyIeHTOB Y4eOHUKaMu
U y4eOHBIMU MTOCOOHUSIMHU.

3.5. OcyiuiecTBisieT yueT, pa3MellleHde U npoBepky (oHaos, obecrieunBaeT
MX  COXPaHHOCTb, PEXKHUM  XpaHEeHHs, pecTaBpalUil0 W  KOHCEpBaUMIO,
pernpoayuupoBaHue JOKYMEHTOB.

3.6. uckimovaer JOKYMEHTbl U3 OubimoredHoro (oHAa B COOTBETCTBUH C
NeWCTBYIOIIMMH HOPMaTUBHBIMU akTamu. OcyllecTsisier 0TO0Op HENpO(UIbHBIX U
NyOJeTHBIX JOKYMEHTOB, OPraHU3yeT UX CIIMCAHUE B YCTAHOBJIEHHOM IOPSJIKE.

3.7.Bener cucrteMy OMOJMOTEYHBIX KaTaJoroB H  KapTOTEK Ha
TPaJULIMOHHBIX U 3JIEKTPOHHBIX HOCUTEJISIX C LIEJIbI0 MHOTOACNEeKTHOIO PACKPhITHS
(GoH0B.

3.8. [IpoBOAMT 3aHATHs MO0 OCHOBaM MH(pOPMaLMOHHO-OMOIHOrpadrIecKoi
KyJIBTYpBbI, 00y4aeT MoJp30BaTesieil COBpeMEHHBIM MeTo1aM TOHCKa HH(pOpMALUH
B TPaJMLUUOHHBIX W aBTOMATU3UPOBAHHBIX HH(GOPMALUOHHO-OMOIMOTEUHBIX



crcTeMax | ri00aibHBIX HHPOPMAIIHOHHBIX CEeTSX.

3.9. Buegpser nepenoBble OMOIMOTEUHBIE TEXHOJOTHUH, PE3YJILTATHI
Hay4YHO-UCCAEA0BATEIbCKUX PaloT.

3.10. Koopaunupyer paboty ¢ kadenpamMu, MUHCTUTYTaMH M Hay4YHBIMH
oOwecTBamMu, OOLIECTBEHHBIMU OpraHu3auusmMud YHuBepcurera. [lpuHumaer
ydacTie B paboTe KOpPIoOpaTUBHBIX OUOIMOTEYHO-UH(MOPMALIMOHHBIX CETEH M
00BbEeIUHEHHIA.

3.11. [IpoBOAMT Hay4YHO-UCCIEIOBATEIbCKYI0, METOJUYECKyr0 padoTy
(aHAIMTHYECKYIO, OpraHU3alMOHHYIO, KOHCYJIbTAllMOHHYIO) no
COBEpILIEHCTBOBAHUIO BCEX HAIpPaBIEHUMH JeATeIbHOCTH OMOIMOTEKH.,

3.12. YuacTByeT B peanu3alld [pOrpamMMbl BOCIUTaHUS B CHUCTEME
o0pa3oBaHus B By3€, UCIOJIb3Ys pa3jinyHble (OPMbI U METObl HHIAUBHAYAIbHOU U
MaccoBO# paboOTHI.

4. Ynpasjaenue 6U061HOTEKOM

4.1. HavaneHUK OTAena HeECeT [IepCOHANbHYKO OTBETCTBEHHOCTh 3@
BBITOJTHEHUE BO3JI0’KEHHBIX Ha OMONMOTEKy 3adaay M (YHKLMH, 33 COCTOSIHUEM
TEeXHUKH 0€30MMacHOCTH, OXpaHy TpyJda U MPOU3BOACTBEHHON CaHUTApHH; U3/1a€eT B
npeaesnax CBOeH KOMIETEHLMH paclopsHKeHUs M yKazaHus, oOs3aTellbHble s
BCEX COTPYAHHUKOB OT/eja U OCYILECTBISET POBEPKY UX UCIOJHEHUSI.

4.2. PabotHuku  OMOIMOTEKM  HA3HAYAIOTCA  HA  JOJDKHOCTH U
0cBOOOXKIAIOTCS OT JOJDKHOCTH TPUKA30M  peKTopa YHHUBEpCUTETa 110
npeACTaBIeHUIO HavalbHUKa YTipaBieHus o0pa3oBaTe/bHON MOJIUTHKH.

4.3. [lonoxenue o 6udnuoTeKe, NpaBuiIa MOJIb30BaHUs, CTPYKTYpa U ILTATHI
OTJeNa ONpeAeISIFOTCs YTBEPIK/AAt0TCS PEKTOPOM Y HUBEPCUTETA.

4.4. bubnunoreka BeleT AOKYMEHTALMIO U MPEJOCTaBAAET OTYEThl U ILIAHbI
paboThl, UHYIO HH(OPMALIMIO O CBOEH JesSTeIbHOCTH B YCTAHOBJIEHHOM ITOPSJIKE.

S. [IpaBa u 00513aHHOCTH

5.1. PaboTHuKH OMOIMOTEKH UMEIOT PaBo:

5.1.1. CaMOCTOSATENBHO ONpeAeNsITh COJAepKaHWe W KOHKPETHbIE (OPMBbI
CBOEH [JeATEeNbHOCTH B COOTBETCTBMM C LEISIMU M 3aJa4aMH, yKa3aHHbIMH B
[Tonoxenuu.

5.1.2. BHOCUTb NpeAIOKEHHUs] 1O M3MEHEHMIO CTPYKTYpbl OMOJIMOTEKH,
pacriopsiaka paGoTel, IPaBU/ MOJAb30BAHUS, LITATHOIO paclUCaHMs, NIPEACTABIISATH
UX Ha yTBEP)KJIEHHE PEKTOpY.

5.1.3. Onpenensates YCJIOBUS HCHOJb30BaHHS OubauoredHoro QonHza.
OmnpenensiTb B COOTBETCTBUM C MPaBUJIAMHU MMOJI30BAHUS OMONIMOTEKOH BHBI U
pasmepbl KoMIleHcaluit yuepba, HAHECEHHOT O M0J1b30BATENSIMU OT/IENY.

5.1.4. 3HaKkOMHUTBCST ¢ 00pa3oBaTelbHBIMM  MPOrpaMMaMH, Yy4eOHLIMHU
MJaHaMi, TeMaTHKOM  Hay4dHO-UCCIIeOBaTeNbCKUX paboT  YHHUBeEpcUTeTa.
[TonydyaTh OT CTPYKTYpPHBIX MOJpa3/elieHnii MaTepuaibl, HEOOXOAUMBIE JUIs
pelIeHus NOCTaBIeHHBIX repesl OUdIMOTEeKON 3a1ay.

5.1.5. IlpeacrtaBnsiTe  YHMBEPCUTET B Pa3IMUHBIX  YUPEXKIECHHUSX,
OpraHu3alusX; IPUHUMATh HENOCPEACTBEHHOE ydacTHe B paboTe Hay4HbIX
KoH(pepeHLIni, COBellaHWii, CEeMUHAPOB [0 BomnpocaM OMOIMOTEYHONH W
HH(pOPMaLMOHHO-OUOIHOrpaduuecKon AesTeIbHOCTH.



5.1.6. Bectu B yCTaHOBJIEHHOM MOpSAAKE MEPEenucKy ¢ ApPYrMMH
OnbimoTekaMu, opraHu3alUsIMH 110 MpoduIo GMOINOTEK.
5.1.7. YuyacTBOBaTh Ha KOHKYPCHOHW WJIM MHOW OCHOBE B peajin3alun
(eiepasibHBIX U PErHOHANIBHBIX MIPOrPaMM pa3BUTHsI OMOIMOTEYHOrO Jerna.
5.1.8. CoBepuiath WHBIE AEUCTBUS, HE MPOTHUBOpEYalUe JEHCTBYIOLIEMY
3aKOHO/aTelIbCTBY.
5.2. PaGoTHuku 6ubnnoreku o0s3aHBI:
5.2.1. OGecrnieyuBarb COXpaHHOCTb OMOIMOTEYHOTO (POHA.
5.2.2. UudopmupoBaTh  noas3oBareneii 000  Bcex  BUAAX  YCHVT,
npeaocTapisieMblX OMOINOTEKOM.
6. B3aumojeiicTBHe 0TA€e/1a €O CTPYKTYPHBIMH MOAPAa3Ae/IeHHSIMH.
6.1. bubnuoreka  B3aUMOIEHCTBYeT CO  BCEMH  CTPYKTYPHBIMH
MoApa31eIeHUsIMHU 10 BOIIPOCAM:
1) nonyuenus:
— TMPUKA30B, PACHOPSKEHUM, IPOEKTOB MOJTOKEHHUH;
— HeoOXoauMoit HH(OPMaLUU, MaTepUaoB, 10KyMEHTOB, HEOOXOAUMBIX I
pelIeHus] BO3JI0KEHHBIX Ha OMOIHOTEKY 3a71a4 U OCYILeCTBIEeHUs (PYHKLIHH;
2) npenocTaBIeHUs:
— HeoOXxoauMoi HH(pOpPMaUMMU, AOKYMEHTAaUMM, MaTepuanoB B Ipezenax
CBOEM KOMIIETEHLIUH;
— KOHCYJIbTAllMM 10 BOIIpOCAM B IIpejiesiax CBOEH KOMIIETEHLHUH;
— a”alM3a  U3MEHEHMH U JIONOJHEHWH B HOPMATUBHO-IIPABOBOU

JIOKYMEHTalluH;
— TMpeAJIOKEHHH IM0 ONTHMHU3ALMU JesATeIbHOCTH YHUBEpCHUTeTa B 00J1acTH
HHQOPMAITMOHHO-OUOIUOTEHHOT O COIPOBOK/ICHUS Hay4HO-

o0OpaszoBaresbHOro npoliecca.

6.2. bubnanoreka B3aMMOJEHCTBYeT C OpraHaMu roCyJapCTBEHHOMN BJIACTH,
MECTHOTO CcaMoyIllpaBiieHus, 00pa30oBaTeJbHbBIMU YUYPEKACHUSIMH IO BONPOCAM
MOJy4YeHHUs] U TIPEJOCTABICHUSI: MUCEM, 3allpOCOB, PEKOMEH/IALMHI, pa3sbACHEHHH,
yKa3aHWH, NMPUKa30B, pelleHui, a Takke MHOW HMH(OpMALMH MU JOKYMEHTALMH
MpaBOBOI'0 XapaKkTepa, OTHOCsIIEHCS K chepe aesTenbHOCTH OUOIUOTEKH.

7. 3akiI04YHTe/bHbIE M10JI0KeHHS

7.1. Hacrosiuiee IlonoxkeHue pa3zpaboTaHO Ha OCHOBE JIEHCTBYIOILErO
3aKkoHoaaresbcTBa PO.

7.2. B Hacrosuee [lonoxeHue MOryT BHOCUTBCS U3MEHEHHUS U IOIOJHEHUS
B CBSI3M C M3MEHEHHsIMH 3akoHojartenbcTBa P®d u  HeoOXOAUMOCTBIO
COBEPILIEHCTBOBAHUS X031 CTBEHHO-ITPABOBOM 1€ATEJIbHOCTH YHUBEPCHUTETA.

7.3. YTBepxaeHUe U3MEHEHUN W JOMOJHEHUH K Hactosuemy llonoxeHuro
OCYLIECTBJISIETCS B TOpSJKE, YCTAHOBJIEHHOM JUIsl TPUHATHA HACTOSILErO
[Tonoxenus.



