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1. TACIIOPT PABOYEN ITPOT PAMMBI
INPOPECCHUOHAJIBHOI'O MOAYJIA

IIM. 02 Benenue MeIMIMHCKOM JOKYMEHTAIIMU, OPTaHU3ALMS
AeSITeJIbHOCTH HAXOASAIIEroCs B PACOPSIKeHUH MeJUIMHCKOI0 NepcoHasia

1.1. OGnacTe NpUMEHEHUSI TPUMEPHON TPOTrPAMMBI

PabGouass mporpamMMa mpoeCCHOHATBLHOTO MOMYJS  SIBISIETCS YacThIO
OCHOBHO# TIpo¢ecCHOHaTBHON 00pa30BaTeIbHON MPOTPAMMBI B COOTBETCTBHH C
®I'OC no crenmansHocTy CIIO 34.02.01 CecTpuHCKOE [1€J10 B 4aCTH OCBOCHUS
OCHOBHOTO BHa npodeccuonanbHou aestenpHocTH (BI1/I): Benenne memummHCKoOM
JOKYMEHTAIlMH, OpraHu3alsl JESITEIbHOCTH HAXOMSILIErocs B PaCHOPSKEHUU
MEIULIMHCKOIO  NepcoHasla W cooTBeTcTByromux — obmux (OK) wu
npodeccronanbubix komrnerenmmit (I1K):
OK 01. Beibupats criocoOsl pernieHust 3a1ad npodeccuoHaIbHON NeTeIbHOCTH
IIPUMEHHUTENBHO K Pa3JIMYHBIM KOHTEKCTaM;
OK 02. Hcnons3oBaTh COBPEMEHHBIE CpEICTBAa I[IOMCKAa, AaHald3a W
uHTepnperannun  WHpOpManMu W WHOOPMAIIMOHHBIE  TEXHOJIOTHUU IS
BBINIOJIHEHUS 3a/1a4 TPO(PECCUOHATIEHOM AESITENbHOCTH;
OK 05. OcymecTBisiTh YCTHYIO M IIHCBMEHHYIO KOMMYHHUKAIMIO Ha
rocygapcTBeHHOM si3bike Poccuiickoii @enepanuu ¢ y4eToM OCOOEHHOCTEMN
COLIMAJIBHOTO U KYJIbTYPHOI'O KOHTEKCTA;
OK 09. [TIlonb3oBatbcsi  NpoeCCHOHAIIBHOM  JOKyMEHTallMedl  Ha
roCyJJapCTBEHHOM Y MHOCTPAHHOM SI3bIKaX.
[IK 2.1. 3anonHATh MEAMIIMHCKYIO JTOKYMEHTAallUl0, B TOM uucie B ¢opme
JIEKTPOHHOI'O JJOKYMEHTA.
[1IK 2.2. Ucnonb3oBaTh B paboTe MEIUIMHCKUE WH(POPMAIMOHHBIE CUCTEMBI U
nH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHYTO ceTh "MHTepHeT".
[IK 2.3. KoHTpoiIupoBaTh BBIMOJHEHUE JOJKHOCTHBIX  OOS3aHHOCTEM
HaXOJISIIIUMCS B PACTIOPSHKEHUN MEUIIMHCKUM MEPCOHATIOM.

Pabouass mporpamMmma MoKeT OBITh HMCIOJB30BaHA B JIOMOJHUTEIHHOM
npodeccoHaTbHOM ~ 00pa3oBaHUM HW  MPO(PECCHOHATBHONH  MOATOTOBKE
pabOTHUKOB 00pa30BaHMS IPU HATUYMH CPETHEr0 00IIeTo 00pa30BaHMUS.

1.2. Ilenb u 3amaun mpoecCHOoHATEHOTO MOTYIIS
C menpl0  OBIAJEHUS  YKa3aHHBIM  BUAOM  NpodecCHOHATBHOM
NESTEILHOCTH U COOTBETCTBYIOUIUMHU MNPO(HECCUOHATBHBIMU KOMITETCHIIMSIMU
obOyyaroruiicst B xoze ocBoeHus [IM momkeH:
HMeTh NMPAKTHYECKUI ONbIT:
® BEJICHUSA MEJIMIIMHCKOM TOKYMEHTAIIMH, B TOM 4ucie B hopme
ANIEKTPOHHOTO JJOKYMEHTA
® HCITOJIb30BAHUS METUITMHCKUX WH(POPMAITMOHHBIX CUCTEM U
nH(OPMAITMOHHOTEIICKOMMYHUKAIIMOHHOM ceTH « MHTepHeT»



® [poBeACHUE pabOTHI IO KOHTPOJIO BHITIOTHEHUS JOIKHOCTHBIX
00s13aHHOCTEH HAXOMSAIMIMMCS B PACTIOPSKEHUN MEIUITTHCKAM
MIEPCOHAIIOM;

yMeTh:

® 3aMOJHATH MEIUIIMHCKYIO TOKYMEHTAIIUIO, B TOM YHUCIE B hopMe
AJIEKTPOHHOTO JOKYMEHTa

® HCIOJB30BaTh B pab0Te MEIUIIMHCKIE HH(OPMAIIMOHHBIE CUCTEMBI U
UH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHYO ceTh «IHTepHET»
HCIIOJIb30BaTh B pabOTE MEpCOHATIBHBIC JAHHBIE MAIIUEHTOB U CBEICHHUSI,
COCTABJISIFOIITME BPAYeOHYIO TalHy

® OCYIIECTBIATH KOHTPOJIb 32 BHIMIOJTHEHUEM JOJKHOCTHBIX 00sS3aHHOCTEH
HaXOJISAIIETOCS B PACMIOPSHKCHUH MEIUIIMHCKOTO TIEpCcoHaa

3HATh:

e MpaBuia ¥ MOPSAOK OPOPMIICHHUS METUIIMHCKON JOKYMEHTAIINH B
MEJIUIIMHCKUX OPTaHU3aIMAX, B TOM YHCIIe B (hOpME JICKTPOHHOTO
JIOKyMEHTAa

e mpaBuia paboOThl B MEIUIIMHCKUX UH(POPMAIIMOHHBIX CUCTEMAX U
nH()OPMAITMOHHOTEIICKOMMYHUKAIIMOHHO! ceTH « THTepHeTY;

® OCHOBBI 3aKOHOaTebCTBa Poccuiickon denepanuu o 3ammure
MEPCOHAIIBHBIX JAHHBIX MAIMEHTOB U CBEACHUM, COCTABIISIFOIIUX
Bpa4yeOHYIO TaliHY

® JIOJDKHOCTHBIC 00s3aHHOCTH HaXOMAIIETOCS B PaCIOPsHKEHUN
MEIUIMHCKOrO EPCOoHala

1.3. PexomeHIyeMo€e KOIMYECTBO 4acOB
PekoMeHayeMoe KOJIMYECTBO YacOB Ha OCBOCHHE MPO(HECCHOHATBEHOTO
MoxyJis Bcero — 153, B Tom umcie:
MakcUMaibHas ydeOHas Harpy3ka oOywaromierocsi — 153 gacoB, B KOTOPYIO
BKJIFOUEHBI:
— o0s3aTenpHas ayauTOpHas yueOHas Harpy3ka — 120.9acoB;
— caMmocTosATeNnbHas pabora oOyuaronierocs — 33 yaca;
— ydeOHas U NPOU3BOACTBEHHAsT MpPAaKTUKU — () yacos.

1.4. ®opmbI KOHTPOJISI M OLlCHUBAHUA dJ1eMeHTOB [IM

@dopmMa KOHTPOJISI U OLlCHUBAHUS
Juement IIM Texkymmi IIpome:kyTouH | JK3aMeH MO
KOHTPOJIb asl aTrecTanus IIM
1 2 3 4
MJK.02.01 KontponpHas | 3auer 6 -
MeHeKMEHT B pabora
3/1paBOOXpPAaHEHUN




M/K.02.02 KontponeHas | 3auer 5 -
JlokyMeHTaIlMOHHOE pabora
obecrieueHune
npodeccuoHaIbHON
JESTEITbHOCTH

[IM.02.01(K) Dx3amMeH 1o 6
MOJTYJTIO

2. PE3YJIBTATBI OCBOEHUSA NPOPECCUOHAJBHOI'O MOAYJIA

Pe3ynpTaroM  OCBOEHHA  NPOQPECCHOHAIBHOIO  MOAYJS  SIBISIETCS
OBJIaJIcHHE O0YYaOLIMMUCS BUOM Npo(eCCUOHAIBHON JiesTenbHOCTH Benenue
MEJULMHCKON JOKYMEHTALMM, OPraHU3alMs JEATEIbHOCTH HAXOJMSIIErocs B
pachopsDKeHMH METUIMHCKOro mepcoHana, B ToMm uucie obmmmu (OK) u
npodeccuonanbabiMu (I1K) xommerenuusaMu:

Kon HaumeHoBaHue pe3yabTaTa 00y4eHHs

Bribupars  cmocoObl  pemeHust  3aa4  mpodeccHoHaNbHON
JIEATEIbHOCTH MPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM;

OK 01.

Hcrmonb30BaTh COBPEMEHHBIE CPEACTBA IIOMCKA, AHAINA3A W
OK 02. UHTepIpeTanud WHGOpMaMu U MHPOPMAIMOHHBIE TEXHOJIOTUHU
JUTSL BRITIOJTHEHUS 33124 TPO(HeCCHOHATFHOM S TEIbHOCTH;

OCyIIecTBIATh yCTHYKO M IHCBMEHHYK) KOMMYHMKALMIO Ha
OK 05S. rocyJ1apcTBeHHOM sA3blke Poccuiickon ®Penepannu € y4eTOM
0COOEHHOCTEHN COLMAIBHOTO U KYJBTYPHOIO KOHTEKCTA;

[Tonp30BaThCA npodeccuoHanbHON NOKYMEHTAIUEN Ha

OK 09.
rOCYJIapCTBEHHOM U MHOCTPAHHOM SI3BIKaX.

IIK 2.1. 3anoaHATh MEIUIIMHCKYIO JOKYMEHTAIMIO, B TOM YHCIE B (opme
3JIEKTPOHHOTO TOKYMEHTA

IIK 2.2. Hcmonp3oBaTh B paboTe MEAWIMHCKAC HWH(POPMAITMOHHBIC
CUCTeMbl U HH(POPMAIMOHHO-TEIICKOMMYHHUKAIUOHHYIO  CETh
"Nutepuet”

IIK 2.3. KonTponupoBaTh BBINOJTHEHHE JOJKHOCTHBIX — OOsI3aHHOCTEH

HaXO0AIMMUMCS B PACIIOPAKCHUN MCINTTNHCKHUM IICPCOHAJIOM.




3. CTPYKTYPA U IIPUMEPHOE COAEP KAHUE IIM
3.1. TemaTuyeckuii IaH NPOGecCHOHAIBLHOI0 MOAYJIsI

O0bem BpeMeHHU, OTBeCHHbIH Ha
0CBOEHHE MEKIUCIHILTHHAPHOT O IMpakTuka
= Kypca (KypcoB)
=
§ Oobsi3aTenbHas Camocrosre ®
S ayuTOpHast bnast £ 3
g, paGora = g
3 yuyeOHas Harpyska oGyuaromer = 3
Haumenosa 2 3 obyuaromerocs y e S
Koanl HUSA S £ 0Cs1 = E: S
ipodeccuoHaTb pa3nenos g N @ « « R = 5 2~
HBIX npodeccuon g s gz 5 S E i MR g
KOMIIETeHIHii aJabHOro R 3 o E28 Sy . | §2 S 9 g2 § TS
MOIYJIst = o °=8Q%° SS9l FFl5SF T8
) 2 e E S5 8 S5 | > 25 38
= S EEZEH F|EX 58 £°
S| s | g2E |2 s | 2% I8 ¢
= @ < 4 = ) ) =
S| | %zEFY k| =i s 2
I A 52 | rE R r = S S
= o 5 5 =) =
=% | : -
= 3
1 2 3 4 5 6 7 8 9 10
OK-2; OK-5; | Pasnex 1. - -
OK-9: TIK MJIK.02.01Men
2.5 TIK 2.2; | et B 93 72 36 21 - -
3IpaBOOXPaHEH
I[IK 2.3 -
OK-1; OK-2; | Pa3snex 2. 60 48 24 12 - -
OK-5: OK-9: | MAK.02.02/Tok
. YMEHTAIMOHHOE
TIK2.1; TIK obecrieycHue
22;1IK2.3 npogeccHoHaIh
HOU
JIEATENLHOCTH
Beero: 153 120 60 - | 33 - - -
3.2. Conep:xanue 00yueHus mo npogeccuoHaATbLHOMY MOIYJIIO
HaumenoBanue ConepxaHue y4eOHOT0 Yposen
pasaesioB MarepuaJia, Bun O6Lem o
npodeccuoOHAIBLHOr | JIA0OpATOPHbIE PA0OTHI M | 3aHAT
qgacoB | 0CBOCHHU
o moayJs (ITM), NMPaKTHYECKUE 3aHATHUSA, U a
MEKIMCUMILVINHAPH | CaMOCTOsITeJIbHAs padoTa




bIX kKypcoB (MIK) u
TEM

00y4aromuxcs, KypcoBas
padoTa (MpoeKT) (eciu
npeoycmMompensvi)

1

2

Pa3znen 1.

MK.02.01 MeHeaKMEHT B 3IpABOOXPAHCHUN

Tema 1. O0Omas
XapaKTePUCTHKA
MEHEHKMEHTA

Conep:xkanue
CoBpeMEHHBIE TEHICHIIUH B
METOJI0JIOTUHU
MEHEPKMEHTA: yIIpaBJICHUE
KOMAaH/I0M, HUCKYCCTBO
YIIPaBJICHUS,
HallMOHATbHBIC
O0COOEHHOCTH
COBPEMEHHOTO
MEHE[KMEHTA,
CTPYKTYPHUPOBAHHOCTh
MEHEPKMEHTA 110 BUJIAM.
[TpobsiemMbl COBpEMEHHOTO
MEHEIPKMEHTa U
W3MEHEHUH, MPOUCKOSATITIX
B HEM.

JICKIHA

1,2

IIpakTHYecKHe 3aHATHSH

1. CoBpemeHHBIE
CTpaTeruu
MEHE[KMEHTA.

113

2,3

2. Cneuuduxa
MIPUMEHEHUSI OCHOB
MEHEKMEHTA B
YCIIOBUSIX HOBOU
SKOHOMUKH

I13

2.3

B ToM uncie
NMPaKTHYEeCKAS
NMOAr0OTOBKA

Tema 2.
CoBpeMeHHbIE
KOHIICITITUI
MCHEPKMCHTA U
0COOCHHOCTH
yIpaBJICHUS
OpraHu3alusiMu
3PaBOOXPAHEHUS

Conep:xkanue
CoBpeMEHHBIE KOHUEMIUU
MEHEKMEHTA u
OCOOEHHOCTH  yIpaBJICHUS
OpraHU3aAIHSIMH
3/IpaBOOXpAaHEHUS
pa3IMYHBIX bopm
COOCTBEHHOCTH.

JICKII U

1,2




IIpakTH4yeckue 3aHATHS

3. Opranuzanus u
yIIpaBJICHUE
MpeNPUHUMATEIBCK
oM,
MPOM3BOJICTBEHHOM,
(buHaHCOBOM u
HAay4YHO-
HCCIIEI0BATENIbCKON
TESITeIbHOCTHIO
MeIUIMHCKOMN
OpraHu3alyu.

113

2,3

B TOM YyHuCcJIe
NMPaKTHYEeCKAS
NMOAroOTOBKA

Tema 3.
OcobeHHOCTH
MIPaBOBOIO
peryJupoBaHUs
YUPEKICHUN

37IpaBOOXPaHEHHUSI.

Conep:xkanue
Oco0eHHOCTH ~ TTPaBOBOTO
pEryJIUpPOBAHUS
YUPEKICHUN
3/IpaBOOXPaHEHUSI.
Oco0eHHOCTH ~ TTPaBOBOTO
peryJInpoBaHUs
JesITeIbHOCTU
rOCy/1apCTBEHHBIX,
MYHHULIUIATBHBIX u
YaCTHBIX OpraHu3aruii
3/[paBOOXPAHEHUS, a TaKXKe
HOPMAaTUBHO-TIPABOBOTO
oOecrieueHus
BHYTPHUOPTaHU3AIMOHHBIX
KaJIpOBBIX u
HPKOHOMHUYECKHUX 3a/1a4

JICKI U

1,2

IIpakTH4yeckue 3aHATHS

4. IlnanupoBaHue
JesITeIbHOCTH
OpraHu3aIun
3paBOOXPAHEHUS] B
COOTBETCTBHUH c
W3MEHSIOIIEHCS
HOPMaTUBHO-
MIPaBOBOM 6azoi
3paBOOXpAHEHUS B
YCIIOBHSX

113

2,3
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pedopMHUpoBaHUS
oTpaciu;

B TOM qyHuCcJIe
NMPaKTHYEeCKAS
NMOAr0OTOBKA

Tema 4.
OKOHOMHUYECKOE
coaepKaHue
¢buHaHCOBO-
XO3SIMCTBECHHOM
JIEATSIIbHOCTH
MEIUIIMHCKHX
YUPEKIACHUN

Conep:xkanue
DKOHOMHYECKOE
comepkaHue  (pUHAHCOBO-
XO3SIMCTBEHHOU
TESATETHHOCTH
MEUIIMHCKUX YUIPEKICHUN
Pa3IMYHbBIX dbopm
COOCTBEHHOCTH,
MPHUBJICYCHUEC BO3MOXKHBIX
aJIbTePHATHBHBIX
HUCTOYHUKOB
(bUHAHCUPOBAHUSI.

JICKI M

1,2

HpaKanecmde 3aHATUSA

5. YmpaBnenue ousnec-
MIPOEKTUPOBAHUEM
MEIUIITHCKOMN
Opra”u3aluu;

I13

2,3

B ToM uncie
NMPaKTHYEeCKAS
NMOAroOTOBKA

Tema 5. Ynpasnenue
3/IpaBOOXpaHEHUEM

Conep:xkanue
CoBpeMEHHbBIC  MPUHITAIIBI
YIIPABJICHUS. Hosrie
TEHIEHIIMA B  (QYHKIHIX
VOpaBICHUS:  OOmMUX U
CTEIUATbHBIX.

CoBpeMeHHbIE METO/IBI
ynpasieHusi. HopmatusHO-
MIPaBOBOE oOecrieueHue
MEXaHH3Ma  YIPaBJICHUS.
Kanposoe o0ecrieueHue

MEXaHU3Ma  YIPaBJICHUSA.
JInynocTHBIE
XapakTepUCTUKNA  JIUJAEPA.
Crwim  ynpaBneHus B
COBPEMEHHBIX YCHOBUSX
pa3BUTHA OpTaHU3aLHHN:
ABTOKPATHYECKHUU,
JEMOKPATUYECKOH,

JICKI M

1,2
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TuOepanbHbIi, KPEaTUBHBIMN,
KOMAaH/IHbIN U.T.J.

IIpakTHuyeckue 3aHATUSA 10
6. IlonsTue oo | II3 4 2,3
AKCIIEPTHU3E.
Ob6s13aHHOCTH 1
npasa JKCIIepTa.
OtBOI JKCHEpTA.
OTBETCTBEHHOCTH
JKcCHepra. Bunsr
DKCIIEPTU3HI.
[Topsimox Ha3HAYECHUS
u MIPOU3BOJICTBA
AKCIIEPTU3HI.
7. IlpuunHHO- I13 6 2,3
CJIE/ICTBEHHAs CBS3b,
KaK UHCTPYMEHT MpU
MIPOBEJICHUH
AKCIIEPTU3HI.
BenomcrBeHnHas u
BHEBEJIOMCTBEHHAs
DKCIIEPTU3A
B ToM umucie -
NpaKkTu4yecKas
NMOAr0TOBKA
Tema 6. Conep:xkanue JEKIUs 6 1,2
Nudpopmanmonnoe | Madopmanmonnoe
obecrieyeHne oOecrieueHue Bpayeil.
[Ipumenenue HOBBIX
UH(DOPMAITMOHHBIX
texnosoruit (HUT).
IIpakTyeckue 3aHATHS 6
8. HMcnonb3oBaHue I13 6 2.3

nH(POPMATUKU B
MEIUIITHCKOM
00pa30BaHNU U B
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MIPaKTHKE.
B Tom uucie -
NMPAKTHYECKAA
NMOAr0TOBKA
CamocrosiTesibHas padoTa 00y4ar0IIMXCs 21 2,3
CoBpeMeHHbIE METObI YIIPABIICHHUS.
HoBbie nHbOpMaIOHHBIE TEXHOJIOTHN
Opranu3anmoHHO-IIPaBOBOM dbopMsI
NpeANPUHUMATENIBCTBA B 3JPAaBOOXPAHEHUU
[TpoGaemMbI COBPEMEHHOTO MEHEIKMEHTA.
[IpennpuHUMAaTENbCTBO B 3JpaBOOXPaHEHUN
JIuyHOCTHBIE XapakTepucTuku Junaepa. Cruam
yIpaBJICHUS B
COBPEMEHHBIX YCIOBHUSIX PA3BUTHUS OpPraHU3aLIHUU:
aBTOKPATHYECKHU, IEMOKPATHYECKOM,
IMOepaIbHbIN, KpeaTUBHBIN, KOMaH/IHbIN.
[Ipumenenue HOBBIX UH(OPMAITMOHHBIX
TEXHOJIOTUH
Paszpnen 2.
M/K.02.02 lokyMeHTAllHOHHOE odecrneyeHue
npo¢ecCuoHATLHOM 1eATeIbHOCTH
Tema 1.Paborac | Conep:kanue JIEKLHUS 6 1,2
MOCTYIAOLLEH Hanpasnenue
KOPPECIOHACHIIMEN | MOCTYIAOIEH
KOPPECIIOHACHIINH B
CTPYKTYpHOE
MOApPA3AECICHUE
IIpakTHyeckue 3aHATHS 4
1. uHaekcauus 113 2 2,3
MOCTYIAOIIEH
KOPPECIIOHCHIINH.
2. Ilpumenenue cpencts | 113 2 2,3
CBSI3U B
opranuzanuu .Padota
C DJIEKTPOHHOMN
MMOYTOM.
B Tom uncie -
NpaKTHYeCcKas
NMOJATr0TOBKA
Tema 2. Conepikanue JIEKLHUS 6 1,2
JlokymenToobopot | [ToHsaTHe MOCTYIAOIIEH

KOPPECMOHAEHIINH, ee
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KJIaCCU()UKAITHS.

TexuHomorusa

00paboTKH

MOCTYIIAOLIEH
KOPPECIIOHACHLINH.
KonTpons 3a ucnomaenuem
MOCTYIAOIINAX

JOKYMEHTOB.

HpaKaneCKne 3aHATUA

16

3.

Co3nanue
Kiaccuukanuu
MOCTYIAOLIEH
JTIOKYMEHTAIUH.
CoBepIlIeHCTBOBaHUE
CKOPOCTH M TEXHHUKH
MHUChMa.
XapakTepucTuka
JIOKYMEHTO000pOoTa
OpraHU3aIHH.

113

2,3

[Tocrymuienue
JTOKYMEHTOB
OpraHH3aLHIo,
CTPYKTYpHBIE
[IOJpa3ICIICHUs

113

2,3

Co3nanue CXEMBI
BXOJHOTO MIOTOKA
JOKYMEHTOB
Oprannszanus
MepBOHAYATILHOU
00paboTKH
JIOKYMEHTOB
BXOJISIIETO MOTOKA

113

2.3

Coznanue CXEMBI
BHYTPEHHETO IOTOKa
JTOKYMEHTOB
Co3nanue
MepBOHAYAJILHON
00paboTKH
JTOKyMEHTOB
BHYTPEHHETO MOTOKA

113

2,3

Opranuzaiust paboTs
C JOKYMEHTaMH,
coJiepKalUMU
KOH(UICHINATBHYIO

113

2,3
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uH(bOopMaIuio
Co3nanue CXEMBI
BBIXOJTHOTO  IOTOKA
JIOKYMEHTAIIUU

Oprannszanus
MepBOHAYATLHOM
00paboTKH
JOKYMEHTOB
BBIXOJIHOTO  ITOTOKA
Kynbrypa pabothl C
JTOKYMEHTaMH Ha
pabouynx MecTax

113

2.3

Co3nanue
KOHTPOJILHO -
pPEruCTpaliOHHOM
KapTOYKHU
Odopmienue
KOHTPOJIBHO -
PETUCTPAITMOHHON
KapTOYKHU

113

2,3

10.Cocrasnenue u

oopMmieHUE
JIOKYMEHTAII! 00
HCIOJIHEHUH
JOKYMECHTOB
(cripaBka)

113

2,3

B ToM uncae
NMpPaKTH4YeCcKas
MOATrOTOBKA

Tema 3.
Perucrpanms
JOKYMEHTOB

Conep:xanue

Opranuzanmonnas padota ¢
PErucTpauOHHON
KapTO4KOH

Kaproreka ydera
ITPOX0KJICHHSI IOKYMEHTOB

JICKI ML

1,2

HpaKaneCKne 3aHATUA

11.1Ipumenenne

KapTOTEKU B padore
JEJIOMPOU3BOAUTEIIS.
Co3nanue u
oopMmieHUE
PETUCTPAIMOHHON
KapTOYKH.

113

2.3
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12.0dopmnenue
pErucTpalOHHOM
KapTOYKHU Ha
KaJIpOBYIO
JOKYMEHTAITHIO.
Odopmnenue
PETUCTPAITMOHHON
KapTOYKHU Ha
CTIPaBOYHO -
MH(}OPMAITMOHHYIO
JIOKYMEHTAITHIO.

113

2,3

13.0dopminenue
pErucTpalioOHHOM
KapTOYKHU Ha
CIIPaBOYHO -
AHATMTHYECKYIO
JOKYMEHTAITHIO.
Odopmnenue
PETUCTPAITMOHHON
KapTOYKHU Ha
pacTopsIAUTEIBHYIO
JOKYMEHTAITHIO.
Odopmienue
pErucTpaliOHHOM
KapTOYKHU Ha
MJIAaHOBYIO
JIOKYMEHTAITUIO

113

2,3

14.0dopmnenue
PETUCTPAIMOHHON
KapTOYKHU Ha
pPacyeTHO -OTYETHYIO
JTIOKyMEHTAITUIO
Odopmnenue
pPEruCTpaliOHHOM
KapTOUYKHU Ha
JIOKYMEHTAIHIO,
COJIEPIKaIIYIO
KOH(DHICHIIMAIbHYIO
uHdOpMaIHIO.
oopMmieHUE
KapTOTEKH ydera
JOKYMEHTOB.
Co3naHne KapTOTEKH

113

2.3
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yqéTa IIPOXOKIACHUA
JOKYMCHTOB.

B TOM qyHuCcJIe
NMPaKTHYEeCKAS
NMOAr0OTOBKA

Tema 4. Pabora co
CITYKE€OHBIMH
JTOKyMEHTaMH

Conepxanue
CocraBnenue u
opopMIIeHHE  CITYKEOHBIX
JOKYMEHTOB.

PenaktupoBanue
JTOKYMEHTOB

JICKI M

1,2

IIpakTH4yeckue 3aHATHS

15.Co3nanue
KJIaCCU()UKAITUH
CITy>KeOHOM
JTOKyMECHTAITUH.
CocraBiieHue,
oopmieHUE u
pEIaKTHPOBAHUE
KaJpOBOU
JTIOKYMEHTAINH.

113

2.3

16.CocraBieHue,
obopmiIeHHE u
peIaKTUpOBaHUE
CIIPaBOYHO -
nH(pOPMaIIMOHHON
JTOKyMECHTAITUH.
CocraBienue,
oopMmieHUE u
pEIaKTHPOBAHUE
CIIPaBOYHO -
aQHAJIMTUYECKOM
JTIOKYMEHTAINH.

113

2,3

17.CocraBienue,
obopmiIeHHE u
pEIaKTUPOBAHKUE
pacropsauTEIbHON
JIOKYMEHTAIIUH.

113

2.3

18.CocraBiaTh u
opopMIIATH
CITy>keOHbIC
JIOKYMEHTBI,

113

2,3
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MaTepHAIIBI C
HCIIOJIb30BaHUEM
dbopmymsipoB
JTOKYMEHTOB
KOHKPETHBIX BHJIOB.

B TOM qucJie -
NpaKTH4YecKas
NMOArOTOBKA

4. YCJIOBUA PEAJIMBALIMU ITPOPECCHUOHAJIBHOI'O MOAYJIA

4.1. TpeboBaHUsI K MUHUMAJIBHOMY MaTE€pHAIbHO-TEXHUUECKOMY 00€CTIEYEHUIO
Peanuzanus npodeccuoHanbHOrO MOJIYJsS MpeArnojaraeT HajJuduue Y4eOHOro
kabuHeta - KaOuner cecTpuHckoro naena.(yueOHas ayaUTOpHsl, OCHAILEHHAs
000Opy/lI0BaHUEM, TEXHUYECKHUMU CpPEICTBAMU OOYy4YeHMsI [Uid IPOBEIACHUS
3aHATUN BCEX BHUJIOB, MIPEAYCMOTPEHHBIX 00pa30BaTeNbHON MPOrpaMMOii, B TOM
YUCJIE TPYIIIOBBIX U MHIUBUAYAJIBHBIX KOHCYJIBTALMM, a TAK/KE IS IPOBEICHUS
TEKYIIETO KOHTPOJSA, TMPOMEKYTOYHOM M TOCYJApCTBEHHOM HTOrOBOM
aTTECTaLINH )

O6opynoBanne yueOHOTO KabnHETa U pabOYnX MEeCT KaOMHEeTa

Kommnekt yueOnoi mebenu (32 mocajgouHbix MecTa); MenoBas 10CKa;
Tpenaxep pyku it OTpaOOTKH HABBIKOB BHYTPUBEHHBIX MPOLEAYP (B3POCIOTO
yelioBeka); TpeHakep MOCTAHOBKU KJIU3Mbl, BHYTPUMBIIICUYHBIX WHBEKIIUH,
o0pabotku ctoM;  Tpenaxep /s OTpaOOTKM HAaBBIKOB BHYTPUBEHHBIX
npouenyp; PaHTOM STOAUI] Ui BHYTPUMBIIICUYHBIX HMHBEKIUHN; TpeHaxep
30HIMPOBAHUS U MPOMBIBAHMS KeNynka; TpeHakep-HakiIagka sl OTpabOTKU
HAaBBHIKOB  BHYTPUBEHHBIX  WHBEKIMH; TpeHaxxep  BHYTPUBEHHBIX W
BHYTPHKOXXHBIX HHBEKIIMHA B 00JACTH Tpearuiedbs; TpeHakep-HaKIagKa s
OTpa0OTKM HABBIKOB TOJKOKHBIX WHBEKIWH; TpeHakep-MaHEKeH IS
OTpabOTKH HABBIKOB CECTPUHCKOTO yXxoaa. HacTeHHBIC CTEH/IBI.

4.2. MudopmanuonHoe odecrnedenne 00ydeHust
[lepeuenp  pekoMeHAyeMbIX  Y4eOHBIX  u3naHuil, HWHTEepHET-pecypcos,
JOTIOJTHUTEIHHOU JTUTEPATYPHI
OCHOBHBIE HCTOYHUKHU:

1. BemkypoBa, A. b. JlokyMeHTallMOHHOE OOeCIeYeHUEe YIPaBICHUS:
yueOHOe TmocoOue Il CTYACHTOB CpelHero mnpodeccruoHaIbHOTO
obpazoBanus : [12+] / A. b. BemkypoBa. — Mocksa ; bepnun : Jlupexr-
Menua, 2020. — 170 c. : un., Tabn. — PexxuM gocTyma: Mo MOAMHUCKe. —
URL:  https://biblioclub.ru/index.php?page=book&id=570999  (nmara
obpamenus: 01.09.2022). — bubnuorp.: c. 156-159. — ISBN 978-5-4499-
0436-2. — DOI 10.23681/570999. — TekcT : 37IEKTPOHHBIN.

I[OHOJIHI/ITeJIBHBIG HCTOYHHUKMU:
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1. Kpyrnoga, C. A. M3y4yeHne npakTUYECKUX BOIPOCOB AEI0BOI
KOMMYHUKaIUu : yuebHoe rocooue : [12+]/ C. A. Kpyrnosa, U. B.
[Ilep6akoBa. — Mocksa ; bepnun : lupexr-Menua, 2021. — 88 c. : Tabmu. —
Pexum nocrymna: no noanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=618861 (narta obpaiieHus:
01.09.2022). — ISBN 978-5-4499-2598-5. — DOI 10.23681/618861. —
TeKCT : IIEKTPOHHBIN.

[Iporpammuoe obOecnieuenue u UHTepHET-pecypChl:

1. ObC «YHuBepcurerckas Oubnuoreka oHiaH». — Pexum pocryna:
http://biblioclub.ru/.

2. DIEKTPOHHO-OMOINOTEYHAsT CHUCTEMA «FOPAUTY». — Pexum JOCTYTIA:
https://urait.ru/.

3. DIIeKTpOHHO-OUOINOTEYHAsT CHUCTEMA «FOPAUTY». — Pexum JOCTYTIA:

http://www.biblio-online.ru/.

MeTtoauyeckue MaTepuabl
Paooma c knuzoii

[Ipu pabGote ¢ KHUTOH HEOOXOAMMO TOAOOpaTh JHUTEpPATypy, HAYUUTHCS
NpaBWIBHO €€ 4YuTaTh, BECTU 3amucd. llpaBuibHBIA 1MOAOOp yUEOHMKOB
pEKOMEHIyeTCsl ~ TperojaBaTeNieM,  YHWTAIOIUM  JICKIIMOHHBIM  Kypc.
HeoOxomumasi nuTeparypa MOXKET OBITh TakkKe yKa3aHa B METOAMYECKUX
pa3zpaboTkax Mo JaHHOMY Kypcy. M3yuas Marepuan mo y4eOHUKY, CIEIyeT
NEPEXOJIUTh K CIEAYIOUIEMY BONPOCY TOJBKO IOCJE MPABHIBHOTO YSICHEHUS
IpeJbIIyIIEro, ONKUChiBasg Ha OyMare Bce BBIKJIAJAKH M BBIUUCIECHUS (B TOM
qyciae Te, KOTOpble B Yy4eOHUKE OIYIIEHbl WM Ha JIEKIMH JaHbl 7S
CaMOCTOSITEJIbHOTO BBIBOJA).
[Tpu wu3yuyeHun 000N JUCHUIUIMHBL OONBIIYI0 W BaXHYIO pPOJb HUIPaeT
caMoCTOsITeNIbHAsT WMHIWBUAyanbHas pabota. Ocoboe BHUMaHUE CIEAyeT
oOpaTuTh Ha OIpeAeJeHHEe OCHOBHBIX MOHATHH Kypca. CTYyAGHT IOJDKEH
noJipoOHO pa30upaTh MPUMEPHI, KOTOPHIE MOSICHSIIOT Takue OMpEeAeNiCHUs, U
YMETh CTPOUTH aHAJIOTUYHBIE NMPUMEPHI CaMOCTOSATENbHO. HyXHO H0OMBaTHCS
TOYHOTO MPEJCTABICHUS O TOM, UYTO M3y4aelib. [10Ie3HO COCTaBIATH OMOPHBIE
KOHCTEKThI. [Ipn n3ydeHnn marepuana mo y4eOHUKY MOJE3HO B TeTpaau (Ha
CHEIMAIbHO OTBEIEHHBIX IOJIAX) JAOIOJIHATHh KOHCIEKT JieKuuid. Tam ke
CJIeyeT OTMEYaThb BOIPOCHI, BBIIEICHHBIE CTYJEHTOM JUJISl KOHCYJbTAIlMH C
npenoaaBaTeieM.
BbIBO/BI, MOTyYEHHBIE B pPE3yJIbTaTe€ M3YUYECHUs, PEKOMEHAYETCS B KOHCIEKTE
BBIJIETISATh, YTOOBI OHU NPU NEPEUUTHIBAHUY 3aIIUCEH JTyUllle 3alIOMUHAINCh.
OnbIT NMOKa3bIBAa€T, YTO MHOTMM CTYAEHTaM IIOMOTAeT COCTaBJEHHE JIUCTa
ONMOPHBIX CHUTHAJOB, COJEp)KAIero BaxHeillne U Haubojiee 4YacrTo
ynorpeOiasiemble (opMyJibl M MOHATUSA. Takol JIMCT MOMOraeT 3alOMHHUTh
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(bOpMYHBI, OCHOBHBIC IIOJIOKCHHA JICKOHMHM, a TaKKC MOKCT CIIYKHUTb
IIOCTOAHHBIM CIIPABOYHUKOM JJISI CTYJACHTA.

Memoouueckue peKkomeHOauuu no cOCMaes1eHuI) KOHCneKma:
1. BHUMATENBHO MNPOYMUTANTE TEKCT. YTOYHUTE B CHPABOYHOM JIUTEpAType
HEeTMoHATHBIE ciioBa. [Ipu 3amucu He 3a0ybTe BEIHECTU CIIPABOYHBIC JAHHBIC HA
TOJIsI KOHCIICKTA,
2. Beigenure riaBHOE, COCTABbTE ILIAH;
3. Kpatko cdopmyniupyidTe OCHOBHBIE TIOJIOKEHUSI TEKCTa, OTMEThTE
apryMEHTALIMIO aBTOPA;
4. 3aKOHCHEKTHUPYMTE Marepuajl, 4YETKO Cleays MOyHKTaMm IuiaHa. llpu
KOHCIICKTHUPOBAHUU CTAPANTECh BBIPA3UTh MBICIH CBOMMHM CJIOBaMHU. 3aIllUCH
CIIEIYyET BECTH YETKO, SICHO.
5. I'pamoTHO 3anuceiBalTe nutaThl. [{UTUpYs, y4YUTHIBAaWTE JIAKOHUYHOCT,
3HAYUMOCTb MBICIIH.
B TekcTe KOHCIEKTa KENaTeIbHO MPUBOJIUTE HE TOJIBKO TE3UCHBIE TTOJOKECHUS,
HO W HX JokazarenbcTBa. [Ipm odopmieHnn KoOHCIEKTa HEOOXOAUMO
CTPEMUTBHCS K EMKOCTH Ka)KJI0r0 MPeIIOKEHUA. MBICIIH aBTOpa KHUTH CHELYET
u3JIaratb Kparko, 3a00TSACh O CTUJIC W BBIPA3UTEIHHOCTH HamucaHHOro. Yucio
JIOTIOJTHUTENILHBIX ~ DJIEMEHTOB ~ KOHCHEKTa  JIOJDKHO  OBITh  JIOTHYECKH
000CHOBAaHHBIM, 3alUCH  JIOJDKHBI  PACHpPENETIAThCI B ONPEICICHHOM
MOCJIEIOBATEILHOCTH, OTBEUYAIOIIEH JIOTUYECKOU CTPYKTYpE MpousBeacHus. s
YTOYHEHUS U JOTIOJTHEHUS HEOOXOMMO OCTABIATH TOJIA.
OBnajseHre  HaBbIKAMM  KOHCIIGKTHpPOBaHUS  TpeOyeT OT  CTYJEHTa
1EJICYCTPEMIICHHOCTH, TTIOBCETHEBHOM CaMOCTOSITEILHON PaOOTHI.

Pewenue ynpascnenuil.

st Toro 4to0Bl CaMOCTOSITENIbHBIC 3aHSTHS MPUHOCHIM MAaKCUMAaJIbHYIO
MOJIb3y, HEOOXOJMMO IMOMHHUTBH, YTO YINPAXHEHUE U PEIICHUE CUTYaTUBHBIX
3a/1ad MPOBOJSATCS MO BBIYMTAHHOMY Ha JIEKIUSAX MaTepUally U CBSI3aHBI, Kak
MPaBWIO, C ACTAIbHBIM Pa300pOM OTAEIHHBIX BOMPOCOB JIEKIIMOHHOTO Kypca.
Crnenyer mogYepKHYTh, UTO TOJIBKO MOCIIE€ YCBOEHUS JIEKIIMOHHOIO MaTepHasa ¢
ONPE/ICICHHOM TOYKM 3pEHUs (a2 UMEHHO C TOM, ¢ KOTOPOM OH HM3Jiaraercsl Ha
JICKIUSIX) OH OYJIeT 3aKPEIUIAThCS Ha MPAKTUIECKUX 3aHIATHIX KaK B pe3yibTaTe
00CYXICHHS M aHaIM3a JICKIIMOHHOTO MaTepuajia, TaKk U ¢ IMMOMOIIBIO PEIICHUS
CUTYaTHBHBIX 3a/1a4. [Ipu 3TUX yCIOBUAX CTYNIEHT (KypCcaHT) HE TOJIBKO XOPOIIIO
YCBOUT MAaTE€pHUall, HO M HAYYUTCS NPUMEHATh €r0 Ha MPAKTUKE, a TaKxke
MOJIYYUT JOMOJHUTENBHBI CTUMYN (M 3TO OYEHb BaXXHO) [JIi aKTHUBHOM
pOpabOTKH JICKIUH.

[Ipy  CcaMOCTOSITEIBHOM  PEHNIEHWH  [OCTaBJICHHBIX  33a/ad  HYXKHO
000CHOBBIBATh KaX bl ATaN JEHCTBUMA, UCXO/ U3 TEOPETUUYECKUX MOJIOKECHHIM
kypca. Ecnu cTyneHT (KypcaHT) BHJIUT HECKOJBKO MyTEH pelieHus mpoOIeMbl
(3agaun), TO HY>)KHO CPaBHUTh MX U BBIOpaTh caMblil parimoHanbHbIN. [losne3Ho
JI0 Hayajla PEIICHUs] TOCTaBJIEHHBIX 3a7a4 COCTABUTh KPATKUM IUIaH PELICHHUS
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npoOiembl (3amaun). PerneHue npoOJEeMHBIX 3ajlad WKW TPUMEPOB CIETyeT
u3jaraTh MOJAPOOHO, HYKHO CONPOBOXKIATh KOMMEHTapHUsIMH, CXEMaMH,
YyepTeKaMu U PUCYHKaMU, HHCTPYKIHUSIMH 1O BBITIOJIHEHHUIO.

Cnegyer TOMHUTB, YTO peEHICHUE KaxJoW ydeOHOM 3ajaud JOJIKHO
JIOBOJIUTHCS 7O OKOHYATEIBHOTO JIOTMYECKOrO0 OTBETa, KOTOPOro TpeOyeT
YCJIOBUE, U IO BO3MOXHOCTH C BBIBOJOM. l[lojiydeHHBIN pe3yibTar clieayeT
MIPOBEPUTH CITOCOOAMM, BHITEKAIOIIIMMH M3 CYIIECTBA TAaHHOH 3a1aqH.

ughdhepenyuposannsvie 3a0anus.

KoHTposnbHas padoTa - IpOMeXyTOYHBIM METOJ] IPOBEPKH 3HAHUM CTYJIEHTa C
LENbI0 OIpEAeSIEHU KOHEYHOrO pe3ysibTaTa O0ydeHHs MO JAHHOW TeME WM
pazneny. JlomaiHsas KOHTpoJibHAs pabota gaercsa 1-2 paza B yueOHOM roay 1o
qucuuiuinHe. OHa IpU3BaHa CUCTEMAaTU3UPOBAaTh 3HAHMUS, I03BOJISIET IIOBTOPUTH
U 3aKpenuTh Mmatepuan. [Ipu ee BhIMOIHEHMH O0ydYaromMecs OrpaHUYEHbI BO
BPEMEHM, MOTYT HCIOJIB30BaTh JHOObIE ydyeOHBIE MOCOOUS, KOHCYJbTAI[UU C
npenoaasareneM. Kaxnomy cTyieHTy 1aeTcsi CBOM BapuaHT pabOThl, B KOTOPbII
BKJIFOYAIOTCS TBOPYECKHE 3aJaHus JUisl (OPMUPOBAaHUS Pa3HOCTOPOHHEH
pa3BUTONl TUYHOCTH. Llenw BBIOMHEHUS KOHTPOJIBHOW pPaOOTHI: BBISBICHUE
KayecTBa YCBOCHHWS 3HAHWHM, YMEHHH M HaBBIKOB KOTOPBIC JIOJDKHBI OBITH
c(hOpMHUPOBAHBI B pe3yJbTaTe 0OYUCHHUS M UX KOPPEKIUS MO TOTHOTE, TIIyOuHe,
0000IIIEHHOCTH, OCO3HAHHOCTH.

[IpopeneH3upoBaHHbBIE U 3aYTEHHBIE KOHTPOJIbHBIE PAOOTHI BMECTE CO BCEMH
UCIIPABICHUSIMU M JIONOJIHEHHMSIMH,  CIEJaHHBIMM 1O  TpeOOBaHUIO
npernojaBareis, CileayeT COXpaHiaTb. be3  IpeabsABIeHUs  3aYTEHHBIX
KOHTPOJIBHBIX PabOT CTY/ICHT HE JI0IyCKAaeTCs K clladye SK3aMeHa.

Ilpogepounvie padomui.

B mporiecce m3yueHuss Kypca MareMaTUKW CTYAEHT JOJDKEH BBITOIHUTH PST
paboT o0yyaroiero xapakrepa, riaBHasi [eJIb KOTOPBIX - 0Ka3aTh CTYIEHTY ITOMOIIIb
B M3YYCHUHM Marepuaia. PerieHsnn Ha 3T pabOThI MO3BOJISIOT CYIUTh O CTETICHU
YCBOGHHUSI MM COOTBETCTBYIOIIETO pa3esia Kypca, YKa3bIBalOT HA WMEIOIIUECS Y
HETO MpOOeNbl, Ha JKEMaTelbHOE HaNpaBleHUE AalbHEHIeld padoThl; MOMOTAIOT
chopMyIHpOBaTh BOMPOCHI 1715l TOCTAHOBKHU UX TIEpe]T MPenogaBaTesieM.

Ilpu evinonnenuu pabom HeobXo0UMo:

1) mepex  BBIIOJHCHWEM  3aJaHUS  CTYIEHT  JODKCH  HM3y4YUTh
COOTBETCTBYIOILIME  pa3leibl Kypca IO MOCOOHI0, PEKOMEHIyEMOMY
npernojiaBaresieM, TakKe MPHUBEJACHHBIC PEIICHUsS THUIOBBIX MpuMepoB. Eciu
CTYyICHT WCHIBITBIBACT 3aTPyJHCHUS B OCBOCHHHM TEOPETHYECKOTO HJIH
MPAKTUYECKOTO MaTepuaia, TO OH MOXKET MOJYYUTh YCTHYIO WA MUCbMEHHYIO
KOHCYJIbTAIIMIO TIPETIOIaBaTerIsl.



21

2) paboTa BBIMOIHIETCS B CHEIHAIBHO OTBEJCHHOM JJIsi 3TOTO TETPAJ/u, a HE
HAa JINCTAX, 00s3aTENIbHO MIAPUKOBOM PYUKOi (HE KpacHOM);

3) peuienust 3a7a4 MPUBOAUTH B TIOPSIKE, YKa3aHHOM B 3aJ[aHUU;

4) mepen KaXXIbIM pEIICHWEM YKa3blBaTh HOMEp 3aJaud U €€ YCJIOBHE
COrjacHO 3aJaHuio. B Tom ciiydae, Korja HECKOJIBKO 3a7a4 UMEIOT OOIIYIO
(bOpMyIMpPOBKY, TEPENHChIBas YCJIOBHE 3aJadd, CICAyeT 3aMEHUThH OOIIHe
JTAHHBIE KOHKPETHBIMU U3 CBOETO BApUAHTA;

5) pemreHmsi 3a7a4 W OOBSICHEHUS K HHUM JIOJDKHBI OBITH TMOAPOOHBIMH,
aKKypaTHBIMH, 0€3 COKpAIEHHUS CIOB; YEPTEKH MOKHO BBITIOJIHATH OT PYKH

6) MOCJe KaXKJI0ro pelIeHus OCTABJISITh MECTO ISl BOBMOKHBIX 3aMeYaHui
npenoaaBaTers;

7) mOJIy4HB OT MPEMNoiaBaTelis MPOBEPEHHYIO padoTy, CTYICHT JOJIKEH
UCIIPaBUTh B HEW BCe OTMEUECHHBIC OMMOKY 1 HeloueThl. He 3auTéHHbie paboThI
HE 0OPMIISITH 3aHOBO (€CJIM Ha HEOOXOAUMOCTh ATOTO HE YKa3aHO
npenojiaBareneM). MicpaBiieHHbIE pellieHUs 3a/1a4 IPUBOISTCS B KOHIE paOOTHI.

Memoouueckue pekomeHoauuu no HANUCAHUIO COOOWeHUA, 00KT1a0a.
Tpebosanus no opopmnenuro:
O06weM doxnada nomxeH coctaBiaTh 12-20 crpanwuiy (He 6omee 30).
Brenenne - 1 cp
['maBer — 10-16 cTp
3akmoueHue — 1 cTp
O0BeM coobwenusi TOMKEH COCTaBIATh 6-10 cTpaHuil.
Beenenne - 1 ctp
['maBe1 — 2-8 cTp
3akmoueHue — 1 cTp
PaboTa BbITIONHSIETCS HA KOMIBIOTEPE M pacCIeyaThIBACTCS TOJBKO Ha Oemoif
Oymaru crangapTHoro ¢gopmarta A4 Ha OJIHOM CTOpOHE JiMcTa: ToJis — Jieoe 30
MM, nipaBoe 10 mMm, BepxHee 20 MM, HUKHee 20 MM; OpUEHTAlUsl CTPAHMIIbI —
KHIDKHAsI, HauMeHoBaHue mpudrta — Times New Roman;

3arojioBKM CTPYKTYPHBIX 2JIEMEHTOB JJOKYMEHTA U Pa3/ieioB OCHOBHOI 4acTu
cleAyeT nedararh 0€3 TOUKM B KOHIIE. Eciu 3aroioBoK BKJIFOYAET HECKOJBKO
NpEUIOKEHUM, UX pa3AesisitoT Toukamu. llepeHochl CJIOB B 3arojoBKax HE
JIOMYCKAIOTCA. 3aroJIOBKM JIOJDKHBI OBITb KpPAaTKUMHU U COOTBETCTBOBATh
COJICPKAHUIO.

TaGmUIbl TO3BOJISIOT CUCTEMATU3UPOBATh TEKCT, 00E€CTIEUNBATh HATJISTHOCTh
uHpopmarmu. Kaxxnas tTadiauma q0/KHA UMETh HAMMEHOBAHUE, TOYHO U KPaTKO
oTpaxkarolee ee cojiepkanue. TaOnuIpl pacnojiaraloTcs IOCie TEKCTa, B
KOTOPOM OHHU YIMOMHHAIOTCSl BIIEPBBIC WM Ha CIEAYIOLIECH CTpaHULE, a MpH
HEO0OXOIMMOCTHU B MPUIIOKEHUH.

KonudectBo winmocTpanuii JOJDKHO OBITH JOCTATOYHBIM JUISl TIOSICHEHUS
u3naraeMoro Tekcra. MmmocTpanuu MoryT ObITh PacloOOKEHbI KaK MO TEKCTY
JOKyMeHTa (KaKk MO>XHO OJIMkKE K COOTBETCTBYIOIIMM YacTsIM TEKCTa), TaK U B
KOHIIe paboThl opopmiiensl B [Ipunoxenus.
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CHnucok HCHOJB3yEeMbIX HCTOYHHUKOB TPEJICTABIsIET COOOW MepeyeHb Tex
JIOKYMEHTOB U MCTOYHHKOB, KOTOPbIE UCIIOIH30BAJIUCH MIPU HAIMCAHUU PAOOTHI,
pacIoJIOKEHHBIX B alipaBUTHOM TIOpAJIKE 1O pazjesiaM B  Cleayrouen
MOCJIEIOBATEILHOCTH:
® HOPMATHUBHO-TIPABOBBIC HMCTOYHUKH (AKTBl OPraHOB 3aKOHOMATEIBHOW U
WCIIOJIHUTEIILHON  BIIACTH,  BEIOMCTBCHHBIC  IPAaBOBBIE  aKThl B
XPOHOJIOTHYECKON TTOCTIEA0BATEIHHOCTH);
y4eOHUKH, MOHOTpaduu, OPOLTIOPHI;

JUCCepTaIK U aBTopedepaTsl JuccepTaIui;

MEPUOTNICCKUC U3/TaHMUS,

WHOCTpAHHAsI TUTEpaTypa;

AJIEKTPOHHBIE PECYPCHI.

CooOmieHne W JOKJIAA JOJKHBI OBITh HAMMCaHbl TPAMOTHO, TIIATEIHLHO
BBIBEPEHBI, T'pPaMMaTHYECKWE W CHUHTAaKCHYECKHE OIIMOKA HE JIOMYyCTHMBI,
CMBICJIOBasl HArpy3Ka MPOCIIeKUBATHCS Y€PE3 BECh TEKCT.

Memoouueckue pekomenoayuu no cOCMAaGIEeHUI0 NPe3eHMauuu.
Tpebosanusn no ogpopmaenuio:

[Ipesentanmst He nomwkHa ObITh MeHbine 10 cmaiimoB, HO He Oomee 15-20
CJIalI0B.

[lepBblli JINCT — O3TO THUTYJIBHBIM JINCT, HA KOTOPOM YKa3bIBAE€TCSA Tema
IIPE3EHTALUN.

Crenyrommm claiiioM JODKHO OBITh COAEpXKaHHUE, TNe TMPECTaBICHBI
OCHOBHbIE 3Tanbl (MOMEHTHI) YpoOKa-npe3eHTanuuu. JKenaTenbHO, YTOOBI W3
COJIEp’KaHUs MO TUIIEPCCHUIKE MOXKHO MEpPEHTH Ha HEOOXOAMMYIO CTPaHULy U
BEPHYTHCS] BHOBb Ha COJICPKAHUE.

JluzaiiH -  SpProHOMUYECKHME  TpeOOBAHMSA:  COYETAEMOCTh  LIBETOB,
OrpaHMYEHHOE KOJIMUYECTBO OOBEKTOB Ha ClIaii/ie, LIBET TEKCTA.

B odopmnennn npeseHranuii BHIACIAIOT ABa 0J10Ka: 0QpOpMIIEHHE CIAli0B U
npejacTaBieHne uWHPoOpManmuMu Ha Hux. Jig  co3maHus  KadeCTBEHHOMN
Npe3eHTAllud HEOOXOAMMO COOMIOAATh pPsii TPeOOBAHHM, MPEIBIBISIEMBIX K
0(OPMIICHUIO TAHHBIX OJIOKOB.

AKTHBHO HCIIONIb30BaTh Tpaduyeckue Marepuansl — ¢ororpaduu, KapTUHKH,
KOPOTKHUE BUAEO- U ayJIUO-CIOKETHL.

Ilpakmuueckue 3auamus
Jlist Toro 4toObl MPAKTUYECKHE 3aHATUS MPUHOCUIM MAKCUMAJIbHYIO TOJIb3Y,
HEOOXOJMMO TOMHUTH, YTO YNPAKHEHHWE U PEIICHHE 3a7ad MPOBOASTCS IO
BBIYMTAHHOMY Ha JICKIMSIX MaTepualy M CBSI3aHbl, KaK MPAaBWIO, C JE€TaIbHBIM
paz00poM OTAENBbHBIX BOMPOCOB JEKIUOHHOTO Kypca. CiemayeT MOAYepKHYTh,
YTO TOJIBKO IOCJIE YCBOEHHS JIEKIIMOHHOTO MaTepHayia ¢ ONPENEICHHON TOYKH
3peHus (a2 UMEHHO C TOW, C KOTOPOW OH HW3JIaraeTcs Ha JICKIHSIX) OH OyaeT
3aKPETUIATHCS Ha TMPAKTHUYCCKUX 3aHATHUSAX KaK B pe3yiabTaTe OOCYKICHHS H
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aHaM3a JICKIIMOHHOTO MaTepualia, Tak U C MOMOIIBI0 PEIICHUs MPOOIEMHBIX
cutyauui, 3agad. [Ipy 3TUX YCIOBHSIX CTYJIEHT HE TOJIBKO XOpPOIIO YCBOUT
Marepuall, HO U HAYYUTCS NPUMEHATh €ro Ha IMPAKTHUKE, a TaKKe IMOIYy4YUT
JOTIOJTHUTENBHBIA CTUMYJ (M ATO OYEHb Ba)XKHO) JJIsi aKTUBHOW MPOpPaOOTKHU
N9117178

[Ipy caMOCTOSITEIBHOM peIIeHUH 3a7ad HY)KHO OOOCHOBBIBATH KaXKIBIA JTarl
pelIeHUs], UCXO/Isl U3 TEOPETUUYECKUX MOJIOKEHHU Kypca. Eciu CTyAeHT BUIUT
HECKOJIBKO TyTEeW pemieHus MpoOjeMbl (3a7add), TO HYXXHO CPaBHUTh UX H
BBIOpaTh caMblii panmoHandbHbIN. [lojie3Ho 10 Hayana BBIYMCICHUN COCTABUTH
KpaTKHK TUTaH pemeHus npooieMsl (3am1aun). Pemenne mpoOaeMHBIX 3a1a4 WTH
MPUMEPOB CJEAYET MU3jaraTh MOAPOOHO, BBIUMCICHUS pacrojiaraTb B CTPOrOM
MOPSIAKE, OTAEIISAS] BCIIOMOTATENIbHBIE BBIUMCICHHUSI OT OCHOBHBIX. Pelienus npu
HEO0OXOMMOCTH HYXKHO COIPOBOXKIATh KOMMEHTAPUSIMH, CXEMaMH, YEePTEKAMHU
Y PUCYHKaAMH.

Crnenyer MOMHUTD, UTO PEIICHUE KAKI0M yueOHOM 3a/1auu TOJKHO JTOBOJIUTHCS
JI0 OKOHYATEJIbHOT'O JIOTUYECKOTO OTBETa, KOTOPOro TpeOyeT YCIOBHE, U TIO
BO3MOYKHOCTH C BBIBOJIOM. [10oTydeHHBIN OTBET cleAyeT MpOBEPUTH CIIOCOOaMH,
BBITEKAIOIIUMH U3 CYIIECTBA JaHHOU 3ajaun. [lone3Ho Takxe (€ciu BO3MOMXKHO)
pemarh HECKOJBKMMH CIIOCOOAMH W CPaBHUTH IIONYYCHHBIC PE3yIbTaThI.
Pemienue 3amau JaHHOTO TUIA HY>KHO MPOAOKATH 10 NPUOOPETEHUS TBEPABIX
HaBBIKOB B UX PEIICHUMU.

Camonposepka

[Tocne u3yyeHus: onpeIeIeHHON TEMBbI 0 3alKCsIM B KOHCIIEKTE U YYEOHHKY, a
TAaKXKE PEIICHUs JOCTaTOYHOIO KOJIMYECTBA COOTBETCTBYIOIIMX 3a7ad4 Ha
IIPAKTUYECKUX 3aHATUAX M CAMOCTOSTEIBHO CTYIEHTY PEKOMEHAYEeTCs,
UCIIOJb3Ys JIUCT OIOPHBIX CUTHAJIOB, BOCIIPOU3BECTHU 110 IIAMSTH ONPEIEIICHHUS,
BBIBOJIbI (pOopMyI1, POPMYIHPOBKHY OCHOBHBIX MTOJIOXKEHUN U 10Ka3aTEIbCTB.

B ciayuyae HeoOXOoIMMOCTH HYKHO €II€ pa3 BHUMATENbHO pa3o0parbcsi B
MaTtepHuale.

MHorga HEZOCTATOYHOCTh YCBOEHHs TOrO WA HWHOTO BOIPOCA BBIACHSAETCS
TOJNBKO IPYM HW3YyYECHUHM JalbHEWINEro wmarepuana. B 3ToM ciydae HaIo
BEPHYTBCS Ha3aJl U MIOBTOPUTH IUIOXO YCBOCHHBIM MaTepua. BaxHbIi KpUTEpHid
YCBOCHHSI TEOPETUYECKOIO0 MaTepuana - YMEHHME PEIlaTh 3aJa4d WIM IPOUTH
TECTUPOBAHUE IO NPOWAEHHOMY Marepuairy. OZHAKO CIEAyeT IOMHHTb, YTO
IIPAaBWJIBHOE PEILICHUE 3a1a4d MOXKET IIOIYYUTHCS B PE3ysIbTaTe NPUMEHEHUS
MEXaHUYECKU 3ay4EHHBbIX (popmyn Oe3 MOHUMAHHUS CYUIHOCTH TEOPETHUECKHUX
IIOJIOKCHU M.

Koucynomauyuu
Ecnu B mporiecce caMOCTOSITENIbHONM pabOThl HaJ U3yYEHUEM TEOPETHUYECKOTO
Marepuaia WM NpU PEIICHUM 3aJad y CTYJEHTa BO3HUKAIOT BOIIPOCHI,
pa3penIuTh KOTOPhIe CaMOCTOATENIHO HE yIaeTcs, HeoOX0AUMO OOpaTUThCS K
MpPENoAABaTENtO Uil MTOJIYUYEHHS] Y HETO Pa3bsICHEHUN WIM yKa3aHuW. B cBoux
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BOIIpOCax CTYACHT HOOJDKCH YCTKO BbIpaduTb, B UYCM OH HCIBITBIBACT
3aTPYAHCHUA, XapPaKTCPp OJTOI0 3aTPyAHCHU:. 3a KOHCYHBT&HHCﬁ Ciacaycer
O6paHIaTBCSI h B ClIy4ac, €CJIIM BO3HHKHYT COMHCHHUA B IIPABUJIBHOCTH OTBCTOB
Ha BOIIPOCHI CaMOIIPOBCPKHU.

4.3. O01ue TpedOBAHUS K OPraHU3alluM 00Pa30BaTeILHOI0 MpoLecca

OcBoeHue mporpaMmbl JaHHOIO MOJYJISA JOJKHO MPOXOAHWTH IOCIe
u3ydyeHuss  oOmenpodeccuoHalbHbIX — aucuuiuinH  «MHpopManmoHHbie
TEXHOJIOTMM B NPO(ECCHOHATBHON JesATeNbHOCTH», «OCHOBBI JIATUHCKOI'O
A3bIKA C MEIUWLMHCKOM TEPMUHOJIOTHEW», NPOPECCHOHATBHOTO MOy
«IIpoBenenue meponpusTUid 1O MNPOPUIAKTUKE HHQPEKUUH, CBS3aHHBIX C
OKa3aHHEM MEJMIIMHCKON OMOLIN.

[Ipy npoBeneHUM ayJIUTOPHBIX 3aHATHM HEOOXOAUMO HCHOIb30BaTh
MPE3eHTAIIMOHHOE 000pYJI0BaHWE, HOPMATHBHO-TIPABOBYIO JOKYMEHTAIIHIO,
PETYIHPYIOMYIO ASSITEIEHOCTh METUITMHCKOM CeCTPhI/MEAUIIMHCKOTO Oparta.

[Ipu paGoTte Haa BBHINOIHEHUEM WHAMBUIYAIBHBIX 3aJaHUN U pPELICHUU
CUTYAIIMOHHBIX 3314 00y4YaromMCs OKa3bIBalOTCS KOHCYJIBTALIMH.

4.4. KaapoBoe o0ecnieueHne 00pa3oBaTejibHOTO MpoIecca
TpeboBanusi K KBaMUKALMK TEIATOTHUECKUX —(MHKEHEPHO-TIEIarOTMUECKUX )
Ka/ipoB, obecneunBarommx oOydenune no MJIK: peanmmsanus oOpazoBaTenbHON
IPOrpaMMBbI obecrieunBaeTcs Mearoru4eCcKuMu paboTHUKaAMU
0o0pa3oBaTeNbHON OpraHu3alMKi, a TaKXke JHUIAMH, [PUBICKAEMbIMU K
peanu3anuu o0pa3oBaTeIbHON MPOrpaMMBbl HA UHBIX YCIOBHSIX, B TOM YUCTIE U3
yyucjaa  pyKoOBOJWTENEed M pabOTHUKOB  OpraHu3alivii,  HampaBJICHUE
JESTEIbHOCTH  KOTOPBIX ~ COOTBETCTBYET  00NMacTH  MpoQecCHOHATbHON
nestenpHOCTH - 02 31paBOOXpaHEHHE, MMEIONUX CTaX padOThl B JTaHHOMN
npodeccruoHanbHO# 001aCTH HE MEHEE TPEX JIET;

KBaM(UKAINS TIEarOTHUYeCKUX PaOOTHUKOB 00pa30BaTEIbHOW OpraHU3aIuU
JOJDKHA ~ OTBEYATh KBATM(DHUKAITMOHHBIM  TpEeOOBaHUSAM, yKa3aHHBIM B
KBATM(PUKAIMOHHBIX CIPaBOYHUKAX W (WIK) MpodhecCUOHATBHBIX CTaHIapTax
(mpu nHanuuum). llemarorunueckue paOOTHUKH, MPUBJIEKAEMbIE K peaTU3alUU
o0pa3oBaTenpHON  MPOrpaMMBbl,  JOJDKHBI  TOJNYyYaTh  JOIMOJIHUTEIHHOE
npodeccronanbHoe 00pa30BaHKE MO MPOTrpaMMaM TMOBBIIECHUS KBATH(PUKAIINH
HE pexe OJHOro pa3a B TpU TroJa C YYETOM pACIIUPEHHUS CIEKTpa
npoecCHOHaNbHBIX KOMIETEHIIMA, B TOM 4YHCIe B (OpME CTaXXKUPOBKU B
OpraHu3alMsIX, HAMpaBJIEHUE NEATEILHOCTH KOTOPBIX COOTBETCTBYET OO0JACTH
npodeccronansHoOl nesrenbHocTd - 02 31mpaBoOXpaHEHHE, a TAKKE B JPYTUX
obnacTsix npodeccuoHaNTbHON NEATEIIbHOCTH u (nnn) cdepax
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HpO(bCCCHOHaHBHOﬁ ACATCIIbHOCTH IIPHU YCJIOBHH COOTBCTCTBHUA ITOJTYYCHHBIX
KOMHCTCHI_[I/Iﬁ TpC6OBaHI/IHM K KBaJIPI(bI/IKaHI/II/I [IeJarorn4cCKoro pa6OTHI/IKa.

5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMSA IIM
KonTposnb u onieHKa pe3ynbTaToB 0hopMITIOTCS B TAOIUIIAX OTAEIHHO 10
po(heCCHOHATBFHBIM U OOIIMM KOMITETEHIUSM:

Pe3yabTaThl (OCBOEHHDbIE
npodeccuoHaIbLHbIEC
KOMIICTEHIMH)

OCHOBHBIC ITOKA3ATEJIN
OlLIEHKH pe3yJbTaTra

DopMbI 1 METOAbI
KOHTPOJIS U
OLICHKH

OK 01. Bri6upats
CIOCOOBI  pEeIICHHUS  3a7a4
npodecCUOHAILHON
JESITEILHOCTH
MPUMCHHUTEIHHO K
pa3IMYHbIM KOHTEKCTaM;

- COOTBETCTBUE BBIOpAaHHBIX
CpeAcTB W croco0oB
JeSTEIIbHOCTH
MIOCTaBIICHHBIM IIEJISIM;

- COOTHECEHHE IoKa3aTeNneil
pe3ynbraTta  BBINOJHEHUS
npo(eCcCUOHANBHBIX — 3a/1a4
CO CTaHJapTaMH

9K3aMEH;
TECTUPOBAHUE;
TeMBbI pedepaTos,
COOOIIECHUH.
3aJlaHus IS
KOHTPOJIBHOMN
paboThI.

OK 02. Hcnonb3oBath
COBPEMECHHBIE CpeAcTBa
MIOUCKa, aHanu3a u
UHTEpIpeTanuu nHGOpMAIIH
151 MH(pOpMaIMOHHBIE
TEXHOJIOTUU JJI BBITIOJIHECHUS
3aa4 = npodecCuoHaNbHOM
NeSATEIIbHOCTH;

- JIEMOHCTpaIusi TOJHOTHI
oxBata HWH(OPMAIMOHHBIX
HMCTOYHUKOB u
JIOCTOBEPHOCTH
uHbOpMaIny;

- ONTUMAJbHBIM  BBIOOP
WUCTOYHHKA HWHPOpMauu B
COOTBETCTBUH C
MOCTaBJICHHOM 3a/1a4ei;

- COOTBETCTBHUE HaWJICHHOU
uHdopmauu
MOCTABJICHHOM 3a/1a4e

9K3aMEH;
TE€CTUPOBAHUE;
TeMBbI pedepaTos,
COOOIIEHUH.
3aaHus IS
KOHTPOJIBHOMN
paboTHI.

OK 05. Ocy1iecTBIsATh
YCTHYIO W THUCHBMEHHYIO
KOMMYHHKAITUIO Ha
roCy/1apCTBEHHOM A3BIKE
Poccuiickoin  ®enepauyu ¢
y4eTOM 0COOEHHOCTEH
COLIMAJILHOTO U KYJIBTYPHOTO
KOHTEKCTa,

- COOTBETCTBUE YCTHOM U
IIUCbMEHHOM peYrd HOopMaM
rOCyAapCTBEHHOIO SI3bIKa

HK3aMEH,;
TECTUPOBAHMUE;
TeMBbI pedepaTos,
COOOILIEHU.
3aaHus IS
KOHTPOJIBHOMN
paboTHI.

OK 09. ITonp30BaThCs
npodecCUOHAILHON
JOKyMCHTaIuEeH Ha
roCcyJ1IapCTBEHHOM 5

- odopmiieHre
MeIUIMHCKOMN
JIOKYMEHTAIUU B
COOTBETCTBHUU

DK3aMEH;
TECTUPOBAHUE;
TeMbI peepaTos,
COOOIIICHUH.
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WHOCTPAHHOM SI3BIKaX. HOPMATUBHBIMH 3aIaHus IS
IIPaBOBBIMH aKTaMHU KOHTPOJIbHOM
paboTEHL

Pe3yabTaThl (OCBOEHHbIE

OcHoOBHBIE MOKA3aTeJIH

DopMbI 1 METOAbI

npodgeccHOHAIbHbIE KOHTPOJISl U
OIleHKH pe3yJibTaTa
KOMIIETEHIIUN) OLEHKH
1 2 3
3HaTh:
HK3aMEH;
npaBuia U MOPsA0K
. | TECTUPOBAHHUE;
o(pOpMIICHUS METUITTHCKOM
TeMbI pedepatos,
JTOKyMEHTAITUH B .
COOOIICHUIA.
METUITTHCKUX
3a1aHust IS
OpraHU3aNMIX, B TOM YHCIIE .
KOHTPOJIbHOM
B (hopme 2IIeKTPOHHOTO
paboTHI.
JTOKyMEHTA
YmeTh: DK3aMEH;
IIK 2.1. 3anoaHaTh ’
3aIOJTHATh MEAUITUHCKYIO | TECTUPOBAHME;
METUITTHCKYIO
JIOKyMEHTAITUIO, B TOM TeMbI peepaTos,
JTOKYMEHTAITUIO, B TOM YHCIIE -
gucie B popme COOOILIEHU.
B (hopMe IEKTPOHHOTO
AJIEKTPOHHOTO JOKYMEHTA 3a1aHust st
JIOKyMEHTA. .
KOHTPOJIbHOM
padoTEHL
UMeTb IpaKTUYECKUM | SK3aMEH;
OIBIT: TECTUPOBAHUE;
BEJIEHNS MEIUIIMHCKOW | TeMBI pedepaTos,
JTOKYMEHTAITNH, B TOM COOOIICHUIA.
yucie B popme 3a1aHus IS
AJIEKTPOHHOTO JOKYMEHTa KOHTPOJIbHOM
paboTHI.
3HaTh:
— TmnpaBuia paboThI B
METUITTHCKIX
HK3aMEH;
IIK 2.2. Ucnonp30Bath B UHGOPMAITMOHHBIX
TECTUPOBAHUE;
paboTe MEIUIIMHCKUE cucTeEMax u
TeMbI pedepatos,
nH()OPMAITMOHHBIC CUCTEMBI UH()OPMAITMOHHOTEIIEKO COOBIICHH
1 UH(GOPMAITMOHHO- MMYHUKAIIHOHHON CETH 3a)1aHI/I$I. J—
TEJIEKOMMYHUKAIIMOHHYIO «MHTEpHETY; .
" " KOHTPOJLHOM
ceth "MHTEepHeT". — OCHOBBI
paboTHI.
3aKOHO/IaTEIHCTBA

Poccuiickon ®enepanuu
0 3alIUTE MEPCOHATBLHBIX
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JAHHBIX TALMEHTOB U
CBEICHUM,
COCTABJISIFOLIUX
BpayeOHYIO TaliHy

YmerTs:
— HCTOJL30BaTh B paboTe
METUITUHCKHEC
nH()OpPMAITMOHHBIC
(bopman JK3aMeH;
CUCTEMBI U
TECTUPOBAHUE;
uH(GOPMaIMOHHO-
TeMbI peepaTos,
TEJICKOMMYHHUKAIIHOHHY .
COOOIIICHUIA.
10 ceTb «HTEepHET»
3aJIaHus IS
UCIIOJIb30BaTh B paboTe .
KOHTPOJLHOM
MIEPCOHAILHBIC IAHHbBIC
paboTHI.
MAIMEHTOB U CBEJICHUS,
COCTaBJISIOLINE
Bpa4yeOHYIO TalHY
HMeTh NpaKTHYeCKUM
OMNBIT:
JK3aMeH;
— HCTIOJB30BAHUS
TECTUPOBAHUE;
METUITTHCKIX
TeMBbI pedepaTos,
UHGOPMAITMOHHBIX .
COOOIIICHUIA.
CUCTEM U
3aJIaHus IS
UH(OPMAIMOHHOTETIEKO .
. KOHTPOJIbHOM
MMYHUKAIIMOHHOMN CETH
paboTHI.
«HTepHEeT»
3HaATh: 9K3aMEH;
JOJIKHOCTHBIC 00SI3aHHOCTH | TECTUPOBAHUE;
HAXO/ISAIIETOCs B TeMbI peepatos,
pacropsHKeHUH COOOIICHHMIA.
MEUITMHCKOTO MepcoHalia 3aJIaHus IS
IIK 2.3. KontponupoBaTb p .
KOHTPOJIbHOM
BBITIOJIHEHUE JTOJKHOCTHBIX
. pabOThI.
00s13aHHOCTEN HAXOASAIIMMCS
YMmeTh: DK3aMEH;
B PacCHopsHKEHUU
OCYIIIECTBJISTH KOHTPOJIb 32 | TECTUPOBAHME;
MEJUITUHCKUM TTEPCOHATIOM.
BBITIOJIHEHUEM TeMbI peepaTos,
JTOJIKHOCTHBIX COOOIICHUIA.
00s13aHHOCTEM 3aJlaHus ISt
HAXO/ISIIETOCs B KOHTPOJIbHOM
pacnopsKeHUN paboTHI.
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MCIUIIMHCKOI'O IICpCoHalia

HMeTh NpaKTUYeCKUH
ONBIT: DK3aMEH;
IpOBEJCHUE pabOThl 10 | TECTUPOBAHMUE;
KOHTPOJTIO BBITIOJIHEHUST | TEMBI peepaTos,

JOJKHOCTHBIX COOOIICHUM.
00s13aHHOCTEMN 3aaHus JUIs
HaXOIAIIUMCS B KOHTPOJIbHOM

pacnopsiKeHuu paboTHI.

MCANIMHCKHUM IICPCOHAJIOM;

IIpumep TecTOBOrO 321aHUA
1. ConepsxaHnIO, KAaKOTO TOHSTHS COOTBETCTBYET CICAYIOIICE OIMpEaeiCHue —
nporecc
IIeJICHANPABICHHOTO BO3ICUCTBHS Ha OOBEKT - 3TO?
a) MEHEKMEHT
0) ynpaBiieHHE
B) (YHKIIHSI MCHEDKMEHTA
2. ConeprkaHue, Kakoro MOHSTHUSL OTPaKaeT CICAYIONIUE ONpeIeTIeHIe- 0COOBIi
BU/T
NEeSTEIbHOCTH, KOTOPBIA TO3BOJSIET OOBEAUHUTH YCWIHUS PAOOTHUKOB
OpraHu3aIuu
MO JIOCTHXKEHUIO 001eH 11eu — 3TO?
a) MCHE[KMEHT
0) ynpaBiieHue
B) GYHKIIMSI MEHEIPKMEHTA
3.Conepxanue, Kakoro NOHATHS OTPAXKAET CIAEAYIOLIEE ONIPEACIICHUE —
COBOKYITHOCTB ITPUEMOB METOJIOB U CPEJCTB OCYIIECTBICHUS YIIPABICHUS — 3TO?
a) MEHE)KMEHT
0) ynpaBiieHHE
B) QYHKIIHMSI MCHEPKMEHTA
4.Coneprxanue, KaKoro MOHATHS OTPaKAET CIASAYIONIEe ONpeaeICHUe — BU]I
YIPABJICHUECKOU JESATEIBHOCTU, KOTOPBIM XapaKTEepU3YeTCs OTHOPOIHOCTHIO
Leje,
NENCTBUN U OOBEKTOB UX MPUIIOKEHUS — ITO?
a) MCHE[KMEHT
0) GyHKIMS MEHEKMEHTA
B) METOJI MEHE[PKMEHTA
5.KakoMy TOHATHIO COOTBETCTBYET CJEAYIOIIEe OMNpeNesieHHe — Crocod
BO3ACHUCTBUS
Ha OOBEKT yIPaBJICHUS - 3TO?
a) MEHE)KMEHT
0) byHKIUS MEHEeHKMEHTa
32
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B) METOJI MEHE[PKMEHTA

6. B cucreme ynpaBieHus: opraHu3aluen - CyObeKT yIpaBieHHs - 3TO?

a) yIpasJsomnas nojacucremMa

0) ympasisemas ojcucTeMa

B) CBS3YIOIIAsI MOJICUCTEMA

7. B cucreme ynpaBieHUsl OpraHu3alueil — 00bEKT yIpaBICHUS — 3TO?

a) yIpaBJsonas nojcucreMa

0) ympasisiemasi moJcucTeMa

B) CBSI3YIOIIAsl OJICHCTEMA

8. B xakoM BHJI€ MOXKET PEATU30BAHO B MPOIIECCE YIPABICHHUS YIIPABIIAIOIIECE
BO3IeucTBHE?

a) MpHUKa3, pacrlopsiKeHUe, ykazaHue

0) maH, 3a1aHue

B) OTUET

I') JTaHHBIE KOHTPOJIS

9. B xakoM BuJIe MOXKET OBITh peajn30BaHa B MPOIIECCe YIIpaBiIeHus: oOpaTHas
CBSI3b?

a) MpUKa3, pacrlopsKeHHUE, YKa3aHUe

0) miaH, 3a1aHue

B) OTYET

T') TaHHBIE KOHTPOJIS

10. MoHO JI1 TIPEACTaBUTh MPOIECC YNPABJICHUS B BUJE CXEMbI, OOIIEH IS
BCEX

OpraHu3alui, IpeAnpUITUi, GUPMbI?

a) MOXHO

0) HeNb3s

IIpuMmepHbIe TeMBbI peepaToB, COOOIICHUIT
1. Obmas xapakTepucTUKa MEHEKMEHTA.
2. Menemxkep, ero GyHKIIUU U TUIHBIE KAYeCTBA.
3. [IpennpruHUMAaTENBCTBO B 3APABOOXPAHECHHH.
4. MeauuumHCKas cecTpa-MEeHEIKEP 3APaBOOXPAHEHHS.
5. YnopagiieHue 31paBOOXPAHEHUAEM.
6. Undopmarmonnoe obecrieueHue yrpaBieHUEM

IIpuMepHbIe 3a1aHUSA VIS KOHTPOJIBHOM padoThl
Nel
1. Yrto Takoe MEHETKMEHT?
OO01mas xapakTepucTUKa OU3HeC-TIJIaHa.
JlaiiTe onpeaeneHne NOHATUAM JEIJIUHT, JIN3UHT.

w N

Ne2
1. Yto Takoe CUCTEMHBIN aHAIN3?
2. KakoBbI JINUHBIE Kaue€CTBA MEHEIKepa?
3. KakoBbI TMYHBIE KauecTBa MEHeIKepa?
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Bonpocul k 3x3ameny no mooyiio.
CoBpeMeHHbIE TEHICHIUH B METOHOJIOTMM MEHEIKMEHTA: yIpaBJICHUE
KOMaHJIOM, HCKYCCTBO YIpPaBJICHHS, HAIMOHAJIbHBIE OCOOCHHOCTHU
COBPEMEHHOI'0 MEHEIXMEHTa, CTPYKTYPHUPOBAHHOCTH MEHEI)KMEHTA I10
BUJAM.
[IpoOaeMbl COBpEMEHHOTO MEHEIKMEHTA U U3MEHEHUH, TPOUCXOIAIINX B
HEM.
CoBpeMEHHBIE CTPATETUN MEHEKMEHTA.
Cneunduka NpUMEHEHHS OCHOB MEHEIKMEHTa B YCIOBHSIX HOBOU
SKOHOMUKH
CoBpeMeHHbIE KOHIICTIIIMM MEHEHKMEHTa U OCOOCHHOCTH YIpaBJICHUS
OpraHu3alUSIMU 37[PABOOXPAHECHUS] PA3JIMYHBIX (HOPM COOCTBEHHOCTH.
Opranu3zanus 1 yrpasJjieHHE TPeANPUHUMATEIbCKOM, TPOU3BOJCTBEHHOM,
(¢brHaHCOBOM 51 HAY4YHO-HUCCJIEA0BATEIIbCKOU NEATEIHOCTBIO
MEIULMHCKOW OpraHU3aluu.
Oco0eHHOCTH MTPaBOBOTO PETYIMPOBAHUS YUPEKICHUHN 31paBOOXPaHEHMUSL.
OcobenHoctu IIPaBOBOTO pEryJINpOBaHUS NESATETbHOCTH
FOCYyIapCTBEHHBIX, = MYHHIMIIAIBHBIX W  YaCTHBIX  OpraHU3aluil
3paBOOXpPAHEHUs, a TaKKe HOPMATUBHO-IIPABOBOrO oOecreyeHus
BHYTPUOPTraHU3AIMOHHBIX KaJPOBBIX U YKOHOMUYECKUX 3a/1a4
[InaHnpoBaHue  AEATENPHOCTH  OPTraHU3ALMM  3IPAaBOOXPAHEHUS B
COOTBETCTBHM C  HM3MEHSIONIEHCS  HOPMAaTHBHO-TIPABOBOM  0a30i
3/IpaBOOXPaHEHUs B YCIOBUIX pehOPMHUPOBAHUS OTPACIIH;
DKOHOMHYECKOE cojepxKaHue (PUHAHCOBO-XO3SMCTBEHHON JEATEIbHOCTH
MEIUIIMHCKUX  YUPEKICHUN  pa3inuuHbIX  (QopM  COOCTBEHHOCTH,
IIPUBJICYEHUE BO3MOKHBIX albTEPHATUBHBIX HMCTOYHUKOB
(bMHaHCUPOBAHUA.
VYrpasienue Ou3HeC-MPOESKTUPOBAHUEM METUIIMHCKOM OpraHu3aliy;
CoBpeMEHHBIE TPUHIIUITBI YITPABIICHUS.
HoBrbie TeHaeHIINY B QYHKITUSX YIIPABICHUS: OOIIMX U CIEIHATbHBIX.
CoBpemMeHHBIE METObI YIIPABIICHUS.
HopMmaTtuBHo-npaBoBo€ 0OecriedeHre MexaHnu3Ma YIpaBICHHUS.
KanpoBoe obecnieueHre MexaHu3Ma yrpaBJCHUS.
JIMYHOCTHBIE XapaKTEPUCTUKH JIJIEPA.
Crunn ynpaBi€HUsST B COBPEMEHHBIX YCIOBHUSX Pa3BUTHS OPraHU3ALIUU:
ABTOKPATUYECKUN, JIEMOKPATUYECKON, JMOepaabHbIi, KpEeaTUBHBIH,
KOMaH/IHbIA U.T.JI.
[lonstue 00 »skcnmeptuze. OO0s3aHHOCTM M mpaBa sKcreprta. OTBOJ
JKCIEpTa.
OTBETCTBEHHOCTD JKcHepTa. BUbI 3KCIIEPTU3BI.
[Topsnok Ha3HaYEeHUS U POU3BOJICTBA SKCIIEPTU3HL.
[Ipy4rHHO-CIEACTBEHHAS CBA3b, KAK MHCTPYMEHT IpPU MPOBEACHUU
DKCIIEPTU3BI.
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BengoMmcTBeHHas 1 BHEBEJOMCTBEHHAs HKCIIEPTU3A

Nudopmanmonnoe  obecrieuenue  Bpauedd.  [IpuMeHeHne  HOBBIX
uHpopmarmonHsix Texnoioruit (HUT).

Ucnonb3zoBanne HHPOPMATUKU B MEIUIIMHCKOM OO0Opa3oBaHUU U B
MIPaKTHKE.

CoBpeMeHHbIE METO/IbI YIIPABIICHMUS.

HoBbie nHGOpMaIIMOHHBIE TEXHOJIOTHI

Opranu3aiuoHHO-IPABOBOM bopmbI MpeNPUHUMATEIHCTBA B
31paBOOXPaHEHNUN

[Tpo6yieMbl COBPEMEHHOTO MEHEIKMEHTA.

[IpennpuHUMaTenbCTBO B 3PaBOOXPAHEHUN

JINYHOCTHBIE XapaKTEPUCTUKH Jinjiepa. CTUIIM YIIpaBICHUS B
COBPEMEHHBIX YCIIOBHSIX pa3BUTHUS OpraHU3allMu: aBTOKPATUYECKHIA,
JTEMOKPATHYECKOH, JINOepalibHBIN, KPEaTUBHBIN, KOMAaHTHBIMH.
[IpumeHeHre HOBBIX HH(DOPMAITMOHHBIX TEXHOJIOTUI

HanpaBnenue mnocTymaromeld KOPPECHOHAEHUMH B  CTPYKTYPHOE
MOJpa3AciICHUE

[TonsTre nocTymnaroneid KOppecrnoHASHIINN, €€ KiIaccupukaius.
Texnonorus 06pabOTKK MOCTYMAIOIIEH KOPPECTIOHICHITUH.

KoHTpob 32 HCTIOJIHEHUEM MTOCTYHAIOIIUX JOKYMEHTOB.
XapaKTeprucTruKa TOKyMEHTO000pOTa OpraHU3aIlHH.

Opraamn3anmodHas padoTa ¢ peruCTPaAMOHHON KapTOUKOU

KaprtoTteka ydera npoxoxaeHus: JOKYMEHTOB

[Ipumenenue kapToTeku B pabote aenonpousBoautens. Co3gaHue u
o(popMIICHUE PETUCTPAITMOHHON KaPTOUKH.

CocraBnenue U oQpopMIICHUE CITYKEOHBIX TOKYMEHTOB.

PenaktupoBaHue TOKyMEHTOB

Coznanue kiaccudukaum ciayke0Hoil gokymeHTarmu. CocTraBiieHue,
oopMIIeHUE U PETAKTUPOBAHUE KaJAPOBOI IOKYMEHTAIIUH.

CocraBnenue, odopmieHHE W  pPEJAKTHPOBAHHWE  CIPABOYHO -
uHpopmanmonHoil  nokymeHtauuu. CocraBieHue, OQOpMIIEHHE U
peIaKTUPOBaHUE CIIPABOYHO -aHATUTUYECKON JJOKYMEHTAIIUH.
CocraBnenue, oQopmieHME U PEAAKTUPOBAHUE PACIOPSAUTEILHON
JIOKYMEHTAIIUH.
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