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1. IACIIOPT MMPOTPAMMBbI YYEBHOU JUCHUITIUHBI
MK.02.02 JdoxyMeHTalMOHHOE o00ecnedeHre NPogecCHOHATBHOM 1esITeJIbHOCTH

1.1. O061acTh NPpUMEHEHHUS POTPAMMBbI
Pabouas nmporpamma y4eOHOM JUCIUTUIMHBI SIBISIETCS YaCThI0 00pa3oBaTeIbHON
nporpammsl B cooTBeTcTBUM ¢ PI'OC no cnenumansHoct unn CIIO 34.02.01 Cectpunckoe
JIeI10.

PaGouass  mporpamma  MOXeT ~ OBITh  HCIOJNB30BAaHA B JIOTIOJHHUTEIHLHOM
po(heCcCHOHATBHOM 00pa30BaHUM M MPOPECCHOHAIBHOM MOArOTOBKE paOOTHUKOB 00pa30BaHHs
IIPY HAJTMYUU CPETHEro 00IIero o0pa3oBaHMs.

1.2. MecTO IMCHUILIUHBI B CTPYKTYpe OCHOBHOM NpodeccnoHaIbHOi
0o0pa3oBaTeIbHOM MPOrPaMMBbI
Huctunnuna otHocutes k [IM.02  Benenne MeIUIIMHCKON TOKYMEHTAILIMH, OPTaHU3aIUs
JIeATEIbHOCTH HAXOAAIIEroCsl B paCOPSKEHUH METULIMHCKOTO IIEpCOHAaa
1.3. Henu u 3a5a4m JMCUMIVIMHBI — TPeOOBAHUSA K pe3yJIbTaTaM OCBOCHHS COJAePKAHUSA
AMCUHMILIUHBI

B pe3yIbTaTC OCBOCHU NUCHHUIIJIMHBL 06yqa}0m1/1171c;1 HAOJIKEH YMCThb:

®  3aMOJHATH MEIULUHCKYIO JOKYMEHTAIUIO, B TOM YHCIE B OPME 3JIEKTPOHHOTO
JIOKyMEHTa

® UCHOJb30BATH B paboTe MEAULIMHCKUE HH(OPMAIIMOHHBIE CUCTEMBI M HH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHYIO ceTh «IHTEpHET» UCIOIb30BaTh B paboTe NepCOHAIbHbIE
JTaHHbIE NAIIMEHTOB U CBEJIEHUs, COCTABIIAIONINE BpaueOHYI0 TaliHy

®  OCYILECTBJIATH KOHTPOJIb 32 BBINOJIHEHUEM JODKHOCTHBIX 00s3aHHOCTEN HaXOAIIErocs
B PaCHOPs)KEHUH MEIMIIMHCKOTO IIEPCOHAa

B pesynbrare 0cBOGHUS AUCHUILIMHBI 00Y4aIOIUICS JODKEH 3HATh:

e [IpaBUJIA U TOPSIOK OGOPMIIEHUS METUILIMHCKON TOKYMEHTALUU B MEJUILIMHCKUX
OpraHu3anusx, B TOM yHcie B popMe 3J1eKTPOHHOIO TIOKyMEHTa

e mpaBuia pabOThl B MEAMLIMHCKUX HHPOPMALIMOHHBIX CHCTEMaX U
UH(POPMALMOHHOTEJICKOMMYHUKAIMOHHOM ceTn «IHTepHeT»;

® OCHOBBI 3aKOHOJAaTeNbCTBA Poccuiickoit denepanuu o 3aluTe NepCOHAIBHBIX JAHHBIX
NAlMEHTOB U CBEJICHUH, COCTABIIAIOLINX BpayeOHYI0 TailHy

® JIOJDKHOCTHBIE 00513aHHOCTH HaXOASIIErocs B paCHOPsLKEHUN MEAUIIMHCKOTO MepCcoHaa

[Ipouiecc u3yyeHus: TUCHUIUIMHBI HAMIPaBJiIeH Ha (GOPMHUPOBAHHUE IEMEHTOB CIEAYIOLIUX
komrereHmii B cootBerctBuM ¢ OI'OC CIIO u OOIl CIIO mo naHHOMY HampaBJICHHUIO
MOATOTOBKH (CIEIUATBbHOCTH):

a) obmue (OK):

OK 01.BsiOupars cnocoObl pemieHuss 3aaad  NpodeccHOHANbHON — AesITeNbHOCTH
MPUMEHUTEIHHO K PA3IMYHBIM KOHTEKCTAM;

OK 02.Mcnonp30BaTh COBpPEMEHHBIE CpEACTBA IMOWCKAa, aHalM3a M HWHTEpPIpeTaluu
uHpOpMai ¥ HH()OPMAIIMOHHBIC TEXHOJIOTHH IS BBITIOJHEHHS 33134 MpOoQeCCHOHATHHON
NEeSITENIbHOCTH;

OK 05.OcymiecTBiATh YCTHYIO M NHCbMEHHYI0 KOMMYHUKAIIMIO Ha TOCYJapCTBEHHOM
s3pike  Poccuiickoit ®egepanuu ¢ y4eToM OCOOCHHOCTEM COLMAIBHOTO M KYJIBTYPHOIO
KOHTEKCTA;



5

OK 09.11onp30BaThCcsi MpodecCHOHATBHON JOKyMEHTAallMe Ha TOCYJAapCTBEHHOM U
WHOCTPAHHOM SI3BIKaX.

0) npodeccuonanpHbIx (I1K):

[1K 2.1. 3anoqHATh METUITUHCKYIO JTOKYMEHTAIUIO, B TOM YHCIIe B ()OpME IICKTPOHHOTO
JIOKYMEHTA.

I[IK 2.2. Hcnonw3oBaTh B paboTe MEIUIIMHCKHE WHOOPMAIMOHHBIE CHUCTEMBI H
uHGOPMaIMOHHO-TENIEKOMMYHHUKAIIMOHHYIO ceTh "MHTepHeT".

IIK 2.3. KoHTponupoBaTh BBIIIOJIHEHUE AOKHOCTHBIX OOSI3aHHOCTEH HaXOASIIMMCS B
pPacnopsKEHUH METULIMHCKUM MTEPCOHAIIOM.

1.4. PexomeHayeMoe KOJIMYECTBO YaCOB HA OCBOEHHUE MPOrPaMMBbI AU CLHHILIUHBI:
MaKCHUMaJIbHON yueOHOU Harpy3ku oOyyaromierocsi 60 yacoB, B TOM YHCIIE:
00s3aTenpHOM ayTUTOpHOI yueOHOIl Harpy3ku oOy4vatorierocs: 60 4yacos;
CaMOCTOSITENIbHOU paboThI 00ydaromerocs: 12 4acos.

2. CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JACHUILIAHBI

2.1. O0beM yueOHOI TMCHUILIHHBI U BU/IbI Y4eOHOH padoThI

Buo yueonoii pabomut Oovem uacos
MakcumajibHas yueOHas Harpys3ka (Bcero) 60
Oosi3aTesibHAs ayIUTOPHAsA Y4eOHas HATPY3Ka (Bcero) 60
B TOM YHUCJIE:
JIEKIIMOHHBIE 3aHSATHS 24
1abopaTopHbIE 3aHATHUS -
MPAKTUYECKHUE 3AHATHUS 24

KOHTPOJIbHBIE paOOTHI -

KypcoBasi pabota (IpoeKT) (eciu npedycmompeHo)

CamocTosiTeJibHasi padoTa o0y4aronierocs (Bcero) 12

B TOM YHMCJIC:

CaMOCTOSITeNIbHAsE paboTa HaJ KypcoBOH paboToil (MPOEKTOM) -
(eciu npedycmompeno)

domawHss paboma 12

Ipomesxcymounas ammecmayus 6 popme (ykazamv): 3auem 5 cemecmp







2.2. TemaTnueckuii JIaH v cogep:kanue yuyeOHou nucunminabl M/IK.02.02 /lokyMeHTallMOHHOE o0ecniedeHne NpPogecCHOHATbHOMI

AesITeJIbHOCTH
HaumenoBanue Conep:xanue y4eOHOIro MaTepuasia, JIadopaTopHbie U NPaKTHYECKHEe PadoThl, O0beM yacos YpoBeHnb
pa3aeyioB U TeM CaMOCTOsITe/IbHASl padoTa 00y4alouuxcs, KypcoBasi padoT (IpoeKT) (eciu npedycmompeHul) OCBOEHUS

1 2 3 4
Pazpea 1.
JoxymMeHTaUMOHHOE
o0ecrneueHue
npodeccuoHAIbLHOM
AeSITeJIbHOCTH
Tema 1. Pabora c ConepxxaHue y4eOHOr0 MaTepuasia, JeKIumn 6
MoCTyHarouieu 1 | Hanpasnenne mocrynarolieii KOppeCIIOHACHIMA B CTPYKTYPHOE [OAPA3ICICHNUE 1,2
KoppecnonaeHuue | Jlagopatopubie padoThbl 2,3
1.
2
IpakTHyeckue 3aHATHS 4
1 | uHAEKcalMs MOCTYHAIICH KOPPECITOHICHIINH. 2
[TpuMeHeHne CpeAcTB CBsA3M B opranu3aiiu .PaboTa ¢ JIeKTpOHHOM MOYTO. 2
KonTposabHble padoThl
|
CamocTosiTeJibHas paboTa 00y4YaIuXcs
1|
Tema 2. ConepxxaHue y4eOHOro MaTepuasa 6
JlokymeHT0o060poT 1 | IlonsTHe mocTymnaromuei KOppeCnoHACHIINH, € KiIaccuuKaius. 1,2
TexHomnorust 00pabOTKH MOCTYMAIONIEH KOPPECTIOHACHITUH.
KoHTposib 32 HCTIOTHEHHEM MOCTYMAIOIINX JOKYMEHTOB.
JlabopaTopHbie padoThl 2,3
IIpakTnyeckue 3aHATHS 16
Cosznanme knaccuuKaIuy NOCTyMaromel JokyMeHTanud. COBEpIIeHCTBOBAHUE CKOPOCTH H 2

TEXHUKH ITHUCbMA.




XapakTepucTuKa JOKYMEHTO000pOTa OpraHu3aItu.

[ToctynyieHne JOKYMEHTOB OpPraHu3allkio, CTPYKTYPHBIE MOApPa3IeICHHS 2
Co3maHue cxeMbl BXOJHOTO MTOTOKA TOKyMeHTOB OpraHu3anus epBOHaYaIbHOW 00paboTKH 2
JOKYMEHTOB BXOJSIILIEr0 NOTOKA
Cosznanme cxeMbl BHYTPEHHET0 MOTOKa JoKyMeHToB Co31aHHe ITepBOHAYAIEHON 00paboTKH 2
JJOKYMEHTOB BHYTPEHHETO OTOKA
Opranuzanus padoThI C TOKYMEHTaMH, COACPKAIMMU KOH(PHUISHINATBHYIO HH(POPMAIIIO 2
Cosznanme cxeMbl BEIXOAHOTO MOTOKA JOKYMEHTAIIUN
Opranuzanys nepBoOHaYaIbHONW 00pabOTKH TOKYMEHTOB BBIXOIHOTO TToToKa Kymnbrypa 2
paboThI ¢ JOKYMEHTaMH Ha pabounX MecTax
Co3znmanue KOHTPOIBHO -PETUCTPAIMOHHON KapTodku OdopMiIeHHEe KOHTPOIBHO - 2
PETUCTPALIMOHHOM KapTOUYKH
Cocrasnienue u opopmiieHUE TOKYMEHTaluu 00 HCIIOJTHEHUH IOKYMEHTOB (CIpaBKa) 2

K0|HTp0JIBHbIe paboThI

Ca|MOCTOﬂTe.]IbHaﬂ padoTa 00y4yaimmxcst

Tema 3. Perucrpanus | Conepskanue ydeOHOro mMaTepuasa 6
JIOKYMEHTOB 1 | OpranuzanuonHast paboTa ¢ perucTpalmOHHOM KapTOYKOH 1,2

KaproTteka ydera npoxoxaeHHs JOKyMEHTOB

JlaGopaTopHbie pabOThI 2,3

1|

IIpakTHueckne 3aHATUS 4

1 | [Ipumenenne kapToTeku B pabore pgenonpousBoautensa. Co3manue u  opopmieHHE 1
PETUCTPALIMOHHON KapTOUKH.
OdopMieHIE pETUCTPAIIMOHHON KApTOYKH Ha KaIpOBYIO JoKyMeHTau. OdopmiieHne 1
PETUCTPAIIMOHHON KapTOYKH Ha CIIPABOYHO -HH(POPMALMOHHYIO IOKYMEHTAILHIO.
OdopmiieHre perucTpaMoOHHON KapTOYKU Ha CIPABOYHO -aHATMTHYECKYIO JOKYMEHTAIHIO. 1

OdopMieHE PETUCTPAIIMOHHON KAPTOYKH HA PACTIOPSIUTEIBHYIO JOKYMEHTAITHIO.
OdopmieHre perucTpaloOHHON KapTOUKH Ha IUIAHOBYIO TOKYMEHTAIIHIO




OdopMieHHEe pPETUCTPAIIMOHHOW KAPTOYKH HA PACYCTHO -OTUYCTHYIO JIOKYMCHTAIIHIO
OdopMieHre  pEerMCTPAIlMOHHON  KapTOYKM  HA  JOKYMEHTAIMIO,  COJCpPIKAIIyIO
KOH(MUIEHIMATBbHYIO HHPOPMAIHIO.

odopmIiIeHHe KapTOTeKH ydeTa JOKyMeHTOB. Co3/laHue KapTOTSKH YIETa MPOXOKICHUS
JOKYMEHTOB.

KoHTposibHble paboThI

1

CamocTtosTenpHas padoTa 00yJarouuxcs

Tema 4. Pabora co
CITy’)kKeOHBIMH
JOKYMEHTaMHU

Cojnepkanue y4eOHOro MaTepuasa

1

CocraBiieHne u O(bOpMJ'IeHI/Ie CJ'Iy>K€6HBIX AOKYMCHTOB.
Pe)laKTI/IpOBaHI/Ie JOKYMCHTOB

1,2

JlaGopaTopHbie pabOThI

IIpakTHueckue 3aHATUS

Co

Cosznanme knaccudukanuu ciayxebHoi fokymentanuu. CocraBienue, opopmiieHuEe U
pEeIaKTHPOBAHUE KAAPOBOM JOKYMEHTAIUH.

Cocrasnenue, opopmiieHHE U peAaKTUPOBAHUE CIIPABOYHO -UH(POPMALIMOHHOM
nokymeHnraruu. CocraBieHue, 0hpOpMIICHHE U PEJaKTUPOBAHHUE CIIPABOYHO -aHATUTUICCKON
JOKYMEHTAIUH.

Cocrasiienue, ohopmIIeHUE U PEAAKTUPOBAHUE PACTIOPSAIUTCILHON TOKYMEHTAIINH.

CocTaBiath 1 0POPMIIAT CITYKEOHBIE IOKYMEHTBI, MATEPHAITBI C UCIIOJIb30BAHUEM
(bopMyIIIpOB TIOKYMEHTOB KOHKPETHBIX BHJIOB.

Ko

HTPOJIbHBIE PaOOTHI

CamocrosTensHas pa60Ta o6yqa}0m1/1xcsl

12

2,3

[TpumepHas TemaTuka KypcoBoil paboThl (IPOEKTA) He npedycmMompeHrvl

CamocrosiTenbHas paboTa 00y4arouxcs Hajl KypcoBoi paboTol (IIPOEKTOM) He npedycMompeHtbl
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Bcero: |

60




3. YCJIOBUMS PEAJIM3ALIMU ITPOT'PAMMBI INCHUTIJINHBI

3.1. TpeOGoBaHNsl K MUHUMAJBHOMY MATEPHAJBHO-TEXHUYECKOMY O0ecre4eHn 0
Peanuzanus nmpodeccHOHATBHOTO MOIYJNS IpeaIoiaraeT Hajaudue y4eOHOro KabuHeTa -
Kabuner CeCTPUHCKOro jena.(ydyeOHas ayJuTOpHs, OCHAIIEHHas OO0OpyAOBaHUEM,
TEXHUYCCKHUMHU cpeacrBaMu O6y‘-I€HI/I$[ JII IMPOBCACHU A 3aHATHH BCEX BUOB,
IOPEIYyCMOTPEHHBIX 00pa30BaTe/IbHOW MporpamMmMoi, B TOM 4HCJIE€ TPYHIOBBIX U
HHIAWBUAYAJIbHBIX KOHCYHBTaHHfI, a TaKiKEe Jid MNPOBCACHUA TCKYLICIO KOHTPOJIA,
IPOMEKYTOUHOM U roCcy1apCTBEHHOW UTOrOBOM aTTeCTallM)

Ob6opynoBanue yueOHOro kabuHera 1 pabouyux MecT KabMHeTa

KowmrnekT yueOHo# mebenn (32 mocamounbix MecTa); MenoBast 10cKa;

Tpenaxep pyku A oTpaOOTKM HaBBIKOB BHYTPMBEHHBIX MPOLENYp (B3pOCIOro 4eJoBEKa);
TpeHaxep MOCTAaHOBKM KIM3MbI, BHYTPUMBIIICYHBIX HHBEKIHA, 00padoTku crom; TpeHaxep
JUIs OTPaOOTKU HAaBBIKOB BHYTPUBEHHBIX Ipouenyp; @aHToOM Aroaull A1 BHYTPUMBIIICYHBIX
UHBbEKIMM; TpeHaxxep 30HIAMPOBAaHUSA M IPOMBIBAHUs JKENyAKa; TpeHaxep-HaKIaakKa Uit
0TpaOOTKM HABBIKOB BHYTPUBEHHBIX MHBEKIMNA; TpeHaxep BHYTPUBEHHBIX U BHYTPUKOKHBIX
UHBEKIMH B O0JIaCTH TMpeaIuiedbs; |peHakep-HaKiIaaka Juii OTpabOTKH HAaBBIKOB
HOJKOKHBIX MHbEKLUH; TpeHakep-MaHEeKeH JIsl OTpabOTKHU HAaBBIKOB CECTPUHCKOTO YXOAa.
Hacrennsle cTeHabI.

3.4. UudopmanuonHoe odecriedeHne 00y4eHus

IlepeuyeHb pexkoMeHayeMbIX Yy4eOHbIX HU3AaHuil, UHTepHeT-pecypcoB, JONOJIHUTEIbHOM
JUTEPATYPbI

OcCHOBHbBIE MCTOYHHKH:

1. BemkypoBa, A. b. JlokyMeHTaIlmOHHOE OOECIICUYCHUE YIIPaBICHUs: YaeOHOe Tocodue
JUIsL CTYJIEHTOB cpelnHero mnpodeccuonampHoro obpaszoBanus : [12+] / A. Bb.
BemkypoBa. — MockBa ; bepnun : Jupekr-Menua, 2020. — 170 c. : wi., Tabm —
Pexxum JIOCTyma: o MHOJITHCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=570999 (mara oOpareHus:
01.09.2022). — bubmuorp.: c. 156-159. — ISBN 978-5-4499-0436-2. — DOI
10.23681/570999. — TekcT : 3IeKTPOHHBIH.

JlononHuTe IbHbIE UCTOYHUKHU:

1. Kpyrnosa, C. A. U3yueHue npakTHUECKUX BOIIPOCOB JIETIOBOM KOMMYHHUKAIIUH :
yuebHoe nocobue : [12+] / C. A. Kpyrnosa, U. B. Illep6akoBa. — Mocksa ; bepiuH :
Hupexr-Menaua, 2021. — 88 c. : Tabi. — Pexum gocryna: mo noanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=618861 (mara obpamienus:
01.09.2022). — ISBN 978-5-4499-2598-5. — DOI 10.23681/618861. — TekcT :
3IIEKTPOHHBIM.

4. KOHTPOJIb U OLIEHKA PE3VJIbTATOB OCBOEHUSI JUCHUILJINHBI
Kontposnib u oOlieHKa pe3yJlbTaTOB OCBOCHUS JUCIUIUIMHBI OCYIECTBIISACTCS
IIpernoiaBaTesieM B IPOIeCCe MPOBEACHUS NMPAKTUYCCKUX 3aHATHH M 1ab0paTOpHBIX padoT,
TECTUPOBAHUS, & TAK)KE BBIITOJIHCHUS O0YJYAIOIIMMHUCS WHIUBHUIYAbHBIX 3aIaHHM, IIPOCKTOB,
HUCCIIEOIOBAHUMN.

Pe3yabTaThl 00yueHus Konsl ®opmbl 1
(ocBOEHHBIE YMeHHS, YCBOCHHbIE 3HAHMA) (opmupyemsbix MeTOoabI
npogeccuoHaATbHbI KOHTPOJISA U
X M 00ImmMx OLICHKH
KOMIIeTeHIIM i pe3yJbTATOB
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o0yueHust

3HaTh:

YMmers:

MpaBUjIa U TOPSIOK 0(OPMIICHUS
MEIULMHCKON JOKYMEHTAlluu B
MEIUIMHCKUX OpraHu3alusix, B
TOM 4Hcie B (hopMe 3JEKTPOHHOTO
JOKYMEHTa

npaBuiia paboThl B MEAUIIMHCKUX
MH(POPMALIMOHHBIX CHCTEMaX U
MH(POPMALMOHHOTEIICKOMMYHHUKAI
HNOHHOU ceTH «MHTepHET;
OCHOBBI 3aKOHOJaTEJIbCTBA
Poccuiickoit denepanuu o 3ammre
NIEPCOHAJIBHBIX JaHHBIX MALIUEHTOB
M CBEJICHHH, COCTABJISFOIINX
BpaueOHYIO TaliHy

JOJKHOCTHBIE 0013aHHOCTH
HaXOJSAIIErocs B pacClOpsHKEHUH
MEIUIIMHCKOTO [TepCcoHata

3aIIOJIHATH MCIUIHUHCKYIO
JOKYMCHTAI[MI0, B TOM WYHCIIC B
(hopMe IEKTPOHHOTO JTOKYMEHTA

WCII0JIh30BaTh B pabore
MEIUIMHCKUE  MH(POPMAIMOHHBIC
CHUCTEMBbI n I/IH(l)OpMaIII/IOHHO-
TEJIEKOMMYHHUKAITUOHHYIO CeTh
«lHTEpHET»  HCIIONB30BaTh B
paboTe mepcoHAlbHBIC JAHHBIC

MAIMEHTOB U CBECHMUS,
COCTaBJIAIOLIME BpaueOHYIO TaliHy

OCYLLECTBIIATh KOHTPOJIb 3a
BBITIIOJTHEHHEM JOJKHOCTHBIX
00s3aHHOCTEH  HaxoJsIlerocs B
pacrnopsiKeHUH MEAUIIMHCKOTO

IepcoHalia

OK-1; OK-2; OK-5;
OK-9; TIK 2.1; TIK
22;1IK2.3

TECTUPOBAHUE;
TeMBbI pedeparos,
COOOIICHUH.
3a/laHus s
KOHTPOJIbHOU
paboTHI.
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