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1. IACIIOPT MPOT'PAMMBI YUYEBHOW JUCHUTJIMHBI

MJIK.05.01 lokymeHnTanbHOe 0popMJIeHNEe U TIOPSIOK BeleHUsI KACCOBBIX
onepauuu

1.1. O6aacTb npuMeHeHUsI MPUMEPHOI MPOTrPaMMBbI

PaGouass mporpamma  y4eOHOW  JMCHMIUIMHBI  SIBJISIETCS  YacCThIO
obOpasoBaTeapHON mporpamMMbl B cooTBeTcTBUU ¢ PI'OC mo crnenuaabHOCTH WM
CIIO 38.02.01 OxoHoMuUKa U OyXraiaTepcKuil y4eT (1o OTpacisim).

1.2. MecTOo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOW NMpogecCMOHAILHOIM
oOpasoBareqbHOll mnporpammbpl: guciummHa MJIK.05.01 JlokymeHTanmbHOE
opopMieHHE M TOPSAOK BEACHHS KAacCCOBBIX OINEpaluid MPUHALICKUT K
npodeccuonansHomy Moxayito IIM.05; uzyuaercs B 4 cemectpe; HampaBjieHa Ha
dbopmupoBanue komrereniuit OK.01- OK.05, OK. 09, TIK. 1.1, T1K.1.3, TIK. 2.2. -
[IK. 2.4

1.3. Hean u 3agauM AUCHUIUVIMHBI — TpPe0OBaHMS K pe3ybTaraM
OCBOCHUSA COJAEPKAHUSA AU CHUIIIUHBI
B pe3ynbpTaTe 0CBOCHUS TUCIUTIITUHBI 00YUYaAIOIIUNACS TOJDKEH:
3HATH:
e o0mue TpeOoBaHUS K OyXTadTepCKOMY YYETy B YaCcTU JOKYMEHTHPOBAHUS
BCEX XO35IMCTBEHHBIX JEUCTBUU U OTIEPALUNA;
® TIOHSTHE MEPBUYHON OYXTaITEPCKON JOKYMEHTALINH;
® Ompe/eeHNE MEPBUYHBIX OyXTaaTepCKUX JOKYMEHTOB,;
e GOopMBI  TMEPBUYHBIX  OYXTaATEPCKUX  JIOKYMEHTOB,  COJEpKAIINX
00s13aTeNbHbIE PEKBU3UTHI IEPBUYHOTO YUYETHOTO JOKYMEHTA;
® TOPAJIOK MPOBEJEHUSI MPOBEPKU MEPBUUYHBIX OYyXTaldTEpCKUX TOKYMEHTOB,
(dbopmalibHOM TIPOBEPKH JIOKYMEHTOB, MPOBEPKU IO CYIIECTBY, apuPMeTHUECKOM
ITPOBEPKU;
® NPUHIMIBI W TPU3HAKA TPYNIUPOBKH TEPBUYHBIX  OyXTaldTepCKHUX



JIOKYMEHTOB;

® yYeT KaCCOBBIX Olepalui, I€HeKHbIX TOKYMEHTOB U MIEPEBOJIOB B MyTH;

® yYeT JACHEKHBIX CPEJICTB HAa PACUETHBIX U CIICIIMAIIbHBIX CUETaX;

® OCOOEHHOCTH YYeTa KAaCCOBBIX OIEpalMii B HMHOCTPAHHOW BaJOTE U
Omepannii MO BAIFOTHBIM CUETaM;

® NOpANOK O(OPMIIEHHS JIEHEKHBIX U KACCOBBIX JOKYMEHTOB, 3alOJHEHUS
KacCOBOW KHHIH;

® IIpaBuJia 3aM0JIHEHUS OTYETa Kaccupa B OyXrajlTepHIo;

® HOPMATHBHBIE IIPABOBBIE aKThl, PETYJIHUPYIOLIME MOPSIAOK MPOBEICHUS
WHBEHTApU3aIlMH1 aKTUBOB U 0053aTEIHCTB;

® OCHOBHbIE MTOHSTUSI UHBEHTAPU3ALIMH AKTUBOB;

® TOPSJOK COCTABJICHUS MHBEHTAPU3ALMOHHBIX OMUCEH U CPOKU MEpeaayu Ux
B OyXTaJITepHIO;

® TOPAJIOK COCTaBJICHUSI CIMYUTENbHBIX BEIOMOCTEH B OyXraiaTepuu H
YCTaHOBJICHHE COOTBETCTBHS JAHHBIX O (DAKTUYECKOM HAJIUYHMH CPEJICTB JTAHHBIM
OyXTajnTepCcKOTo yJerTa.
yMeTh:

® [pPUHUMATH [POU3BOJBHBIE TEPBUYHBICE OYXTalITEPCKUE JOKYMEHTHI,
paccMaTpuBaeMble Kak MMCbMEHHOE JI0KA3aTENbCTBO COBEPILICHUSI X035 CTBEHHON
Ollepalliy WM MOJYyYECHHUE pa3pellieHs Ha €€ IPOBEACHUE;

® [PUHUMATH MEPBUYHBIC OyXTaaTEepCKue JOKYMEHTHI Ha OyMa)KHOM HOCHUTEIIE
u (WIM) B BHUAEC OHJICKTPOHHOTO JOKYMEHTA, IMOJIMHUCAHHOTO JJIEKTPOHHOU
NOJNKCHIO;

® TIPOBEPATh HAJIWYUE B TMPOU3BOJIBHBIX TMEPBUYHBIX OYXTalITEPCKUX
JIOKyMEHTaX 00s513aTeIbHBIX PEKBU3UTOB,;

® MPOBOJIUTH (POPMAIBbHYIO MPOBEPKY JOKYMEHTOB, NMPOBEPKY MO CYIIECTBY,
apu(PMETHIECKYIO TTPOBEPKY;

® TIPOBOJAUTH TPYNIUPOBKY MEPBUYHBIX OyXTradTEPCKUX JTOKYMEHTOB MO PAIY
MPU3HAKOB;

® TIPOBOJWTH TAKCUPOBKY U KOHTHPOBKY TIEPBUYHBIX OYXTaJITEPCKUX
JIOKYMEHTOB;

® OpraHU30BBIBaTh JIOKyMEHTOOOOPOT;

® pa30upaTbCsa B HOMEHKJIATYPE JelT;

® 33aHOCUTh JIAHHBIE MO CrPYNIUPOBAaHHBIM JOKYMEHTaM B PETUCTPbI
OyXTaJlITepCKOTO yUeTa;

® rMepelaBaTh TEPBUYHBIE  OyXTaldTepCKHEe JTOKYMEHTHI B  TEKYIIUH
OyXTanTepCKUl apXuB;

® TMepe/aBaTh MEPBUYHBIC OyXTalTEPCKUE JOKYMEHTHI B TIOCTOSHHBIN apXuB
M0 UCTEUEHUHU YCTAHOBIIEHHOTO CPOKa XPaHEHUS;

® HCHPABJISATH OUTMOKU B IEPBUYHBIX OYXTaJITEPCKUX JOKYMEHTAX;

® MPOBOAUTH YYET KACCOBBIX ONEpALUii, JEHEKHBIX TOKYMEHTOB U MEPEBOIOB
B IIyTH,

® MPOBOAUTH YUET JICHEKHBIX CPEICTB HA PACUETHBIX U CIIEHUAJIBHBIX CUETAX;



® YYHUTHIBaTh OCOOCHHOCTH YydYeTa KacCOBBIX OIEpaluii B HWHOCTPAaHHOU
BaJIIOTE W OTIEPALIMIA 110 BAJTIOTHBIM CUYETaM;

® 0(OpMIATH ICHEKHBIE U KaCCOBBIE IOKYMEHTHI;

® 3AII0JIHATH KACCOBYIO KHUT'Y M OTYET Kaccupa B OyXrajaTepHIo;

® OIpEACNATh LEJU U NEPUOJUYHOCTD IPOBEACHHS HHBEHTApU3aLUN;

® PYKOBOJCTBOBAThCS HOPMATUBHBIMU MPABOBBIMHU aKTaMH, PETYJIUPYIOITUMU
MOPSIJIOK MPOBEACHUS THBEHTAPU3ALIUUA aKTHUBOB;

® T[IOJIb30BAThCS  CHEIUAIbHOM  TEPMUHOJIOTHEH  TpU  MPOBEIACHUU
WHBEHTapU3allMU aKTUBOB;

® J1aBaTh XapaKTEPUCTUKY aKTHUBOB OpPraHU3alUN;

® TOTOBUTH PETUCTPHI AHAIIUTUYECKOTO yUeTa [0 MECTaM XpaHEHUs! aKTUBOB U
nepeaaBaTh UX JIMIaM, OTBETCTBEHHBIM 3a MOATOTOBUTENBHBIN 3Tall, 1Jis1 o00pa
JIOKyMEHTAIUU, HEOOXOTMMOM JIJIs TPOBEICHUS] HHBEHTAPHU3ALIUK;

® COCTaBJIATb UHBEHTAPU3ALMOHHBIE OIIUCH;

® MPOBOAUTH (PU3HUECKHUI MOJCUYET AKTUBOB;

® COCTaBISAITb CIMYHUTENIBHBIE BEIOMOCTH M YCTaHABIMBAaTh COOTBETCTBUE
JAHHBIX 0 (PAKTUYECKOM HAJMYHUH CPEJCTB JAHHBIM OyXTaJTepCKOro y4era;
UMeTh MPAKTUYECKHIi ONBIT B!

. JOKYMEHTUPOBAHUM  XO3SUCTBEHHBIX  ONEpaluid W BEJCHUU
OyXTaJTEepCKOr0 ydeTa aKTUBOB OpraHu3allid BBINOJHEHWHU KOHTPOJIBHBIX
MPOLEYP U UX TIOKYMEHTUPOBAHUU;

. NOATOTOBKE  O(QOPMJICHUS  3aBEpIIAOIIMX  MAaTEpUaJOB IO
pe3ysnbTaTaM BHYTPEHHETO KOHTPOJIA.

[Ipouiecc u3yueHus TUCUUIUIMHBI HAIlpaBjieH Ha (OPMUPOBAHUE AIEMEHTOB
cnenytommx kommereHuut B coorBerctBuu ¢ @I'OC CIIO u OIIOIT CIIO mo
JTAaHHOM CIEIMAJIbHOCTH:

a) oommx (OK):

OK 01. BeiOuparh crocoObl perieHus 3aaad npo]ecCHOHaIbHON NeaTeTbHOCTH
MPUMEHUTEIHHO K PA3IMYHBIM KOHTEKCTaM.
OK 02. Ucnonb30BaTh COBPEMEHHBIE CPEACTBA MOUCKA, aHAJIW3a U UHTEPIIPETALINI
uHpopMmaruu U WHGOPMAIIMOHHBIE TEXHOJIOTMM JUIsl  BBITIOJIHEHHUS 3ajad
npohecCuOHATBHOM JesSTENbHOCTH.
OK 03. IImanupoBaTh M peaqn30BBIBATH COOCTBEHHOE MPOGECCHOHANBHOE H
JUYHOCTHOE pa3BUTHE, MPEeANPUHUMATENTBCKYIO NS TENBHOCTD B
npodeccuoHabHON cdepe, UCTIOb30BaTh 3HAHUS 110 (PMHAHCOBOW TPAMOTHOCTHU B
Pa3IMYHBIX KU3HCHHBIX CHTYaIIHSX.
OK 04. D¢ dexTuBHO B3aUMOJICHCTBOBATh U padOTaTh B KOJIJIEKTUBE U KOMaH/IE.
OK 05. OcymectBiasiTb  yCTHYHO W NUCBMEHHYIO KOMMYHHMKAIIMIO  Ha
rocyapCcTBeHHOM si3bike Poccuiickoit Deneparii ¢ y4eTOM OCOOEHHOCTEH
COLIMAJIBHOTO U KYJIbTYPHOT'O KOHTEKCTA.
OK 09. INonp3oBatbecst MpohecCHOHATBFHOM TOKYMEHTAllMel Ha roCydapCTBEHHOM
Y UHOCTPAHHOM $I3bIKAaX.
0) npogeccuonanbubix (IIK):
[1K 1.1. O6pabaTbiBaTh MepBUYHBIE OYXTadTePCKUE JOKYMEHTHI;



[IK 1.3. [IpoBoauTh yudeT NEHEXKHBIX CPEACTB, OQOPMIATH ACHEKHBIE U
KaCCOBBIE JJOKYMEHTBI;

[IK 2.2. BbINONHATE NOPYYEHUS PYKOBOACTBA B COCTaBE KOMHUCCHUHU I10
VWHBEHTAPU3ALMY AKTUBOB B MECTAX UX XPAHCHUS;

I[IK 2.3. IIpoBOoguTh MOArOTOBKY K HWHBEHTApU3allMM W THPOBEPKY
JNEHCTBUTENBHOTO COOTBETCTBUS (PAaKTUUECKUX JAHHBIX MHBEHTAPU3ALUU JaHHBIM
y4era;

[IK 2.4. Ortpaxarb B OyXraaTepckux NPOBOJAKAX 3a4€T M CIUCAHUE
HEJ0CTayu LIEHHOCTEH (peryjaupoBaTb WHBEHTAPU3ALMOHHBIE PAa3HULBI) IO
pe3yapTaTaM UHBEHTAPHU3ALIUH.

1.4. Pexomenayemoe KOJMYECTBO YacOB HAa OCBOCHHE IPOrpaMMbI
TUCHUTLTHHBI:

MaKCUMAaJIbHOM yueOHOU Harpy3ku oOy4aromierocst 105 yacos, B Tom

quce:

00s13aTe/IbHOI ayTUTOPHON yueOHOM Harpy3ku oOyuatomierocst 63 4acos;

CaMOCTOSATEIbLHOM paboThl 0OyyJaromerocs 42 yac.

2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JJUCHUILINHBI

2.1. O0bem yueOHOM JUCHUIIMHBI U BHAbI y4eOHOH padoThI

Buo yueonoii pabomut Oobvem uacos
MakcumajbHas yyeOHas Harpys3ka (Bcero) 105
Oo0s3aTesIbHAsI AYAUTOPHAs YueOHasi Harpy3Ka (Bcero) 63
B TOM YHUCIIE:
JIEKIIMOHHBIE 3aHATUSA 21
1ab0paTOpPHBIE 3aHATHS
MPAKTUYECKHE 3aHATUS 42

KOHTPOJIbHBIE pabOTHI

KypcoBast pabota (1poeKT) (ecau npedycmompeno)

CamocrosiTejibHas pa6oTa o0yuyariierocs (Bcero) 42

B TOM YHCJIC:

camocTosiTelIbHas paboTa HaJ KypcoBoil paboTol (IIPOEKTOM)

JoManrHss paboTa 42

KOHCYJIbTallHus

IIpomeskyTouHnasi arrectanus B popme: nudpdepeHINpPOBaHHBII 3a4eT 2 ceMecTp




2.2. TemaTu4yecKkuMid IJIAH U COlePKAHNE Y4eOHOI JUCHUIIJINHBI

MJIK.05.01 lokymeHTaibHOE 0(hOpMJIEHHE M TOPSIOK Be/leHHsI KACCOBBIX onepauuii

Conep:kanue y4eOHOT0 MaTepHuaJia, JJadopaTopHble pad0ThI M MPAKTHYECKUE 3aAHATHS, O0bem | YpoBeHb
CcaMoCTOsITeIbHAs padoTa 00yyawmmxcsi, Kypcopasi padora (IIpoeKT) 4acoB | OCBOCHMS
Tema 1. Opranmzanus | 1. O0mmue moJI0:KeHHS 10 BeTeHUK) KACCOBBIX OMepamuii
KaccoBbIX  omepaumii  Ha | Ilonarue xaccel. Opranuzanusi paboThl Kacchbl KaK CTPYKTYPHOTO MOJpa3/ielieHus U TpeOOBaHUs NMpEabsBIsIeMble K HEW. 4 1
NpeanpusaTUd U TopsAnok ux | OCHOBHBIE MpaBMJIa KaCCOBBIX oneparmii B Poccuiickoit denepanmu. JIumMut xaccel.
JIOKYMEHTaJIbHOTO IIpakTuyeckne 3aHATHS:
odopmiteHHs XapaKkTepucTHKa KacChl W KacCOBBIX omnepauuii. OpraHusanus pabOThl KacChl KaK CTPYKTYPHOTO MOJpa3ieieHUs | 4
TpeboBaHus, IpeabsBiseMble K Heil. OCHOBHBIE IpaBHiIa KacCoBbIX onepanuil B Poccuiickoit dexneparun. Pacuer nmumunTa
KacCHI 2
2. lokyMeHTaJIbHOe 0(hopMIIeHHe KAaCCOBBIX ONepauuii
[opsimok W MeToAWMKa COCTABICHUS IEPBHYHBIX JOKYMEHTOB IIO YYeTy KaccoBbIX omeparuid. Ilopsook 3amonHeHHs 4 1
JKypHaJla pETHCTPAIN KacCOBBIX TOKyMEHTOB. ITopsnok BeneHns kaccoBoi kKHUrH. OT4eT Kaccupa.
IIpakTnueckue 3aHATHA:
[IpakTrka GpopMHUpOBaHMS NEPBUYHBIX KACCOBBIX JOKYMEHTOB. I1OpsIOK 3aII0THEHHUS IEPBUYHBIX KACCOBBIX JOKYMEHTOB H 8
OyXraJTepCcKuX perucTpos. 3
3. [lopsinok npuMeHEeHUs] KOHTPOJIbHO-KACCOBBIX MAIIMH 4
O6urme nmosoxeHus U nopsaok npumenenns KKM 1
IMpakTuyeckne 3aHATHS:
ITpaktuka npumenenuss KKM, dopmupoBanne OyXraaTepckux JOKyMEHTOB U 0TUETOB ¢ ucnoibp3oBaHneM KKM. 2 2
Tema 2. Byxranrepckuii yuer | 1. Byxraarepckuii yueT KaccoBbIX onepanmii 4 1
KAaCCOBBIX onepauui u | IlpoBepka n Oyxrantepckas o6pabOTKa KacCOBBIX JHOKyMEHTOB. DPopMHpoBaHHE OyXTraaTepCKHX MPOBOJOK IO KaCCOBBIM
KOHTPOJIb KaccoBoll | omeparsiM. CHHTETHYECKUH U aHATMTUIECKUHA y4eT B Kacce.
JUCLHIUIMHEL Ha ipeanpusatu | [IpakTuyeckue 3aHATHA:
IIpoBepka u Oyxrantepckas o0pabOTKa KacCOBBIX JOKYMEHTOB. DopMUpOBaHHE OYXTalTePCKUX IPOBOAOK IO KACCOBBIM 12 3
oneparysiM. CHHTETHYECKUI W aHAIMTHYECKUH yUeT B Kacce.
2. KoHTpoJs 3a co0J1101eHneM KacCoOBOl TUCHUTIIUHBI.
[Nopsinok mpoBeseHHUsT MHBEHTApU3allMK KacChl M OTpaKEHHE ee pe3ynbTaroB B ydere. OTBETCTBEHHOCTh 3a HapyILIEHHUE 5 1
NPaBHJI BEJEHUS KACCOBBIX OIICPAIHi.
IIpakTHyecKkue 3aHATHS:
WuBentapm3anusa kaccel. [lopsmox (GopMHUpOBaHHS CIMYHUTENBHBIX BEIOMOCTEH M PE3yJbTaTOB INPOBEPKH. BHemHsas
pOBEepKa COOJIIOICHNS] KACCOBOM IMCIIUTUIMHEI. 12 2,3
CamocrosiTesibHasi padoTa npu u3yvyeHuu pasaena [IM 42 3

Cucremarndeckas mpopabOTKa KOHCIIEKTOB 3aHATHH, Y4eOHOH M CIIeHaTbHOW IKOHOMHYECKOH nuTepaTypbl. IloAroToBKa K MpaKkTHYECKUM paboTaMm C
HCIO0JIb30BAHUEM METOJUYECKUX PEKOMEH AU IPENoJaBaTesl.

Bcero

105




3. YCJIO0OBUA PEAJIMBAIIUUA ITPOI'PAMMBI IUCHUITJINHBI

3.1. TpeOoBaHusI K MHHHMAJIBHOMY MAaTEPHAJIbLHO-TEXHUYECKOMY
o0ecneyeHn 1o

KabuHeT ryMaHUTapHBIX U COIUATBHO-YKOHOMUYECKUX HAYK

O6opynoBaHue:

Kommiekt yueOHoit medenn (20 mocagouyHbIX MECT)

Okpan ans npoekropa Digis (mupuna 160 cm)

Hoyt6yx mpenogaBarens HP 15DB009SUR

Habop neMoHCTpalimoHHOT0 000pY/I0BaHUS U y4eOHO-HATJISAHBIX TOCOOUIA,
00ecIeynBaoIINe TEMATUYECKUE WITIOCTPAIH 110 JUCITUTUIHHE.

O6opynoBanue yueOHOTO KabnHETa M pabounx MecT KabuHeTa.

- KaJIbKYJISTOPBI,

- OJaHKA TEPBUYHBIX OYXTaNTEPCKUX JIOKYMEHTOB IO YYETy KaCCOBBIX
OIepaLnii;

- OJJaHKU YYETHBIX PETUCTPOB IO YYETY KACCOBBIX OTEpaIIUi.

3.2. UndopMmannoHHOe odecnieyeHrne 00yueHusl.

OcHOBHBbIE€ HCTOYHHUKH:

1. [lTakupoBa, A.I'. Hamoru m HanorooOnoxeHue: ydyeOHOE mocodue st
cryaentoB CIIO : [12+] / A.I'. lakupoBa. — Mocksa ; bepnun : Jupexkr-Menua,
2020. — 102 c¢. : wm, Tabn. — Pexum pocryma: mo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=570998 (maTa oOpateHus:
01.06.2022). — ISBN 978-5-4499-0430-0. — DOI 10.23681/570998. — TekcT :
AIEKTPOHHBIM.

2. UepnomnsitoB, A.M. Hayoru u Hasmoroo0noxxenue : yueOHuk : [16+] / A.M.
UepnonstoB. — MockBa ; bepnun : upexkr-Menna, 2019. — 346 c. — Pexum
JIOCTyIIA: o MOJITTUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=498552 (marta oOparieHus:
01.06.2022). — bubauorp.: c¢. 332-335. — ISBN 978-5-4475-9954-6. — DOI
10.23681/498552. — TeKCT : 2JIEKTPOHHBIH.

JlonoTHUTE IbHbIE UCTOYHUKH:

1. Kepumos, B.D. byxrantepckuii (uHAHCOBBIM ydeT : yuyeOHUK /
B.3. Kepumos. — 6-¢ u3a. — Mocksa : JlamkoB u K°, 2018. — 686 c. : ui. — Pexxum
JIOCTyIIA: 15 (0) TIOJIITHCKE. — URL:

https://biblioclub.ru/index.php?page=book&id=573193 (mara oOpareHus:
01.06.2022). — bubmumorp. B kH. — ISBN 978-5-394-02182-4. — Tekcr

AIEKTPOHHBIM.

IIporpammHuoe obecneuenue u UHTEpHET-pecypcesl:
1. http://biblioclub.ru/ 5bC «YHuBepcureTckas OMOIMOTEKA OHIAWHY.



https://biblioclub.ru/index.php?page=book&id=570998
https://biblioclub.ru/index.php?page=book&id=498552
https://biblioclub.ru/index.php?page=book&id=573193
http://biblioclub.ru/
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http://fcior.edu.ru/ denepalibHBbI LCHTP UH(POPMAITMOHHO-
oOpazoBarenbHbIX pecypcoB (OLIOP).

http://www.ict.edu.ru/  ®enepanbHblli  00pa30BaTCIBbHBIN  HOPTAI
«MHpOpMaITIOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUU B 00Pa30BAHII.
Poccuiickuit 061eodpazoBaTenbHbIi mopTan. www. school.edu
http://www.minobr.sakha.ru OdunuaneHeiii callT HHCTUTYTa pPa3BHTHUS
oOpazoBanusi MuHHcTEepcTBa 00pa3oBaHUs U HAyKu P@;
http://www.school.edu.ru Poccuiickuii 001I€00pa30BaTEIbHBIN TOPTAIT
MunucrepcTBa 00pazoBanus U Hayku Pd;
http://www.elsu.ru/kaf/kdkp/edu

https://cyberleninka.ru Hay4nast snekTpoHHas OubimoTeka
Kubepnenunkay.

4. KOHTPOJIb 1 OIEHKA PE3YJIBTATOB
OCBOEHMHA JUCHUITVINHBI

KOHTpOJ'IB N OLOCHKA PE3YyJIbTATOB OCBOCHUA IUCHUIINIMHBI OCYIICCTBIIACTCS

npenojaBaresieM B MPOLECCe MPOBEACHUS MPAKTUUECKUX 3aHATUN MPAKTUUYECKUX
3aaHui, U aud3aveTa.

(GOpMBI TIEPBUYHBIX OYXTAITEPCKUX JOKYMEHTOB,
coJiepKalux 00s3aTeNbHbIE PEKBU3UTHI TEPBUYHOIO
YUETHOTO JJOKYMEHTA,

NOPSIIOK  TPOBEICHHS IMPOBEPKH  MEPBHYHBIX
OyXxranTepcKux AOKYMEHTOB, ()OPMalIbHOM MPOBEPKU
JIOKYMEHTOB, MPOBEPKU o CYILECTBY,
apu(MeTHYECKOH IPOBEPKH;

NPUHIMITEL U [IPU3HAKU TPYNIIUPOBKU MEPBUYHBIX
OyXraaTepcKux JOKyMEHTOB;

® ydYeT KacCOBBIX OMEPAIHid, ICHEXKHBIX JIOKYMEHTOB
Y TIEPEBOJIOB B MyTH;

CIICOUaJIbHBIX CUCTaX,
e 0COOEHHOCTHU yu€Ta KaCCOBBIX onepaunﬁ B
PIHOCTpaHHOﬁ BaJIIOTC H onepam/lﬁ 110 BaJIIOTHBIM

® TOPSIIOK O(GOPMIICHUS JCHENHBIX M KACCOBBIX
JIOKYMEHTOB, 3aITOJIHEHUS KACCOBOI KHUTH;
MpaBWjia  3alOJIHGHUS ~ OTYeTa  Kaccupa B

. Ouenovnbie
Pe3yabrarhl 00yueHus 110 y4eOHOM dopMupyembie
AUCHHUIIINHE KROMIIETCHI N cpeacTea no
JUCHHUIIJINHE
OK 1-5, OK 9. MIPaKTUYECKHE
obmume TpeboBanua k Oyxranrepckomy yuery B | [IK 1.1, TIK 1.3, | 3amanus, TECTBIL,
JIOKYMEHTHUPOBAaHHsI BCEX XO34MCTBEHHBIX | [TK. 2.2-2.4 BOIPOCHI K 1u3auery
JACUCTBUM U OTIC€palInH,
MIOHSITUE MEPBUYHOU OyXranaTepcKoi
JOKyMEHTAIHH;
oIpezeeHue IIEPBUYHBIX OyXranTepcKux
JIOKYMEHTOB;

OCHCXKHBIX CpE€ACTB Ha PACUYCTHBIX U



http://fcior.edu.ru/
http://www.ict.edu.ru/
http://www.minobr.sakha.ru/
http://www.school.edu.ru/
http://www.elsu.ru/kaf/kdkp/edu
https://cyberleninka.ru/
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Oyxranrtepuro;

® HOpMATHBHBIC TIPAaBOBBIE AaKThHI, PETrYJIUPYIOIIUE
MOPSIIOK TPOBEACHUS HMHBEHTAPU3aLWU AaKTUBOB U
00513aTEJILCTB;

® OCHOBHBIC TIOHSTHSI MHBEHTapU3allM1 aKTHBOB;

® TOPAJOK  COCTaBJICHUS  MHBEHTAPH3ALMOHHBIX
OTIMCEH U CPOKHU Tepeslaur UX B OyXralTepuio;

® TOPAJOK COCTaBJICHUS CIMYUTENBHBIX BEIOMOCTEH
B OyXranTepum W YCTaHOBJICHHE COOTBETCTBHUS
JaHHBIX O (PAaKTHYECKOM HAJMYMU CPEICTB TaHHBIM
OyXTaiTepcKoro ydera.

yMeTh:

® [PUHUMATH IPOU3BOJIbHBIC HEepBUYHBIC
OyxranTepcKkue JOKYMEHTBI, paccMaTpUBaeMble Kak
MICbMEHHOE JI0Ka3aTeNIbCTBO COBEpILICHHUS
XO351ICTBEHHOMN onepanuu 158051 [IOJIy4YEHUE
pa3peleHus Ha ee MPoBeJICHHE;

® [PUHUMATH MEPBUYHbIC OyxranTepckue
JIOKYMEHTBHI Ha OyMa)XHOM HOCHTeNe W (WJIM) B BHIE
3JIEKTPOHHOT O JIOKYMEHTa, MO/INTMCAaHHOT O

3JIEKTPOHHOMU MOJIHUCHIO;

e [POBEPSTH HAJIMYUE B MPOU3BOJIBHBIX MEPBUYHBIX
OyXTanTepcKux JIOKYMEHTax 00s13aTeTHHBIX
PEKBU3UTOB,;

® TPOBOAUTH (OPMaIbHYIO MPOBEPKY AOKYMEHTOB,
MPOBEPKY IO CYHIECTBY, apU(PMETUIECKYIO TPOBEPKY;
® IPOBOJAUTH TPYNITUPOBKY NEPBUYHBIX
OyXraaTepcKuX JOKYMEHTOB I10 PSiAy IPU3HAKOB;

® [POBOAUTH TAKCUPOBKY M KOHTUPOBKY HNEPBUYHBIX
OyXrajaTepcKux JOKyMEHTOB;

® OpraHU30BBIBATH IOKYMEHTOOOOPOT;

e pasz0upaThCs B HOMEHKIIATYPE JIeI;

® 3aHOCHTH JaHHbIC 1o CTpYIIIMPOBAHHBIM
JOKYMEHTaM B PETHCTPHI OyXTaJITepPCKOTO y4eTa;

e IiepenaBaTh [IEPBUYHBIE OyxranTepckue
JIOKYMEHTBI B TEKYIIUI OyXTalTepCKUil apXuB;
e [epenaBaTh MIEpPBUYHBIC OyxranTepckue

JIOKYMEHTBl B IIOCTOSIHHBIH apXWB IO HCTEYEHHU
YCTaHOBJICHHOT'O CPOKa XpaHEHMUS;

® JCIIPABIATH ONIMOKU B TMIEPBUYHBIX OyXTaITepCKHX
JIOKyMEHTAX;

® [IPOBOJUTH yUY€T KaCCOBBIX OIEPALNN, JEHEXKHBIX
JIOKYMEHTOB U I1IEPEBOJOB B IIyTH;

® IIPOBOJUTH YYET JCHEKHBIX CPEICTB HA PACUETHBIX
U CIIEUANbHBIX CUETaX;

® YVYHTBIBATH  OCOOCHHOCTH  y4YeTa  KacCOBBIX
ornepalydidi B MHOCTPaHHOM BaJllOT€ M OlEepaluil 1o
BaJIFOTHBIM CUETaM;

e 0hOpMIIATh ICHEXKHBIE U KACCOBBIE IOKYMEHTBI;

® 3aIOJHATH KAaCCOBYK) KHUI'Y U OTYET KacCHpa B
Oyxranrtepuro;

® OOpenessaTh LUENH U MEPUOJUYHOCTh IPOBEICHUSA
VHBEHTApPU3ALINY;

® PYKOBOJCTBOBAaTbCSI HOPMATHBHBIMU IIPABOBBIMU
AaKTaMH, PEryIMpPYIOIIMMH TOPSAOK TPOBENEHUS
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WHBEHTapU3allii aKTHUBOB;
® TI0JIb30BAThCS CIELHATBHON TEPMUHOJOTHEN NpHU
MIPOBEJICHUH WHBEHTAPU3AIINN aKTHBOB;

e 1aBaTh XapaKTEPHCTUKY aKTUBOB OPraHU3ALNY;

® TOTOBUTH PETUCTPHl AHAJIUTHUYECKOTO Yy4yeTa IIO
MECTaM XPaHCHMs aKTHBOB U IE€pelaBaTh MX JIHUIAM,
OTBETCTBEHHBIM 3a IIOATOTOBUTEIBHBIM JTam, i
nogdopa  JOKyMEHTAalWH,  HEOOXOAMMOW  Juis
IPOBEIEHHS MHBEHTaPU3aLIH;

® COCTAaBJISITh MHBEHTapU3aLMOHHbIE OINCH;

e MPOBOAUTH (PU3NUECKUI TOACUET AKTHUBOB;

® COCTaBISTH  CIMYUTENbHBIE  BEIOMOCTH U
YCTaHaBIMBAaTh COOTBETCTBUE aHHBIX O (PaKTHUECKOM
HaJIMYUHU CPEACTB JaHHBIM 6yxraﬂTepCK0ro yueTa,
HMeTh PAKTHYEeCKHii ONBIT B!

* JOKYMEHTHUPOBAaHUU XO3AWCTBEHHBIX ONEpaluid U
BEJICHUU OyXrajTepckoro yuera aKTUBOB
OpraHu3alMy BBIITOJIHCHUN KOHTPOJIBHBIX NPOLUEAYP U
UX JOKYMEHTHPOBAaHUH;

* TOATOTOBKE oopmiteHust 3aBEpIIAIONINX
MaTepHaJIOB 10 pe3ybTaTaM BHYTPEHHETO KOHTPOJISL.




