yTa IpaBa U SKOHOMUKHU

/ 1.I". Komocosa /

B51.B./1B.01.02 JlokyMeHTAIIMOHHOE 00ecIIeYeHHe YIIPABJICHUA

Hanpasienue noaroroBkm: 38.03.02 Menedscmenm

Hanpasaennocts (mpodmas): Ludposusauus 6 ynpasnenuu npednpusmuem

KBanudukauus (crenenn): bakanasp
®opma o0yueHus: ounas

I/IHCTI/ITYT: [IpaBa 1 3KOHOMHWKHN

Kadenpa: sxonomuku u ynpasiuenus um. H.I'. HeyaeBa

o4yHasi popma

Kype 2
CeMmecTp/Tpumectp 3
Jlekuuu 18
JlaGopaTopHble 3aHATHSA

IIpakTHYeckue (CeMUHAPCKHE) 3aHATHUS 18
B T. Y. IpaKTHYecKas MOJAr0TOBKA 4

dopMa MPOMEKYTOUHOI aTTeCTAlNN

9k3amen — 0,3

KoutpoJasn 9
HNubie popmbl padoThI
CamocTrosiTesqibHasi padoTa 134,7

Bcero uacos: 180

TpynoeMKoCTh: 5 3a4eTHBIX eAUHMIL.

PazpaboTuuk paboueil mporpamMmsi:

kanouoam nedazo2uyeckux Hayvk, ooyenm C.B. Bopobves




I. OPTAHU3AIIMOHHO-METOJUYECKHUMN PA3IEJ

Henb u3yyeHusi AMCUMILVIMHBI: (OPMUPOBAHUE Yy OOYYAIOIIMXCS KOMIIETEHIIUH,
MO3BOJISIIOLIMX UM YCIEIIHO MPUMEHSATh 3HaHUS, HABBIKU U YMEHUS B 00JIACTH YNPaBICHUS
NOKYMEHTAllMi B OPraHM3alllM, €ro COCTABIISIOLINE, BIAJETh OCHOBAMHU KOHTPOJBHOU
NEeSATENbHOCTH, C(POPMUPOBATh IEPBUYHBIE HABBIKM YIPABIEHUS ONEPAaTUBHBIM U
apXWBHBIM XpPaHEHUEM JOKYMEHTOB.

33[[3‘-11/] H3YYCHUA NUCHUIIJIUHBI:

- 3HAaTb COBPCMCHHLIC HpO6JI€MBI JOKYMCHTOBCIACHUA W APXUBOBCIACHUA U
COBPCMCHHBIC TCXHOJIOTUH UX PA3PCIICHUA B OPpTaHHU3aAlINH,

- 3HATb CXCMbI U AJITOPUTMBI YIIPABJICHUS IMOTOKAMU NOKYMCHTOB B OpraHMU3allUu U
METOABI UX OIITHUMHU3ALINU,

- YMCTb OCYIICCTBJIATH OCHOBEI KOHTpOJ'IBHOﬁ ACATCIIBHOCTH

- BJIaACTh HaBbIKaMH p33pa60TKI/I OpPraHu3alMOHHO-MCTOANYCCKHUX TOKYMCHTOB I10
JOKYMCHTOBCICHUIO.

Mecto aucuumiunbl B crpykrype OIIOII: peanusyercs B pamMkax 4YacTw,
dopMupyemoii  ydyaCTHMKaMH  OOpa3oBaTENbHBIX  OTHOLICHUM, omoxka  Bl.
JIMCIUIUTUHBL (MOTYJIN ).

I[lnanupyembie pe3yJibTaThl 00YUeHUsI 10 JUCIHUIINHE:

Kon IInanupyemble pe3yJbTaThl 00y4eHUs

KOMIICTEHIIH HHZ[]/IK&TOP]:I JOCTHKCHUSA KOMIIETCHIIUHU 110 AHCIHILTHHE

IIKC-1 3HaTh: 3Haer:
- TUIIOBBIEC METOJIBI M CITIOCOOBI BHITIOJTHEHUS | - OCHOBBI JOKYMEHTOOOOpOTa M €ro
npodeCcCHOHANBHBIX 3a7ad B 00JIACTH | COCTABJISIONIHE.
IJIAaHUPOBAHUS H OpraHu3aiuu | - 0COOEHHOCTH yIpaBJICHUS
MPOU3BOJICTBA; BXOSAIINMHU, HCXOIAIIIMH H
- OCHOBBl HCIIOJIb30BaHMS IU(MPOBBIX | BHYTPEHHUMHU IOKYMEHTaAMU
TEXHOJIOT Uit u 3JIEKTPOHHOTIO | - MPUHIIUIIBI yIpaBJICHUS
JIOKYMEHTO000PpOTA. 3JIEKTPOHHBIMU JOKYMEHTaAMH.
YMmeTh: Ymeer:
- NOpPUMEHATh Ha TMPAKTUKE METOJAbl M | - UCHOJIB30BATh MJICKTPOHHBIN
crocoObl pemieHuss 3agad B 00JacTd | JTOKYMEHTOOOOpOT,
IJIAHUPOBAHUA, OpraHu3alvy | - MPUMEHATh NPUHIUIIEI KOHTPOJIS
MPOU3BOACTBA, MEHEHKMEHTA, MAPKETUHIA | UCIIOJHEHUS JOKYMEHTOB
Y DIIEKTPOHHOTO JIOKYMEHTO000POTa;
- WCHOJNIB30BaTh HU(POBBIE TEXHOJOTUU B
pemieHnd TPOo(EeCcCHOHATBHBIX 3aad4 B
Ppa3IUYHBIX cepax AKOHOMHYECKOMN
JIeSITETLHOCTH.
Baanern: Baaneer:
- HaBbIKAMM  TNPUMEHEHHMS  THUIOBBIX | - HaBBIKAMH peaU3aLNKU
METO/IOB BBHITIOJHEHHS MPOGECCHOHANBHBIX | JTOKYMEHTO000POTA,
3aja4 B obnactu TUTAHUPOBAHMSI, |- TpHEMaMH HCIOJIb30BaHUsS (hopm
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OopraHusalnuunu MMPOU3BOACTBA, | YIIPABJICHHUA OIICPATUBHBIM XPaHCHHUCM
MCHCI)KMCHTA, MapKCTHHTa " | IOKYMCHTOB
ANIEKTPOHHOTO JIOKYMEHTO00O0pOTA.

1. COOEP’ KAHUE U OB BEM JIUCIHUIIJINHBI
¢ YKa3aHMeM KOJIHYeCTBA YaCOB, BbIICJICHHBIX HA KOHTAKTHYI0 padoTy 00y4YaromuXxcs
¢ mpenoaasaresieM (10 BUIaM Y4eOHbIX 3aHATHI) M HA CAMOCTOATEIbHYI0 padoTy

Ounas ¢popma 00ydyeHust

AyauTOpHBIE

Ne Cam.
HaumeHoBaHue pa3ieioB U TeM Bcero 3aHATUHA
n/n pao.

JK | 113 | JIb

Paszpen 1. OCHOBBI JOKYMEHTALIHOHHOI'0
olecrieyeHNs yNpaBJieHHs

1 | Tema 1. IokyMEHTOOOOPOT U €T0 38 4 4 30
cocrasisrontue. OCOOEHHOCTH YIPaBICHUS
BXOJIATUMHU, UCXOAIIIMMH W BHYTPSHHUMH
JOKYMEHTaMH

2 | Tema 2. KoHTpOJIb HCITOJTHEHUS JOKYMEHTOB 427 4 4 34,7
Paspen 2. Peasmzanus
AOKYMEHTAIIMOHHOTO MeHeIKMEeHTAa

3 | Tema 3. YnpaBnenue onepaTiBHBIM 48 4 4 40
XpaHECHUEM JIOKYMECHTOB

4 | Tema 4. YnpaBiieHHE apXUBHBIM XpaHECHUEM 42 6 6 30
JTOKYMEHTOB
Konmpons 9
Dxzamen 0,3
HUmoeo 3a 3 cemecmp 180 18 18 134,7
B T. 4. PAKTHUYECKas MOJArOTOBKA 4 2 2
HUTOI'O: 180 18 18 1347

O4Ho-3a0uHas popma o0yueHus (He peau3yerTcs)
3aounas popma 00ydyeHus (He peajm3yercs)

I1l. OHEHOYHbIE MATEPHUAJIbI /151 IPOBETEHUA TEKYIIEHN U
INPOMEXYTOYHOU ATTECTAIIMU OBYYAIOIIIUXCH 11O JUCHUIIJIMHE

Texymmas arrectanus mpoBOAUTCS B (OpME KOHTPOJIBHON PabOTHI (B TPATUITMOHHON
WJIA TeCTOBOM (hopme).
TunoBoi BApMAHT KOHTPOJIbHOI padoThI

B tpagunmonHoit hopme:

1 BapuaHT
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1. CoBpeMeHHbIE  CcHOCOOBI W CpeAcTBa  JOKYMEHTHPOBAaHUSA,  IyTH
COBEPILIEHCTBOBAHHSI.

2. CooTHOLIEHHE OyMakHOTO 151 AIEKTPOHHOTO JETONPOU3BOACTBA
JOKYMEHTALIMOHHOM 00€CIIeUEeHUN YIPABIICHHUS.

3. COBpeMeHHBIC Tpe6OBaHI/I$I K CUCTEMATHU3allUU JOKYMCHTOB B JCJIOIIPOHU3BOJCTBC

OpraHu3aluu.

4. CosepiieHcTBOBaHUE (HOPM M METOJOB KOHTPOJS HCIOJHEHHUS JTOKYMEHTOB B

OpraHU3aIuy U CTPYKTYPHOM MOJIpa3/IeICHUH.

5. Poap u 3HaueHue OpraHn3allMOHHBIX AJOKYMCHTOB B YIIPABJICHUU HpeJIHpI/IHTI/Iﬁ

pa3IuuHbIX GOpM COOCTBEHHOCTH.

2 BapuaHT

1. OcobeHHOCTH TNpPUMEHEHHUs YKa3aHUW M PACHOPSIKEHUNW B JOKYMEHTAIIMOHHOM

oOecreyeHun yrnpaBIeHUs.

2. Texuomorust oOecreueHHs COXpPAaHHOCTH OOKYMCHTOB B TOCYAAPCTBCHHLIX U

BEJIOMCTBEHHBIX apXHBaXx.
CucrteMbl JIEKTPOHHOTO JOKYMEHTO000pOTA.
['ocynapcTBeHHOE perynupoBaHue AEJIONPOU3BOICTBA HA COBPEMEHHOM JTarle.

ok w

o0ecCTieYeHNH YIIPaBIICHUS.
B tectoBoii popme:

1. Uudopmanus qomKHA OBITH:

a)  JIOCTOBEpPHOW;

0) COBpPEMEHHOM;

B)  BCCOOBEMIIIOIICH;

r) JOCTYTTHOM.

2. Cucrema JOKYMEHTALUU — 3TO COBOKYIHOCTb JOKYMEHTOB, IPUMEHSIEMBbIX:
a) B cdepe ynpaBIeHHS;

0) B Kakou-muOo0 cdepe NeaTeTbHOCTH;

B) B JaHHOM YUYPEXKICHUU;

) B KOHKPETHOM CTPYKTYPHOM IOAPA3IEICHUU.

3. TunoBo# GpopmyJsip TOKyMEHTa — 3TO COBOKYITHOCTb PEKBU3UTOB:
a)  o0sA3aTeNbHbBIX;

0) HEOOXOIUMBIX JIJIS JJAHHOTO BHIA JOKYMEHTOB;

B)  PpAacMOJOKEHHBIX B OMPEEICHHON MOCIe10BaTeIbHOCTH;

I)  IOCTOSHHBIX.

4. Ilo cTeneHu CI0KHOCTU TOKYMEHTBI ObIBAIOT:

a)  MPOCTHIE;

0)  TUIOBBIE;

B)  WHIWBUIYaJIbHBIC;

EIII/IHaH rocyaapCTBCHHasA CHCTEMaA JACJIOIIPOU3BOACTBA B HOKYMCHTAIIMOHHOM



T) JIENCTBUTEIbHEIE.

5. KoHTposib 3a mpaBUIBLHOCTHIO (POPMHUPOBaHMS, XPAHEHUS W KCIOJb30BaHUS JE
CTPYKTYPHBIX MOJIPA3ICIICHUSIX — 3TO (DYHKIUU:

a)  TpYIIbl KOHTPOJIS;

0)  OSKCIEIUIIUH,

B)  apXuBa;

I)  TPYHONBI IO CYETY U PETUCTPALIMHU KOPPECTIOHICHITUH.
6. [TouTOBBIN aapec B PEKBU3UTE «aAPECAT» YKA3bIBAECTCH:
a)  BO BCEX JOKYMEHTaX;

0) pa3oBOMYy KOPPECIOHJICHTY;

B)  BBIIIECTOSIIUM OPTaHU3AIMSIM;

r) opraHaM BJIACTH W YIIPaBIICHHUS.

7. B cinyyae OTCYyTCTBUS JIOHKHOCTHOTO JIMIIA TIPU TOAMUCAHUN JJOKYMEHTA:
a)  MPOCTaBJISETCA KOcas uyepTa nepes yKazaHUueM JOJDKHOCTH;
0)  TpOCTaBISETCS MPEJIOT «3ax;

B)  IPOCTaBIAIOTCS cioBa «3am.», «1.0.»;

I)  HHUYETO He MPOCTABJISAETCS.

8. B rpynmy opraHu3zaiimoHHBIX JOKYMEHTOB HE BXOJISIT:

a)  TIOJIOXKEHMUS,

0) IITaTHOE paclnucaHue;

B)  TPYAOBOW KOHTPAKT;

r) yCTaB.

9. Ha kosuernanbHOM OCHOBE U3IAIOTCS:

a)  TIOCTaHOBJICHMUS;

0) mpuKa3bl 10 OCHOBHOM JAESTEIBHOCTH;

B)  NIPHKa3bl IO JUYHOMY COCTARBY;

r) CITPaBKH.

10. TIpoekT npukasa 1o JMYHOMY COCTaBY TOTOBUTCS:

a)  HaYaJIbHUKOM KaHUEJSIPUH;

0) HayaJIbHUKOM OTJeja KaJIpOB;

B)  IOPUCKOHCYJIBTOM;

r) CEKpEeTapeM.

11. CnyxeOHble TUCbMa HE UMEIOT PEKBU3UTA!

a)  pEe30IOLUS;

0) Ha3BaHHC BHUJA;

B)  CChUIKAa Ha UHJEKC U JIaTy;

r) OTMETKa 00 UCIIOJIHUTEIIE.

12. O6ocHOBaHUE TIENEH, MPUYNH U3TaHUS TPUKa3a N3JIaracTcs:
a) B KOHCTaTUPYIOIIEH 4acTH;

0) B OCHOBHOH YacTH;

B) B pAacHOPSAIUTEIIbHON YacTH;

I) B BBOJHOIL.

13. Bce myHKTHI ITpHKa3a BCTYNAIOT B CHJTY:



a)
0)
B)
r)

OJTHOBPEMEHHO;

MOT'YT UMETh CBOU CPOKH,;
BBIITOJIHSIOTCS TIO3TAITHO;
BBIITOJIHSIIOTCS TIO CTETIEHU BaKHOCTH.

14. IIpoTOKOJIBI XpaHSTCS HE MEHEE:!

a)
6)
B)
r)

5 ner;
10 ner;
75 ner;
100 mer.

15. Ilucemo, coaepxkaimiee COOOIIEHHE O KaKOM-TMOO ¢akTe WM MEpONpPUSTHH,
[ponaraHaupyrollee JesTeIbHOCTh KaKOM-IN00 OpraHu3aliiy, Ha3bIBaeTCs:

a)
0)
B)
r)

Pa3bACHECHUEM;
MH()OPMAIIMOHHBIM;
HAlIOMUHAHUEM;
rapaHTUHUHBIM.

[IpomexyTouHas aTTecTanusi 00y4yaroUMXcs OCYIIECTBISETCS B (OpME HK3aMEHa ¢

HCITIOJIb30BAHUCM CJIICAYIOIIHNX OLCHOYHBIX MATCPUAJIOB: IICPCUYCHDb BOIIPOCOB K 3K3dMCHY.

no

ook ow

7.
8.
9.

Bonpocsl k 3K3amMeHy
(3 cemecTp ouHasi popMa 00yUeHH)

JIOKyMEHTOOOOPOT U €ro COCTaBJISIOLIHE.

OcoOeHHOCTH  yMpaBli€HUsS  BXOMASIIMMH, HCXOASIIMMH W  BHYTPEHHUMHU
JTOKYMEHTaMH.

KoHTponb ucronHenus: JOKyMeHTOB.

VYrpaBneHue onepaTuBHbIM XpaHEHUEM JOKYMEHTOB.

VYrpaBneHne apXuBHbIM XPAaHEHUEM JOKYMEHTOB.

QOYHKUIMOHAIBHOE HAa3HAY€HUE, LeNib, 3aJauyd, OpraHU3allMOHHAas CTPYKTypa H
YHCJICHHBIN cocTaB ciry)k0b1 JIOY.

OcHoBHBIE (PYHKITUU CTPYKTYPHBIX TOApa3aeneHuit cixyxosl JJOY.

®opmupoanue ciayxos1 JJOY.

Opranuzarus paboyrx MECT U yCIOBUH Tpya nepconana ciryxosr JJOY.

10. YpaBieHnue moBCeTHEBHON AeATENBHOCTHIO Ciry k061 JIOY.
11.Opranuzanus pabOThl ¢ JOKYMEHTaMH JOJKHOCTHBIX JIUIL U3 YUCJa PYKOBOASIIETO

COCTaBa MPEAIPUATHS.

12.Opranuzamust paboThI ¢ TOKyMEHTaMHU UCTIOJTHATEICH.
13.0OcobGeHHOCTH OpraHM3allui PadOTHl JOJDKHOCTHBIX JIMIl ¢ KOH(MHICHIIMAILHBIMU

JIOKYMEHTaMH U OJIJAHKaMH CTPOTOi OTYETHOCTH.

14.0OcoGeHHOCTH OpraHM3alud  PaOOTHl  JOKHOCTHBIX JIMI] C THCHbMEHHBIMHU

oOparieHusIMH, TIOCTYAIONTUMU B a7pecC MPEITPHUITHS.

15.Coneprkanue yrpaBlieHUECKUX JOKYMEHTOB.
16.CtpykTypa ynpaBJIeHUECKHX JOKYMEHTOB.
17.Ctunb u3noxeHus: yrnpaBieHUYECKUX JTOKYMEHTOB.
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18.0OdopmiieHne yrpaBlieHYECKUX JOKYMEHTOB.

19.06mume Bompochl OpraHu3ali JAOKYMEHTALIMOHHOIO OOeCHedeHUs YIpaBiIeHUs
MIEPCOHAJIOM MPEATPUITHS.

20.0Oco0eHHOCTH YIIpaBJIeHHsI JOKYMEHTAIIMEH 1O MepCcoHay.

21.0Oco0eHHOCTH IOKYMEHTUPOBAHUS TPYAOBOM NESITEIHHOCTH MEPCOHAIA.

22.0OCco0CHHOCTH JOKYMEHTUPOBAHUS JEATEIBHOCTH IO YMPABICHUIO MEPCOHAIOM
JOJKHOCTHBIX JIMI U3 YUCJIa PYKOBOSIIETO COCTaBa MPEANPUITUS U ACATEIbHOCTH
CITY>KOBI TIEpCOHAlIA.

23.001mue BOMpOChl OpraHU3alli JOKYMEHTAIIMOHHOTO o0ecTieueHus: OyXrajaTepcKou
JESATEITBHOCTH TIPENPHUSATHA.

24.0Oco0EeHHOCTH YIIPABIICHUS OYXTaITEPCKON JOKYMEHTAIIUEH.

25.0c00eHHOCTH JOKYMEHTUPOBAHHUS I€ITEIbHOCTH OyXraiaTepuu.

26. OCOOEHHOCTH JOKYMEHTUPOBAHMS OYXTaJTEPCKOTO yueTa U OTYETHOCTH.

IV. IEPEYEHD JUTEPATYPbI, HEOBXOJIUMOI1 1JIs1 OCBOEHUSI
JTUCLMITJIMHBI

4.1. OcHoBHas JUTEpaTypa

1. BemkypoBa, A.b. [lokymeHTalmoHHoe oOecreueHrue yrpapieHus: ydeOHoe
nocobue g CTYIEHTOB CpenHero mnpodeccuoHanbHOro obOpasoBanus : [12+] /
A.b. BemkypoBa. — Mockga ; bepnun : Jlupexr-Menua, 2020. — 170 c. : ui., Tabn. — Pexum
JocTyna: o MOJITTHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=570999 (nara oOparieHus:
01.07.2021). — bubmmorp.: c¢. 156-159. — ISBN 978-5-4499-0436-2. — DOI
10.23681/570999. — TekcT : 37EKTPOHHBIH.

4.2. JlonoiHUTEIbHAS JJUTEpPaTypa

1. demwun, FO.M. Jlenonpon3BoacTBo. JJOKyMEHTAIIMOHHBIN MEHEDKMEHT © YdeOHOe
nocobue / FO.M. Jlemun. — Mockga ; bepnun : Jlupexkr-Menua, 2014. — 205 c. : Tab., cxem.
— Pexum JOCTyIIA: o MOJITHUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=253657 (nara oOpareHus:
01.07.2021). — bubGmmorp. B k. — ISBN 978-5-4475-1572-0. — DOI 10.23681/253657. —
TeKCT : 3IEKTPOHHBIM.

V. HIEPEYEHb PECYPCOB HH®OPMALIMOHHO-
TEJEKOMMYHUKALIMOHHOM CETU «MHTEPHET», HEOBXOAUMBbIX
JJI1 OCBOEHMSA INCHUIIVINHBI

Ne Ccbuika Ha HaunmenoBanue pa3padoTku
— . . JocTynmHocTh
uH(pOPMaLMOHHBII pecypc B YJIEKTPOHHOIi opme
1. AJIMUHUCTPATUBHO-
http://www.aup.ru/ yIpaBJieHYeCKU il mopTa. CBOOOIHBIN TOCTYII
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https://biblioclub.ru/index.php?page=book&id=570999
https://biblioclub.ru/index.php?page=book&id=253657
http://www.aup.ru/

Bxutrodaer 351eKTpOHHYIO
OHOIMOTEKY AeTOBOMA
JUTEPaATyphl U

JIOKYMEHTOB, OM3HEeC-

dbopyM 10 pa3IUIHBIM
acIleKTaM TEOPUU U IIPAKTUKU
OopraHusaluu, IJIaHUPOBAHUA U
YIpaBJICHUA ACATCIIBHOCTBIO
npeanpuAtuii. B pasaenax
TAaKXKXE NPEACTABIICHBI TOTOBBIC
Ou3HEC-IIJIaHBbL,
CTaTUCTUYCCKUC CIIPABOYHUKH
Y aHAJTUTHYECKHE 0030DHI.

http://window.edu.ru/

HNudpopmaunonnass cucrema
"EnuHoe OKHO jgocTtyna K
o0pa3oBaTe/ibHbIM

pecypcam" MPEA0CTABIISIET
CBOOOJHBIN JJOCTYII K KaTajory
00pa3oBaTe/IbHBIX HMHTEPHET-
pECYpCOB U TMOJHOTEKCTOBOM
ANEKTPOHHOM y4eOHO-
METOUYECKOH oubmnoTeke
TUTS o01ero u

poeCCHOHATBHOTO
00pazoBaHus

CBoOoHBIH JoCTYyN

VI. COBPEMEHHBIE IPO®ECCHUOHAJIBHBIE BA3bI JTAHHBIX
N UTHOOPMAIIMOHHBIE CITPABOYHBIE CUCTEMBI

http://www.biblioclub.ru

DIIeKTPOHHO-OUOIMOTeUHAS
cucrema (9bC)
YHuBepcurerckas 0udInoTeKka
OHJIANH

Peructpanus uepes
TM000¥ YHUBEPCUTETCKUI
KomIbloTep. B
naJpHEenIeM
MIPEI0CTABIIACTCS
HEOT'PaHUYEHHBII
WHJUBUIyAJIbHBINA JOCTYI
W3 JI000# TOYKH, B
KOTOPOU UMEETCsI IOCTYII
K cetu MIHTEpHET

Www.garant.ru

NudopmanronHo-npaBoBoii noptan | CBOOOIHBIN AOCTYII
Poccuiickuit nHGOPMaITMOHHBII
. nopTai B 006JaCTH HAyKH .
www.elibrary.ru P KA, CB0OOIHBII TOCTYTT
TE€XHOJIOTUH, MEJUIIUHBI U
o0Opa3oBaHus
Poccuiickas komnbproTepHas .
www.consultant.ru CBoOOIHBIN JOCTYMT

CITpaBOYHO-TIpaBOBast CUCTCMaA

ViI. JUOEH3UOHHOE U CBOBOJHO PACITPOCTPAHSEMOE
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http://window.edu.ru/
http://www.biblioclub.ru/
http://www.garant.ru/
http://www.elibrary.ru/
http://www.consultant.ru/

INPOI'PAMMHOE OBECIIEYEHHUE

[Ipu peanuzanuu yuyeOHON TUCIUIUITMHBI MPUMEHSETCS CIIEYIONIee TUIEH3NOHHOE U
CBOOOJIHO paclpoCTpaHsIeMOe MPOrpaMMHOE 00ECTICUCHHE:
- Microsoft Windows 7 Professional 64-Dbit;
- Microsoft Office Ipodeccuonanbusiii mitoc 2007,
- Kaspersky Endpoint Security 10 gas Windows;
- Undopmanmonno-npasoBoe odecneuenue «I'APAHT.

VIIl. OBOPYJOBAHUE U TEXHUYECKHUE CPEJICTBA OBYYEHMNAI,
HEOBXOAUMBIE JIJ151 OCYIECTBJIEHUS OBPA3OBATEJIBHOI'O
MNPOLECCA 11O JUCHUIIINHE

YyeOHbIE  3aHATHS  TPOBOJATCS B AyAUTOPUAX,  YKOMILIEKTOBAHHBIX
CIIEUAIM3UPOBAHHON MeOeNbi0, B TOM YHCJI€ CTallMOHAPHBIMU WU TIEPEHOCHBIMHU
TEXHUYECKUMU CPEACTBAMU 00ydeHUS (TIPOCKTOP, IKPaH, KOMIBIOTEP/HOYTOYK).

JlaGopaTopHbie 3aHATHS, TPYITIOBLIE U UHIWBUIYaJbHbIE KOHCYIbTAIUN, TEKYIIAs U
IPOMEXKYTOYHAsI aTTECTAIUU TTPOBOATCS B CICIHMAIIM3UPOBAHHBIX KJIaCCax, OCHAIEHHBIX
aBTOMATU3UPOBAHHBIMU PAOOUYUMH MECTAMH C KOMITBIOTEPAMH.

CamocTtosTenbHasi paboTa MPOBOJUTCS B KaOWHETaX, OCHAIICHHBIX KOMIBIOTEPHOM
TEXHUKOHN ¢ BO3MOXKHOCTBHIO MOAKITIOUEHUS K ceTu «VIHTepHeT» U o0ecreyeHueM J10CTyIa
B DJIEKTPOHHYIO HH(OPMAIITMOHHO-00pa30BaTENIbHYIO CPEAy YHUBEPCUTETA.
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