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I. OPTAHU3AIIMOHHO-METOJJUYECKHA PA3JIEJI

Lean u3yyeHHs1 TUCHUTLIMHBI:

Llenpto Kypca «ITHUECKHUE OCHOBBI COIMAILHOW DPa0OTBI» SBIsiETCS (OPMHUPOBAHHE
npelncTaBieHuss 00 JTHKe Kak (Guiocockol MUCHUIUIMHE, €€ METOJO0JIOTHYeCKOM |
MHUPOBO33PEHYECKOM 3HAYEHWHM JUISI COIMAJbHBIX HAYK, OBJIAQJICHUE TOHATHHHBIM U
KOHIENTYAIbHBIM ammaparoM (Gui1oco(CKOro MBIIUICHUS, O3HAKOMIIEHHE C OCHOBHBIMHU
po0JIeMaMHu YTUKH COIMAIBHOM paboThl, € TCUCHUSMH U UACSIMHU BEAYIIUX MPEICTaBUTEICH
$m10cOPCKO-ITHUECKON MBICIIH.

2. 3agaum u3y4yeHusi AMCUUIJIMHBI:

3amayamu  y4eOHOM JUCIUTUIMHBL  «JTUYECKUE OCHOBBI COIMAIBHOW padOThI»
SIBIISTFOTCSL:

— U3y4YeHHE MeCTa U POJHU, CYUIHOCTH M TEXHOJOTUU MPOPECCHOHATHHO
3HAYUMBIX IIEHHOCTEH B COIMAIBLHOM paboTe;

— aHaJ13 OCHOBHBIX 3TAIlOB CTAHOBJICHUS U PAa3BUTHUS IEHHOCTHBIX OCHOBAaHHI B
COIMATBHOM paboTe;

— M3YYCHHE OCOOCHHOCTEH ITHKO-IICHHOCTHOT'O PETYJIMPOBAHUS NCSITCIBPHOCTH U
OTHOIIEHHA B CHCTEME CONHAJIBHOM pabOThl, 3THUUECKOTO KOJEKca COIHAIbHOM

paboTHI;

— u3y4eHue mpobaeM Koaudukanuu npodecCuOHATBHO-3TUYECKUX CUCTEM U
OCBOCHHE METOAUKH pa3paboTKu MpodheCCHOHATBHO-ITHIECKOTO KOJIEKCa;
— U3Y4YEHHE OCHOB ATHUKETA B COLIMAIBHON paboTe;
— O3HAaKOMJICHHE C COIMOKYIIBTYPHBIMU OCOOCHHOCTSIMU M 3TUYECKUMHU CTaHIapTaMu
COLIMATILHOM PabOTHI.
Mecro nucuumiaunbl B crpykrype OIIOIL:
peanuzyercs B pamkax b1.B.01.05 BapuarusHoii uactu broka 1. Jlucuuniauael (MOAYIIH)

IInanupyembie pe3yJbTaTbl O0y4YeHHMs 1O JAUCHHUILVIMHE, COOTHECEHHbIC C
MHIMKATOPAMH JA0CTHKEHHUs KOMIIeTeHIUIi:

Kon Wuaukatop KOMIETeHIHN [Inanupyemsble pe3yabTaThl 00yUYESHUS 110
KOMITETEHIIMU JHUCIUIUINHE
IIKC-2 3HaTh! 3HaeT:
CrocobeH k - TEXHOJNOTHH B cdepe MEHEIKMEHTa | - TEeXHOJOTMH B chepe MeHeIKMEeHTa
OCYIIECTBICHHUIO | COLMAIBbHOW paboThl, NESATEIBHOCTH MO | COLMAIBHONH pPaboThl, IESATENBHOCTH IO
JICATENIbHOCTH B | TUIAHWPOBAHHWIO, OPraHU3allid, KOHTPOJIIO | OpPraHM3allid, KOHTPOJIO peaju3allu |
chepe pealM3ald W Pa3BUTHIO COLMAJIBGHOTO | PAa3BUTHIO COLMATIBHOTO OOCTYKHUBaHHMS;
MEHEIDKMEHTA 00CITy)KBaHHUS MapKETUHIOBOH | - TIPHHUMUIIEI X METOJIbI OPraHU3alHOHHOTO
COLMAITBHOM JEATEeIBHOCTH B IpOLECCe pealM3allii | TUIaHUPOBAHUS,
paboTEL, COLIMANbHON PabOTEI; - TEXHOJOTHH peaTU3alid M Pa3BUTHA
JeATEIEHOCTH - NPUHLOUIBL LeNenojaraHus, BHIBI M | CETEBBIX TEXHOJOTHH B LIEAX 00CCICUCHHS
o METO/IbI OpPraHU3alMOHHOTO | COLMAIBbHBIX MPaB rPpakJaH.
IUIAHUPOBAHUIO, | TUIAHUPOBAHUS;
OpraHu3aliy, - TEXHOJIOTHU OpPTraHHU3allUH, pean3aliy 1
KOHTPOJTIO pa3BUTHsI  CETEBBIX  TEXHOJOTHH |
peanu3anuu u MEKBEIOMCTBEHHOTO B3aHMOJICHCTBHS, B
pa3BUTHIO Hensix obecreveHHs COLMAIBHBIX —IIpaB
COLIMATIBHOTO TpakKaaH.
00CITy)KUBaHUS YMerb: YwMmeer:
- ompenessieT MOTPEOHOCTH TpaXJaH B | -  IUIAHMPOBaTh  JAEATEIBHOCTh  I10
COIIMAJIBHOM COTIPOBOK/ICHHU; ME)XBEIOMCTBEHHOMY B3aUMOJICHCTBHIO C
- IUIAaHUPOBAaTh  JAEATENBHOCTH IO | IIEJBIO peanuzanuu notpedHocTEeH
MEKBEIOMCTBEHHOMY B3aUMOJICHCTBHIO C | Tpayk/iaH;
LEJIbIO peanuzaniu norpedHocTEN
rpaXK/aH;
Bnanets. Bnaneer:




- HaBbIKaMHU obecrieueHust
OpTaHHU3aIIOHHO-YIIPaBICHIECKON
JEATCIIBPHOCTH B OPTaHM3ALMAX MM
MOAPA3CICHNSAX, PEATU3YIOINX MEPHI
COIIMATBHOMN 3aIUTHI TPAXKIAH;

- HaBBIKAMH IUIAHWPOBAHUS, OPTaHHU3AINH

- HaBbIKaMU obecrieyeHUs
OpraHM3allMOHHOW W YIPaBJICHYECKOM
JeSITeIbHOCTH B OpTaHU3AIIIX,
peaTn3yonX Mephl CONMATBHONW 3aIlIUTHI
TpaxIaH;

- HaBbIKaMH OpraHU3allld WU KOHTPOJIA HaJ

W KOHTPOJII HaJ peaau3auuedl Mep | peanu3alueil Mep COLMaIbHOM 3alluTBhl,
COLIMAIBHOW  3allUTBl, B TOM 4YMCIE | OpraHU3aIlUU JIeSITeIbHOCTH o
COLIMANIBHBIX YCIIyT; OpTraHu3aliK | MPEJOCTaBICHUIO T'pakIaHaM COLUAIbHBIX
JIeSITEIbHOCTH o MPEJOCTABICHUIO | YCIYT U MOAJEPKKH.

rpaxJaHaM COLMANBHBIX YCIYyT U Mep
COLIMAJIBHON NOJIEPIKKH.

Il. COOIEP’)KAHUE U OBFBEM JUCHUIIJIMHBI
€ YKa3aHMeM KOJIHYeCTBA YaCOB, BbIJIeJIEHHBIX HA KOHTAKTHYIO padoTy 00y4arommXxcs ¢
npenojaasaresieM (Mo BUAaM y4eOHbIX 3aHATHI) M HA CAMOCTOSITEJIbHYIO PadoT
00yyarImmXxcs

OuHo-3a04Has popma oOyueHust

Ne HaumeHoBaHue pa3aesioB U TeM Bcero | AyaurtopHbie
n/n 3aHATHSA CamMm.
113 | JIb | pao.
JK
1 | Pazmen 1. IIpodeccnoHaIbHO 3HAYUMBIE 44 2 2 40
HEHHOCTH COIMAJIBLHOI PadoThI
2 | Tema 1. MecTo 1 poJib ICHHOCTEH B COITUATIBLHOMN 22 2 20
pabore
3 | Tema 2. OcHOBHBIE 3TAIbI CTAHOBJIEHUS U 22 2 20

pa3BUTHS IEHHOCTHBIX OCHOBAHUY COLMAIILHOM
pabotsl B Poccuu 1 3a pybexom

4 | Paznen 2. JleoHToJIOTHYECKHE BOMPOCHI 30 2 4 24
COLMATIBLHOM padoThI
5 | Tema 3. [lonsTHE ¥ CYIIHOCTH 12 2 10

npo¢eCCHOHATIBLHOTO JI0JITa B COLMAIBHOM padoTe.
JleoHTONI0THS COITMAIEHOM pabOThI

6 | Tema 4. CMBICT U conepKaHUE 6 1 5
PO ECCUOHATHLHOTO JIOJITa COUATBHOTO
paboTHUKA

7 | Tema 5. IlpodeccroHanpHast 3THKA COLIMATIBLHOTO 6 1 5
paboTHHKA: OCHOBHBIE TTOHSTHS, TIPUHIIHTIBI,

byHKIIMHN

8 | 3auer

SN

B 1.4. MMPAKTUYCCKAA MOATOTOBKA

o

4 TpumecTtp 72 4 64

Tema 5. TIpodeccronanbHas TUKA COLUANTBHOTO 34 34
pabOTHHKA: OCHOBHBIE MTOHSTHS, TIPUHIIATIBI,

byHKIIMHN

5 TpumecTp 2 34

9 | UTOI'O: 108 4 6 98

3aouHasn ¢popma o0yueHnus (He peau3yercsi)



I1l. OHEHOYHBIE MATEPUAJIBI /151 HPOBEJTEHUSA TEKYIIEA U
IMPOMEXYTOYHOU ATTECTAIIMU OBYYAIOIIUXCSA ITIO JUCIHUIIVIMHE

TeKyma;I arTecranusa IMpoOBOAUTCA B (bopMe TCCTOBOI'O 3aJaHUA

TunoBoil BApUAHT TECTOBOIO 3aIaHUS

1. Heo0XoauMOCTHL JITHKO-AKCHOJOTMYECKOr0 PeryJUpoBaHHUSI TOBeJeHUS H
NAeATeJbHOCTH CIIeNHAJINCTA B COUMAJIBbHOI padoTe 00ycJioB/IeHA
1. HenoctaToyHOCTHIO U HECOBEPUICHCTBOM HOPMAaTUBHO-TIPABOBOM 0a3bl;
2. VIHHOBaIMOHHOCTHIO COLUAILHON Pa0OTHI KaK BUJA NESTEIHHOCTH;
3. CrenuduyeckuM CMBICIOM U COAEpXKaHUEM JIEATEIbHOCTH.
2. O0beKTOM 3THKH COLMAIBbHOI padoThl ABJIsAETCS
1. TIpodeccuonanbHas MOpab;
2. DTHYECKUN KOIEKC,
3. DTudeckoe CO3HaHHE CIEIUATNCTA.
3. TepMHH «3THKa» BllepBble YIIOMHHAETCsl B padoTe
1. Ilmarona;
2. Apucrorens;
3. Tlpotaropa.
4. OCHOBHBIMH NPUHIHUIIAMEI dTHKH COIHAIBLHO padoThI ABJISIIOTCS
1. Asgropurer, sMmnaTus, COBECTh U Jp.;
2. IlpeBenTarus, KOH(PUIECHIIUAIBHOCTD, TOOPOKENATETHHOCTD U JIP.;
3. HWuTemnexr, CyObeKTHOCTh KIMEHTA, HHHOBAIIMOHHOCTH H JIp.
5. «30J10TO€ NPaBUJIO HPABCTBEHHOCTH» CPOPMYJIHPOBAHO MPEANOT0KUTEIHbHO
1. Jdemokpurowm;
2. CeHekoli;
3. ®daiecom.
6. K pyHKUMAM 3THKH COMATBLHOI Pa00ThI OTHOCHAT:
1. CobcTBEHHO  colMalibHble,  MNPOPECCHOHATBHO-IPAKTUYECKUE,  HPABCTBEHHO-
T'YMaHUCTUYECKHUE;
2. CoOCTBEHHO COIMANIbHBIE, COIIMATLHO-3TUYECKHE, COIIMAIbHO-HPAaBCTBEHHEIC,
3. ConmanbHO-3THYECKHE, COIIMATLHO-MOPAIBHBIE, COLIUATBLHO-TIPABOBHIE.
7. J1eOHTO10THS COLMAIBHOI padoThl — 3TO
1. CoBokymHOCTH BHEHIHHUX ()OPM MOBENCHHUS U OOIICHUS CIICIIUATHCTA;
2. YdeHue 0 IOJKHOM TOBEICHUY CIICIHATTICTA;
3. CoBOKYMHOCTh TPEOOBAaHUH K TMYHOCTHBIM Ka4eCTBaM CIEIUAIIHCTA.
8. CoBecTh B couMajIbHOI padoTe — 3TO
1. ®yHKIUA ITUKY;
2. IlpaBuio sTukera;
3. IIpodeccronanpHO-3HaYMMOE KaUY€CTBO JIMYHOCTH CIELUATNCTA.
9. OCHOBHBIMHU 3THYECKUMHU IEHHOCTAMHU COIMAJIbHOI PadoThI ABJISIIOTCS
1. Yenosek, 0011ecTBO, CIIPABEIMBOCTD, CBOOO/Ia, PABEHCTBO U JIP.;
2. CommanpHas ciryx0a, KIIMEHT, COITMabHAs paboTa U Jp.;
3. OO11ecTBO, KITUEHT, COIMANBHAS TPYIIA, COUATBHBIA HHCTUTYT U AP.
10. KondpunaeHIHAIBHOCTD B 3 THKE COMATBHOM PadoThI — 3TO
1. Pe3ynabTaT TBOPUECKOTO MOAX0/A K IEATEILHOCTH;
2. Tlpwnmmm;
3. Kpurepuit MOpalbHOCTH.

Bomnpocs! k 3auety (5 TpumecTp)



. [loHsITHE ATUKH CONMATTLHONU PaOOTHI.
. CTaHOBIJIEHUS ATUYECKUX y4eHUI Ha Pycu.
. OcoOGeHHOCTH Pa3BUTHUS ITUKU COLMAIBHOM paboThI 3a pydexoM u B Poccun.
. CyIIIHOCTB 3THKHU COIMabHOU paboThl. CTpyKTypa. MopaibHbIe HOPMBI.
. OOBEKT 3TUKH COLUAILHON PAOOTHI.
. [IpeameT 3THKH corManbHON paboOTHI.
. Llenb 1 3a1a4u 3TUKU COLIMATIBHOM pabOTHI.
. OCHOBHBIE KaTE€rOpHH 3TUKU COLIHMAIbHON pabOTHI.
. MopasibHbI€ KauecTBa U HPABCTBEHHbBIE IPUHIIUIIBI, 3STUYECKOE CO3HAHUE
COLIMATILHOTO PabOTHHKA.
10. ®yHKIIUU STUKH.
11. HpaBcTBEeHHOE CO3HAaHUE COLUATBHOIO PaOOTHHKA, €T0 CTPYKTYpA.
12. HpaBcTBEHHBIE KauecTBa COLUAIBHOIO PaOOTHHKA.
13. CTpyKTypa STHYECKUX HOPMATUBOB COLIUAIILHON PaOOTHI.
14. MopanbsHast Hopma. MopasnbHble TpaBuIIa.
15. CTpyKTypa JIMYHOCTHBIX Kau4€CTB COLUATBHOIO PAOOTHHKA.
16. OteuecTBEHHBIN KOAEKC COL[UAIILHOTO pabOTHHUKA.
17. 3apyOexHble KOJIEKChI COIUAIBHOTO PA0OTHHKA.
18. DTUueckue acreKThl UCCIEOBAaHUHN B COITMATIBLHOM padoTe.
19. DTHyeckoe BOCIUTaHUE COLUATBLHOTO PAaOOTHHKA.
20. leoHTONIOTHA KaK HayKa.
21. IlonsaTtue goira ¥ OTBETCTBEHHOCTU. MOpPaNbHBINA JTONT.
22. OTBETCTBEHHOCTH | JIOJIT COITUAIIBHOTO PA0OOTHHKA Iepe OOMECTBOM U
rOCYIapCTBOM.
23. OTBETCTBEHHOCTH | JIOJIT COITUAIBHOTO PA0OTHHKA Tiepe] MPodecCcruei.
24. OTBETCTBEHHOCTH COIMATIBHOTO PA0OTHHKA Mepe]l KOJIEKTUBOM U KOJIJIETaMHU.
25. OTBETCTBEHHOCTH COITUAIHOTO PA0OTHHUKA MEepe]] KIMEHTOM M €r0 OJIM3KUMHU.
26. [loHsiTHE ATUKETA, €T0 UCTOPHUSL.
27. 3nakomcTBO. KOHCYNbTHpOBaHUE KIIMEHTA. TenepoHHBIN pa3roBop.
28. lenoBoe nmucbMo. OTBET HAa MUCHMO KiaueHTa. OTBET Ha 3arpoc.
29. OTu4ecKkre HOpMbI COLMATBHOIO PAOOTHHKA.
30. HpaBcTBeHHast OTBETCTBEHHOCTh COIIMAILHOTO pabOTHUKA Tiepe mpodeccueii,
00LIECTBOM.
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IV. IEPEYEHD JJUTEPATYPbBI, HEOBXOIMMOI¥ JJIs OCBOEHHUS
JUCUMUIIAHBI

4.1. OcHoBHas1 JInTepaTypa

1. Konsiruna, M.H. DTuueckue 0CHOBBI COITMAIBHOM paboTHI : yueOHOe mocodue /
M.H. Konsiruna, E.b. I'opnosa ; CeBepo-KaBkasckuii (henepaibHbI YHUBEPCUTET. —
Crasponois : CeBepo-Kakaszckuit @enepanbublii yausepcurer (CKOY), 2014. — 154 c. : uin.
— Pexxum gocTymna: mo moanucke. —

URL: http://biblioclub.ru/index.php?page=book&id=457393 (nara obpamienus: 04.05.2021).
— bubmmorp.: c. 84-86. — TekcT : aMeKTPOHHBIH.

2. CounanbHas pabora : yuebHoe nocobue / H.®. bacos, B.M. bacosa, C.B. boiirosa u
np. ; mox pen. H.®. bacopa. — 3-¢ u3., mepepad. u gon. — Mocksa : [lamkos u K°, 2018. —
352 c. : mi. — (YueOuble u3aanus A 0akanaBpoB). — PexxuM poctyna: mo moamucke. —

URL.: http://biblioclub.ru/index.php?page=book&id=495835 (nara obparmienus: 04.05.2021).
— bubnuorp. B kH. — ISBN 978-5-394-02424-5. — TekcT : 271€KTPOHHBIH.
4.2. lonoiHUTEJIbHAS JIUTEPATyPa

1. Kamapauna, A.A. IIpodeccuonanbHas 3Tuka : yaueOHoe nocodue / A.A. Kamapauna.

— OpenOypr : OpeHOyprckuii rocyaapcTBeHHbIN yHHBepcHuTeT, 2013, — 167 ¢. — Pexxum
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http://biblioclub.ru/index.php?page=book&id=457393
http://biblioclub.ru/index.php?page=book&id=495835

nocryna: mo noamucke. — URL:http://biblioclub.ru/index.php?page=book&id=258824 (nara
obpamienus: 04.05.2021). — bubnuorp. B kH. — TEKCT : 3JICKTPOHHBIHA.

V. IIEPEYEHb PECYPCOB
WH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHON CETHA « MHTEPHET»,
HEOBXOJIMMBIX /UJIA OCBOEHUSA JUCHUITIVIMHBI

Ne Ccblika Ha HaumenoBanue pa3padoTku

- . . HocTynHocTh
uH(GOPMALMOHHBIN pecypc B JJIEKTPOHHOI popme

1. https://infourok.ru/ Hudoypok: obpasosareabubiii | CBOOOIHBIN
UHTEPHET-IPOEKT Poccuu. JOCTYTI
Bkirouaer: KOHCIIEKTHI
YPOKOB, ITPE3CHTAIIUH, TECTHI,
BUJICOYPOKH U IPYyTHe
MaTepUaibl 1O TpeaMEeTaM
IIKOJIbHOM POIPaMMBI.

2. http://edu.ru/ CBOOOIHBII
Pocculickoe o6pa3oBaHue: JOCTYII
denepasbHbIM NOPTAII.
BkutoyaeTt

CCBUIKM Ha TOPTAJIbl M CANTHI
00pa30BaTeNbHBIX
YUPEKICHUH;
roCyJlapCTBEHHbIE
o0pa3oBaTelIbHbIE CTaHIapThI;
HOpPMAaTUBHBIE JOKYMEHTHI;
KaTajuaor JKCKypCUH u
00yyYaroIux Mporpamm.

V1. COBPEMEHHBIE TIPO®ECCHUOHAJIBHBIE BA3bI IAHHBIX
N UHOOPMAIIMOHHBIE CITPABOYHBIE CUCTEMBI

1. | http://www.biblioclub.ru | DnexTponHo-OubIMOTEUHAS Perucrpanus qyepes
cuctema (OBC)YHuBepcurerckas | mo00i

O0ubamoTexa oHJIalH YHUBEPCUTETCKUN
KOMITBIOTED.

B JlaJbHEeNIeEM
PEIOCTABISAETCS
HEOTPaHUYEHHBIN
VHIUBUYTbHBIN
IOCTym W3 JHOOOH
TOYKH, B  KOTOpPOW
uMeercs JOCTymn K
cetu lnTepHer

2. | www.garant.ru NudopmannonHo-mpaBoBoit CBoOOHBIH JOCTYyT
nopTan

3. | wwwe.elibrary.ru Poccuiickuit  mHpOpMannonHbI | CBOOOIHBIN TOCTYII
nopran B o0jacTu  Haykw,
TEXHOJIOTHH, MeTUIINHBI "
o0Opa3oBaHUs

4. Pocculickast KOMIIBIOTEpHAs CBoOOHBIH JOCTYT

www.consultant.ru

CITpaBOYHO-IIpaBOBas CUCTEMA



http://biblioclub.ru/index.php?page=book&id=258824
http://edu.ru/
http://www.biblioclub.ru/
http://www.garant.ru/
http://www.elibrary.ru/
http://www.consultant.ru/

5. | www.school.edu.ru Poccutiickuit CBOOOIHBIN JOCTYIT
00111e00pa30BaTeNbHBIA TOPTAT

VIl. JUINEH3UOHHOE U CBOBO/HO PACITPOCTPAHSIEMOE
IMPOI'PAMMHOE OBECIIEYEHUE

[Ipu peanuzanuu yuyeOHON TUCLUIUIMHBI IPUMEHSETCS CIENyollee JULIEH3UOHHOE U
CBOOOJTHO PACIIPOCTPAHIEMOE MPOTPAMMHOE 00€CTICUCHHUE:
- Microsoft Windows;
- Microsoft Office;
- LibreOffice uap.

ViIl. OBOPYAOBAHUE U TEXHUYECKHUE CPEJICTBA OBYUYEHMUSI,
HEOBXOJIUMBIE JJI51 OCYIHIECTBJIEHUSI OBPA3OBATEJIBHOI'O
MPOLECCA IO AUCHUIIJIMHE (MOAY JIKO)

YyeOHble 3aHATUS ~ TPOBOAATCA B ayTUTOPUSIX, YKOMIUIEKTOBaHHBIX
CICIUAIM3UPOBAHHOW MeOCNIbI0, B TOM 4YHCJIE CTAl[MOHAPHBIMA WM TICPEHOCHBIMU
TEXHUUYECKUMU CPEJICTBAMU 00yUYeHUs (MIPOEKTOP, SKPaH, KOMITbIOTEP/HOYTOYK).

CaMocTosiTenpHass paboTa MPOBOIUTCS B KaOWHETaX, OCHAIICHHBIX KOMIBIOTCPHON
TEXHUKOH ¢ BO3MOXKHOCTBIO TIOJKIIOUEHUS K ceTh «VHTepHeT» u oOecreueHueM JI0CTyma B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTEIBHYIO CPEly YHUBEPCHTETA.


http://www.school.edu.ru/

