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1. IACIIOPT PABOYE TPOrPAMMBI YYUEBHOI TUCIHUATIIMHBI
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3. YCJIOBUSI PEAJIMBAILIMM PABOYEI MPOTPAMMBI YYEBHOM
JACHUILIAHBI
4. KOHTPOJb U OLEHKA PE3YJBTATOB OCBOEHMSI YYEBHOIM
JACHUTIIAHBI

1. MMACIIOPT ITIPOT'PAMMBI YUEBHOM JJUCHOUTLTAHBI

EH.02 UndopmaTuka ¥ HHPOPMALMOHHO-KOMMYHUKAUMOHHbIE TEXHOJIOIT MU
B IIPO(eCCHOHATBHON AeATeTbHOCTH

1.1. Oo6aacTb npuMeHeHHUsI MPOrPaMMbI

PaGouas  mporpamma  y4yeOHOW  JUCHMIUIMHBI  SIBJISIETCA  YacThlO
oOpazoBatenbHOM mporpamMbl B cooTBeTcTBUU ¢ ®I'OC no cnenuansuoctu CIIO
49.02.01 ®wuszuyeckass KyiabTypa. Pabowas mporpamMma y4eOHOW AUCHIUTIIHHBI
MOKET OBITh MCIOJIb30BaHA B JOMOJHUTEIBHOM MPO(PECCHOHATEHOM 00pa30BaHUU
(B mporpaMMax  TOBBIIIEHUS  KBadu(UKAUMKM W  MEPEHOJATOTOBKH) U
1po(heCcCHOHANBHOM MOATOTOBKE 110 CMEKHBIM CIIELUATBHOCTSIM.

1.2. MecTo AUCHUILIMHBI B CTPYKTYpe OCHOBHOW mNpodeccuoHAIbLHOI
o0pa3oBaTeIbHOM MPOTrPAMMBI:

mudp TMCHUIITUHEI 110 yueOHomy many EH.02.

Jucruninaa OTHOCHUTCSA K MaTeMaTHYECKOMY U o0uiemy
€CTECTBEHHOHAYYHOMY IIMKIy ydeOHOro IuiaHa 1o crenuanbHoctd 49.02.01
®duznueckass  KynbTypa. HampaBnena Ha  (opMmMupoBaHHEe — CIEIYIOLIUX
komnetenmmii: OK 1, OK 2, OK 3, OK 4, OK 5, OK 6, OK 7, OK 8, OK 9, OK 10,
OK11,0K 12; TIK 1.1, IIK 1.2, TIK 1.3, TIK 1.4, IIK 1.5, TIK 1.7, I[IK 1.8; TIK 2.1,
IK 2.2, TIK 2.3, IIK 2.4, TIK 2.5, TIK 2.6; IIK 3.1, TIK 3.2, IIK 3.3, TIK 3.4, [IK
3.5. 3yuaercs B 3 cemecTpe.

1.3. Heau u 3agayd JUCHMIUVIMHBI-TPe0OBAHHS K pe3yJjbTaTam
OCBOCHUS COJEPKAHMSA AUCHUIIIUHBI

Lenp JVCLIUTUIHBI «Mudpopmartuka 17} UH(OPMAITMOHHO-
KOMMYHUKAIIMOHHbBIE TEXHOJIOTUU B MTPOPECCUOHAIBHON JAEATETHLHOCTH» COCTOUT B
W3YYEHUH OCHOB COBPEMEHHBIX UH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX

TEXHOJIOTUM, TEHJAECHIMN UX Pa3BUTUA, (POPMUPOBAHUMU OOIIETO MPEACTABICHUS O
pOJIM W XapakTepe HHPOPMAIIMOHHBIX TEXHOJOTUH B pPAa3IMYHBIX O00JIACTAX
YEJI0BEYECKOU EATEIBHOCTH.
3amaun:

— dbopMHUpOBaHUE y CTYI€HTOB CUCTEMHOTO 0a30BOr0 MPEACTaBICHUS O
posii MH(GOPMAIIMOHHBIX TEXHOJIOTM B COBPEMEHHOUW 00pa3oBaTelbHOM cpelie U
IIEJarOTUYECKON JEATEIbHOCTH, W IOHUMAaHWM PHUCKOB, COINPSIKEHHBIX C HX
IIPUMEHEHUEM;
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— dbopMHUpOBaHUE TEPBUYHBIX 3HAHWM, YMEHUW U HABBIKOB II0
WHOOPMAIIMOHHBIM TEXHOJOTHSIM KaK Hay4YHOW MPUKIAJHON JTUCHUILIIMHBI,
JIOCTATOYHBIX IS TajbHEHIIIEro MpoJ0JKEHUsT 00pa3oBaHusl U caMo00pa30BaHus
UX B PEIIEHUU Pa3JINYHbIX 3a]1a4;

- dbopMupoBaHHE  HABBIKOB  HCIOJB30BAaHHS  HMH(DPOPMAIIMOHHBIX
TEXHOJIOTHH Il  pemieHus 0o0pa3oBaTeNbHBIX  3a7ad, KOTOphle OyIyT
UCIIOJIb30BATHCS U YIIIYONIATHCS MPH BBHIMOJIHEHUHU PA3IMYHBIX 3aJaHuid U paboT 1Mo
JVCLUIUIMHAM, U3Y4aeMbIM Ha MOCIEAYIOIUX Kypcax.

B pe3ynbTaTe 0CBOCHUS TUCHUILITMHBI O0yUYalOIIMIACS T0TKEH:

yMeTb:

- coOMoIaTh TpaBWia TEXHUKM O€30MacCHOCTH M THUTHEHUYECKHUE
pPEKOMEHIalluu npu UCTIOJb30BaHUU CpEeICTB uH(GOPMaIMOHHO-
KOMMYHUKAIIMOHHBIX ~ TexHosoruit  (manmee-UKT) B mpodeccroHabHOM
JeSITEIIbHOCTH;

— OPUMEHATh COBPEMEHHBIE TEXHHYECKUE CpEACTBA  OOy4EHMS,
KOHTPOJII U OLEHKM YpPOBHS (U3UYECKOTO Ppa3BUTHsI, OCHOBAHHBIE HA
UCIOJIb30BaHUU KOMIIBIOTEPHBIX TEXHOJIOTH;

- CO3/1aBaTh, PEIAKTUPOBATh, OGOPMISATH, COXPaHITh, IEpeaaBaTh
UHPOPMAIIMOHHBIE OOBEKTHl PA3NUYHOTO THUIMA C TOMOIIBI0 COBPEMEHHBIX
MH(OPMAIMOHHBIX TEXHOJIOTUH JJI1 0O0ecrieueH s 00pa30BaTEIbLHOIO MPOLECCa;

- HCII0JI30BaTh CEPBUCHI 151 uH(MOpPMAIMOHHbBIE pecypcehl
UH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON cetu «VHTepHeT» (nmanee - ceThb
HuTepHeT) B mpodeccroHaNbHON EATeTbHOCTH;

3HATH:

— mpaBujia TEXHUKH 0€30MaCHOCTH M TUTMEHHYECKHe TPeOOBaHUS MpHU
ucrnoas3oBanuu cpeacts MKT B oOpazoBaTeibHOM IpoIIecce;

— OCHOBHBIE TEXHOJIOTUM CO3JIaHMs, PEIAKTUPOBaHUSA, OQPOPMIICHHUS,
COXpaHEHHUs, Mepeayu U MoucKa MHPOPMAITMOHHBIX OOBEKTOB PA3JIMUYHOrO THUIIA
(TEeKCTOBBIX, TpadUUeCKUX, YHCIOBBIX MU TOMY MOJOOHBIX) C TOMOIIBIO
COBPEMEHHBIX TPOTPAMMHBIX CPECTB;

— BO3MOXXHOCTH MCIOJIb30BaHUSI pecypcoB ceth HMHTepHer mid
COBEPIIIEHCTBOBAHMS MPOGHECCUOHATBHOM JEATeTLHOCTH, MPOPECCUOHAIBHOTO U
JUYHOCTHOTO Pa3BUTHSL;

— Ha3HAYEHHWE M  TEXHOJIOTHIO DJKCIUTyaTalldd  amnmapaTHOTO |
MIPOTPaMMHOTO oOecrieueHus, MIPUMEHSIEMOTO B MIpodeccCHOoHaAbHOI
JeATEeIIbHOCTH.

[Tponecc M3yueHuss AUCHUILIMHBI HAMpaBJieH Ha (OPMHUPOBAHUE DJIIEMEHTOB
cinenytommx kommereHuut B coorBerctBuu ¢ ®I'OC CIIO u OIIOII CIIO mo
JTAHHOUW CIIELIMAIIbHOCTH:

a) oouux (OK):

OK 1. IlonuMaTh CYHIHOCTh W COLMANIBHYIO 3HAUYUMOCThH CBOEH Oymyiei
npodeccuu, MposIBIATh K HEW YCTOMUMBBIA HHTEPEC.

OK 2. OpranuzoBbiBaTh COOCTBEHHYIO JESTEIHHOCTD, OMPENEIATh METOIbI
pemierus mpoheCcCUOHATBHBIX 33/1a4, OIEHUBATh UX 3P(HEKTUBHOCTH M KAYECTBO.



5

OK 3 OueHuBarb pPUCKM W NPUHUMATh PEIIEHUS B HECTAHAAPTHBIX
CUTyalUsX.

OK 4. OcymiecTBisTh MOUCK, aHATU3 U OLIEHKY MH(GOpMAIINK, HEOOXOIUMOMN
JUISl TIOCTAHOBKU W pelIeHUs] MPOo(ecCHOHANBHBIX 3a7a4, NpodhecCuOHATIbHOTO U
JMYHOCTHOTO Pa3BUTHSL.

OK 5. HMcnonws3oBath HH()OPMAIMOHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTHUHU
JUTSI COBEPIIICHCTBOBAHUS MPOPECCUOHAIBHOMN JESTEIHHOCTH.

OK 6. PaboraTh B KOJUICKTUBE U KOMaHJIE, B3aUMOJICHCTBOBATh C KOJIJICTaMH
U COIlMaJIbHBIMU MMAPTHEPAMH.

OK 7. CraButh 1€NM, MOTHUBUPOBATH JEATECIBHOCTh 3aHUMAIOIINXCS
bU3NYEeCKO KyNIhbTYpOW W CIIOPTOM, OPTaHHU30BBIBATH W KOHTPOJHMPOBATH HX
paboTy ¢ TmpuUHATHEM Ha ce0s OTBETCTBEHHOCTH 3a KadyeCcTBO Yy4eOHO-
TPEHUPOBOYHOTO  TMpollecca W OpraHu3aiuu  (PU3KYJIbTYPHO-CIOPTHUBHBIX
MEPOIIPUATUN U 3aHITUN.

OK 8. CawmocrosTensHO ompeneisTh 3ajaud MNpodhecCHOHATBHOTO U
JUYHOCTHOTO Pa3BUTHsI, 3aHUMATHCI CaMOOOpa30BaHUEM, OCO3HAHHO TIJIAHUPOBATH
MOBBINICHUE KBATU(PUKAIIIH.

OK 9. OcymecTtBasaTh NpohecCHOHANBHYIO ACSTEIBHOCTh B YCIOBUSX
OOHOBJICHUS €€ IIeJIeH, COIePIKAHUS U CMEHBI TEXHOJIOTHH.

OK 10. OcymiecTBasTh NpopuIaKTUKy TpaBMaTHU3Ma, 00ECIICUUBaTh OXpaHy
YKU3HU U 3I0POBbS 3aHUMAIOIITUXCSI.

OK 11. Crpouts mnpoeccHOHaIbHYIO JEATEIBHOCTh C COONIOACHUEM
MIPABOBBIX HOPM, €€ PEryJIUPYIOIIHX.

OK 12. Bnagerp mnpodeCCHOHAIIBHO 3HAYMMBIMU  JIBUTATEIbHBIMU
JNEeUCTBUSMH M30paHHOTO BHJIa CIIOpPTA, 0A30BBIX U HOBBIX BUIOB (PU3KYJIBTYPHO-
CIIOPTUBHOM JESATETLHOCTH.

0) npodeccnonanbubix (ITK):

IIK 1.1 Onpenensite 1eau U 3a7a4d, IIAHUPOBATH YYEOHO-TPECHUPOBOYHBIC
3aHSATHUA.

[1K 1.2 IIpoBoauTh yueOHO-TPEHUPOBOYHBIE 3aHSATHS.

IIK 1.3 PykoBOAHTH COPEBHOBATEIBbHON AEATEIBHOCTHIO CIIOPTCMEHOB.

IIK 1.4 OcyiiecTBisTh MEIaroruueckuii KOHTPOJb, OIEHUBATh MPOLIECC U
pE3yNbTAThl JIEATEILHOCTH CIIOPTCMEHOB Ha y4eOHO-TPEHUPOBOYHBIX 3aHSTHIX U
COpPEBHOBAHMUSIX.

I[IK 1.5 AmnanusupoBaThb y4eOHO-TPEHUPOBOUHBIEC 3aHATHUS, MPOIECC U
pe3yabTaThl PyKOBOJICTBA COPEBHOBATEIBHOM JIEATENbHOCTBIO.

I[IK 1.7 IlopOupaTh, 5KCIUIyaTUpOBaTh W TOTOBUTh K 3aHATHSIM U
COPEBHOBAHMSIM CIIOPTUBHOE 000PYAOBaHUE U UHBEHTAPb.

IIK 1.8 OdopmisaTe U BECTH TOKYMEHTAIMIO, 00ECIICUUBAIOIIYI0 y4eOHO-
TPEHUPOBOYHBIN MPOIIECC U COPEBHOBATENBHYIO JEATEIBHOCTh CIIOPTCMEHOB.

I[IK 2.1. Omnpegensatp 1enw, 3aJayvl W IUIAHUPOBATH (U3KYJIBTYPHO-
CIIOPTUBHBIE MEPONPUSATUS M 3aHATUS C PA3IMYHBIMH BO3PACTHBIMH TPyHIaMH
HACEJICHUS.

I[IK 2.2. MoTuBHpOBaTH HACEJICHHE PAa3JIUYHBIX BO3PACTHBIX TPYyHI K
y4acTHIO B (PU3KYJIBTYPHO-CIIOPTUBHOM IEATEITLHOCTH.



6

[IK 2.3. OpraHu3oBbiBaTb ¥ MPOBOAUTH (HU3KYIBTYPHO-CIIOPTUBHBIE
MEpPOTIPUATUS U 3aHSITHSI.

IIK 2.4 OcyniecTBiATh NEAATOTHYECKUI KOHTPOJIb B MPOLIECCE MPOBEICHUS
(bU3KYJIBTYPHO-CIIOPTUBHBIX MEPOTIPUATUN U 3aHITHH.

[IK 2.5 Opranu3oBbiBaTh 0O0YCTPOMCTBO M 3KCIUIyaTallUI0 CIHOPTHUBHBIX
COOPY)KEHUU U MECT 3aHATHI (U3UIECKON KYJIbTYPOH M CIIOPTOM.

I[IK 2.6 Odopmisats goxkymeHTanuioo (y4eOHYI0, YYETHYIO, OTYETHYIO,
CMETHO-(PMHAHCOBYI0),  OOECIICUMBAIONIYI0  OPTaHM3AIMI0O W  TPOBEICHUC
(U3KYIBTYPHO-CIOPTUBHBIX MEPOTPUATHI U 3aHATHH U (YHKIIMOHUPOBAHHE
CIIOPTUBHBIX COOPYKEHUN U MECT 3aHITHI (PU3HUUECKON KyJIbTypOil U CIIOPTOM.

[IK 3.1 Pa3pabaTeiBaTh METOAMYECKOE OOECIIEUCHNE OpraHU3alud YIeOHO-
TPEHUPOBOYHOI'O IMpoOIlEccCa U PYKOBOACTBA COPEBHOBATEIBHOU JAESTEIBHOCTHIO
CIIOPTCMEHOB B U30paHHOM BHJIE CIIOPTA.

I[IK 3.2 PazpabarbiBaTh METOJUYECKOE OOECIEUEHHE OpraHu3aluu U
poBeneHNs] (PU3KYIBTYPHO-CIIOPTUBHBIX 3aHATHI C Pa3IMYHBIMUA BO3PACTHBIMU
rpyIIaMu HACEJICHUS.

[1K 3.3. CucremaTu3upoBaTh MeJaroru4eckuii ONbIT B 00J1acTu (Puznyeckoin
KyJbTypbl M CIOPTa Ha OCHOBE H3YyYEHHUs MpPO(PecCHOHAIBHON JUTEpaTyphl,
caMOaHaJIN3a U aHAJIM3a IEATEIbHOCTH IPYTUX ME1aroros.

I[IK 3.4. Odopmisarh MeToaUMYecKHue pa3palOTKM B BHUAEC OTYETOB,
pedepaToB, BHICTYIUICHHM.

IIK 3.5. YyacTBOBaTh B MCCIEAOBATEIBCKON U MPOEKTHOU AECSATEIBHOCTU B
oOnacTu oOpa3zoBaHus, (PU3UUECKOIN KyJIbTYpPbI U CIIOPTA.

1.4. Pexomenayemoe KOJMYECTBO 4YaCOB HA OCBOCHHE IMPOIrPaMMbI
TUCHUTITHHBI:

MaKCUMaJIbHOM yueOHO Harpy3ku oOy4daromnierocs 102 yaca, B ToM 4yucie:

00s13aTeJILHOI ayTUTOPHON yueOHOM Harpy3ku oOyuatoierocs 68 4acos;

CaMOCTOSITeILHOM paboThl 0OyyJaromerocs 34 yaca.

2. CTPYKTYPA U COJEP)KAHUE YYEBHOM JTUCITUIIIMHBI
2.1. O0bem yueOHOV JUCHMILIMHBI U BUAbI Y4e0HOIl padoThI

Buo yueonou pabomot Obvem uacos
MakcuMaJjibHasi ydeOHasi HAarpy3Ka (Bcero) 102
Oo0s3aTenbHasi ayIMTOpHas yuyeOHasi Harpy3Ka (Bcero) 68
B TOM YHCJIE!
JIEKI[HOHHBIE 3aHATHS 34
n1abopaTopHbIE 3aHATHUS
MIPAaKTUYECKHE 3aHATHS 34

KOHTPOJIBbHBIE PabOTHI

KypcoBas paboTa (poekt) (eciu npedycmompeno)

CamocTosiTe/ibHasi padoTa o0yuaronierocs (Bcero) 34

B TOM YHCJIC:

camocTosTenbHas paboTa HaJl KypcoBOM paboToi (IIPOEKTOM)

pedeparsl, TomarHss paboTa

IIpomexyTouHas atrecTauus B popme auddepenuupoBannoro 3auera (3 cemectp)
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2.2. TemaTuueckuii miiaH u coaepxkanue yueoHoi rucuumiuiabl EH.02 UndopmaTuka u uHpopManmoHHo-

KOMMYHUKAIIMOHHBIC TEXHOJIOI'MA B HpO(l)eCCHOHaHLHOﬁ ACeHATCJIbHOCTH

HaumenoBanue pa3neso | Copaep:xanue yueOHOro MaTepuasia, JabopaTopHbie U MPaKTHYecKHe padoThl, camocTosATebHAA | O0beM yacoB| YpoBeHb
U TeM paboTta od0yuyarwmuxcs, KypcoBasi padot (IpoeKT) 0CBOCHHS
1 2 3 4
Pa3nen 1. ABTromaTu3anusi 06padoTku HH(OPMAIHT 15
Tema 1.1. Conep:xaHnue yueOHOro MaTepuasa 2 2
[Tonstue 1 | UadopmarmonHbie TEXHOJIOTHU U MHPOPMAIIMOHHBIE cHcTeMbl. [loHATHE WHpOpMAaIUH.
UH(OPMaIMOHHBIX N3mepenne konmnuecta nunpopmannu. KonupoBanue uH(pOpMaIny. 2
TEXHOJIOTUH 1 NndopmanvonHple  CUCTEeMbBl W NPUMEHEHHE  KOMIBIOTEPHOW  TEXHUKH B
UH(GOPMaIIMOHHBIX npo(ecCHOHANBHOM  AesITeNbHOCTH. [IporpammHOoe oOecrniedueHrne HH(POPMAIIMOHHBIX
CHCTEM TEXHOJIOTHUM.
CamocrosiTesibHasA padoTa 00yYarOIIUXCS 4
1 | CPC Nel. TloaroroBka KOHCIEKTa 1O TeMeE: «XapaKTepHBIC 4YepThl HHPOPMAIIMOHHOTO 4
obmiectBay. CocraBineHne TabauIbl «ITarnbl Pa3BUTHS HHPOPMAITMOHHBIX TEXHOIOTHID.
Tema 1.2 Conep:xanue yueOHOro Marepuasia 4 2
CocraB u cTpyKTypa 1 | BHyTpeHHsis apxurekrypa Kommbtotepa. llepudepuiible ycTpoiicTBa: KilaBUaTypa,
nepcoHalibHbIX OBM 1 MOHUTOp, TUCKOBOJI, MBIIb, MIPUHTEP, CKAHEP, MOJEM; MYIbTUMEIUNHBIE KOMITOHEHTHI.
BBIYMCITATEIHHBIX [IporpamMMHBIil NpUHLMI ~ yOpPaBJIEHHS KOMIbOTepoM. OmepalMoHHas  CUCTEMa: 2
CUCTEM Ha3Ha4YeHHe, COCTaB, 3arpy3ka. Buabl mporpaMmMHOro obecredeHus 115l KOMIIbIOTEPOB
2 | daitnoseie menemkepsl. Far, Total Commander. Buasl, HasHauenue. Co3aaHue KaTaaoros
u (aitno. Ilporpammei-apxuBatopel. Co3maHue CaMOPacHaKOBBIBAIOIIETOCS apXHUBa. 2
Co3manre MHOTOTOMHOTO apXHBa.
CamocrosiTesibHas padoTa 00y4aOIIMXCH 4
\ CPC No2. Cocrasnenue Tabmuisl «Knaccudukamust mporpaMMHOTO 0OECTICUCHUS». 5
Pazgen 2. ba3oBble U npuKkJaHble HHGOPMALMOHHBIE TEXHOJIOTHH 107
Tema 2.1. Conep:xaHue yuyeOHOro MaTepHaJia 8 2
Texnonorus 1 | TekcroBeiit pemaktop Word. Hactpoiika mapaMeTpoB pelakTopa H JIOKyMEHTA.
00paboTKH TEKCTOBOU Coxpanenne u mpoBepka wuHpopmaruu. HVcmpasrnenue ommbok. DopmatupoBaHue u 4
uH(GOpMaIHH. penakTupoBanue Tekcta qokymenTa. [lpudrosoe opopmuenue.
TexkcroBble 2 | Cozmanue CrnHMCKOB. MapKUpOBaHHBIA, HYMEPOBaHHBIM, MHOTOYPOBHEBBI CIHCKH.
MIPOLIECCOPBI. Coznmanue Ttabmuubl. BBon maHHbIX. PemaktupoBanwe u ¢GopMaTUpOBaHWE TaOIHIIBL. 4

BcraBka o0bexToB. Odopmienue ¢puryproro tekcra Pucoanne B MS Word. Kononku.
CHocku. byksuna.




JlabGoparopHbie padoThI

16

1

Jlabopatopuast pabora Nel. Hacrpoiika unrepdeiica nporpammbl MS Word. Cosznanue,
penakTupoBaHue u (HOPMATHPOBAHUE TEKCTOBOTO JOKYMEHTA

Jlaboparopnas  pabora  Ne2.  Co3maHue  MapKUpPOBAaHHBIX,  HYMEPOBaHHBIX,
MHOTOYPOBHEBBIX CHHUCKOB, pa0oTa ¢ KOJIOHKaMH, I0J00Op CHHOHMMOB, IIPOBEpKa
npaBonucanus. Pabota ¢ rpaguyeckuMu 0ObEKTaMHU.

JlaGopatopnasi padora Ne3. Co3nanue Tabmuil, BCTaBKa CUMBOJIOB U (OPMYII, CO3aHUE
00BexToB Word Art. Co3naHue orjiaBicHus.

JlaboparopHas paborta Ned. KomruiekcHoe ucronb3oBanue Bo3moxHocteit MS Word s
CO3JIaHUsI TEKCTOBBIX JOKYMEHTOB: MacTep CIHsSHUSA JOKYMEHTOB, MIEPEKPECTHHIE CCHUIKH,
paccMOTpEeHHE BO3MOXKHOCTEH pelleH3UPOBaHMUS, JJIEMEHTHI NaHenu PopMbl, MAKPOCHI.

Ca

MOCTOATC/JIbHANA paﬁoTa oﬁyqalonmxca

1

CPC Ne3. Bemonnenue 3amganuii Ha [1K: Co3manune TEKCTOBBIX JOKYMEHTOB Ha OCHOBE
11a6sioHoB. Co3/1aHue KOMIUIEKCHBIX IOKYMEHTOB B TEKCTOBOM PEIaKTOPE.

00| o

Tema 2.2.
TexHonorus
00paboTKH YHCIOBOM
nH(pOpMaLIHH.
ONEeKTpOHHBIE
TaOJTHUIBI.

Conep:xanue yueOHOro MaTepuasia

1

Tabmuunelii nponeccop. Ilonstue snexkrpoHHOM Tabmuibl. CTPOKH, CTOJNOLBI, SYCHKH,
aapec suediku, Onok sueek. OKHO, paboyass KHUTAa JHUCT. THUNBI BXOAHBIX JTaHHBIX.
Opranuzanus pacyetoB B TabamuHoM mporieccope MS Excel. Coznanue aiekTpoHHOM
kauru. OTHOcuTeNnbHas U abcomoTHas agpecanus B MS Excel. BBoj TeKCTOBBIX JaHHBIX.
BBox umcnoBeix ganubiX. BBoa dopmyn. baser nanueix B MS Excel. ITouck u coptupoBka
naHHbIX. OuiabTpanus gaHHbIX. [ 'paduyeckue Bo3mokHocTH MS  Excel. Bumpr
UCIIONBb3yeMbIX nuarpamm. [loctpoenue

nuarpaMMm. OObeIMHEHNE AIEKTPOHHBIX TaOJIHII.

Pacuetnpie omepamuuB MS Excel. Beox ¢yHkumit. OCHOBHBIE CTaTHUECKHE U
MaTeMaTHueckue (yHKIMH, TEKCTOBblE M KaJeHJapHbIe, JIOTHYEeCKHe orepanud B MS
Excel. Matemaruueckue mozenu B Excel. Omubxu npu 06paboTke 31eKTPOHHBIX TaOIHII.

Jla

OopaTopHbIe padoThI

20

JlaGoparopnast pabGora Ne5. TabGmuunsiii mpomeccop Excel. Co3manue, 3amosiHeHue,
penaktupoBaHue u popmaTrpoBanue TadmuI. POpMyIbl, UMEHA, MacCHUBBL. DOpPMYIIBI HAJ
MacCHBaMH.

JlabopatopHast pabora Ne6. Tabmmunblii mpomeccop Excel. Ilocrpoenme rtpadukos,
MOBEPXHOCTEN U IUArPaAMM.

JlabopatopHas pab6ota Ne7. Tabmuunsiii mporeccop Excel. IIpuMeHeHHE TEKCTOBBIX,
KaJICHAPHBIX, IOTHYECKUX MTEPEMEHHBIX U (PYHKLIUH.
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4 | JlaboparopHast pabora Ne8. MaTemaTuueckue M SKOHOMHYecKHe pacueTel B MS EXcel. 6
Pemenne mpon3BoICTBEHHBIX 33/1a4 OTPACiIeBOi HarpaBiaeHHocTH B MS EXcel.
CamocrosiTesibHast paboTa 00y4arommMxcs 9
1 | CPC Ne4. Brimonnenue 3ananusa Ha IIK: pa3paboTka kpoccBopia ¢ HCIOJIb30BaHUEM
pasnuuHbIX Bo3MoxHocTeil MS Excel (moruueckue, matemarnyeckue GyHKUMU U QYHKIUN
JaThl, BO3MOXXHOCTh aBTOMATHYECKOTO M0IcYeTa 0auIoB, 3alIUTa JOKYMEHTA).
Tema 2.3. Conep:xanue y4ye0OHOro MaTepuasa 6
TexHosnorus xpanenus, | 1 | Opranuzanust cucreMsl ynpasieHus 6a3amu aanHbeix (CYB/l). OGo0menHass TEXHOIOTUS 4
MOKCKA U COPTUPOBKHU pabotsl ¢ 6a3oi manHbIX. Beibop CYBJI uis co3nanusi CHCTEMBI aBTOMATH3aIINH.
nH()OpPMAIIHH. 2 | OcuoBbl pabotet CYBJI MS Access. Paccmorpenue o0nexktoB CYBJl MS Access:
basbl naHHBIX. TaOJUIIBI, 3aPOCHI, (POPMBI, OTYETHI, MAKPOCHI U MOy . HazHaueHne Kakaoro oObeKTa, 2
CTIIOCOOBI CO3/IAHMSL.
JlaGopaTopHble padoThI 12
1 | Jlabopatopnast pabora Ne9. IIpoektrpoBanue 0a3bl naHHbIX «llenTp-cepuc» Coznanue
TaOJUII, MPOSKTUPOBAHKE CBs3ei Mexay Tabnumamu. Co3ganue GopM Al BBO/IA TaHHBIX, 6
TJIaBHOM KHOMOYHOH dopmbl. Pabora ¢ hopmamu.
2 | Jlaboparopnas pabora NelO. Paspaborka 0a3el manHbIX «llentp-cepBuc». Co3znganue 6
3aIpoCOB JIJISl PACYETOB, OTYETOB U JAPYTrUX KOMIIOHEHTOB 0a3bl JaHHBIX B COOTBETCTBHU C
3aJJaHUEM.
CamocrosiTesibHAs paboTa 00y4arOUIMXCA 8
1 | CPC Ne5S. CocraBieHue aaropuTMa IOWUCKA, COPTUPOBKM U (PUIBTPALIMM JIaHHBIX B 8
Tabaunax 0a3el gaHHbIx MS Access.
Tema 2.4. Conep:xanue y4e0HOro MaTepuaJjia 4
MynbTumMenuitHbIE 1 | CoBpemennble crnocoObl opranuzauuu npeseHtanuil. Co3gaHue Mpe3eHTaluu B 4
TEXHOJIOTHH npunoxennn MS Power Point. Macrep aBrocoaepkanus. [llabmon odopmiIeHHs.
Odopmnenne npesenranuu. Hactpoiika ¢oHa 1 aHUMAIHH.
JlaGopaTopHbie padoThI 4
1 | JIabopatopnas pabora Nel 1. Co3nanue npe3eHTany ¢ HOMOIIBIO abI0Ha 0(pOpMIICHHUS. 2
2 | JlaboparopHast padora Nel2. Co3maHue Mpe3eHTAIluu ¢ MCIIOIh30BAaHHEM THITEPCCHUIOK U 2
HACTPOWKA aHUMAIWH.
CamocrosiTesibHAs paboTa 00y4arOUIUXCA 4
1 | CPC Ne6 CocraBiieHue aaropuTMoB: 1) BCTaBKH THIIEPCCHUIOK B MPE3EHTAIINIO;
2) HACTpPOWKHM aBTOMATHYECKOrO I[IOKa3a chaigoBy». Beimonnenune 3ananus Ha [IK: 4

«Pa3paboTka npe3eHTauu 1Mo UHANBUIYaTbHON TeMe.




10

Paznen 3. TelekOMMYHUKAIMOHHbIE TEXHOJIOTHHU 20
Tema 3.1. OcHOBBI Copepxxanue yueOHOTro MaTepuasa 2
obecnieyeHus 1 | 3amuTa nHPOPMAIMK OT HECAHKIIMOHUPOBAHHOTO A0CTYyMa. TpeOoBaHMs K BEIOOPY MapoJis. 2
MH(POPMALMOHHON Kpunrorpadguueckue MeToAbl 3alUThl. DJIEKTPOHHAS MOANUCH. KOMIbIOTEpPHBIE BUPYCHI:
0e3011acCHOCTH METOABl PACHpPOCTPAHEHHUs, NPOPHUIAKTHKA 3apaXeHus. 3ammra WHPOpMalUd OT
KOMIIBIOTEPHBIX BUPYCOB. AHTHUBUPYCHBIE IPOTrPAMMBI.
CamocrosiTesibHAsi padoTa 00y4a0IMXCcst 4
1 ‘ CPC Ne7. IToaroroBka cooOmienust mo Teme «IIpaBoBbie METOABI 3aIIUTHI HHPOPMALIAN 4
Tema 3.2. Coaep:xanue yueOHOro MaTepuaJia 2
JlokanbHbIe U 1 | lepenaua undopmanuu. JlokanbHble KOMIbIOTEpHbIE ceTH. [J100anbHas KOMIbIOTEpHAs
rJ100aabHbIE cetb UnTepHer. [lonkmouenue k MurepHery. DnekTpoHHas nouta. BecemupHas nayTuHa. 2
UHGOPMAIMOHHBIC [Touck napopmaruu B HTEpHETE.
CUCTEMBI JlabopaTropHbie padoThI 2
1 | JlaGopatopnas pabora Nel3. Iloaxmiouenue k Murepnery. Co3naHue U OTHpaBiICHUE 5
AJIEKTPOHHOIO MUChbMa C rnomolikko nporpammsl Outlook EXpress.
Tema 3.3. Coaep:xanue yueOHOro MaTepuaJia 2
WNupopmarmonHo- 1 | UadopmannoHHO-CTIpaBOYHBIE CHUCTEMBI, OCHOBHBIE XapakTepHcTHUKH. OcoOeHHOCTH 2
CIIPAaBOYHBIC CHCTCMBIL. POCCHHCKHMX CNpaBOYHbIX cHcTeM. OCHOBBI OpraHu3aly IOMCKAa JOKYMEHTOB B
CIELMAIM3UPOBAHHBIX OTPACIIEBBIX CIPABOYHBIX CHUCTEMAaxX. THIIBI KOMIBIOTEPHBIX CETEM.
CoBpemeHHas cTpykTypa cetu HHrepHer. HTepHET Kak equHas CHCTEMa pPECYpCOB.
OcHoBBbI poekTHpoBaHuss Web —cTpaHHIL.
JlabopaTopHbie padoThl 2
1 | JlaGoparopnasi pabota Nel4. [Touck undopmanuu B cetu Internet. Co3ganue oTmpaBka 2
JIEKTPOHHBIX coobmeHuii B cetu Internet Ilouck nndpopmanuu B HTEpHETE C MOMOILBIO
nmorckoBeIx MamH Google, Yandex, Rambler.
CamocrosiTeibHAs padoTa 00yyaomMXCcs 6
1| CPC Ne8. Bemonnenue 3amanuii Ha IIK: moumck mHdopmauuu B cetu Internet mo 6
WHMBUYAIBHOMY 33JJaHUI0 TNPO(EeCCHOHAIBHO OPHEHTHPOBAHHOTO COACP)KaHUS U
CO3JIaHM€ MPE3EHTAINH 110 BEIOPaHHO Teme.
Pa3nen 4. Texnosorusi 00padoTku rpadpuyeckoii uHGopmManumn 20
Tema 4.1. | Conep:xanue yueGHOro MaTepuaia 4
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OcHoBBI 1 | [lonstue  kommbioTepHOM  rpaduku.  OnpenencHuss  rpadUUecKOro  perakTopa, 4
KOMIBIOTEPHOI n3o0pakeHusi. Buael  um3o0pakenmit. Kinaccudukanuym  KOMIBIOTEpHOH — rpaduKw.
rpaduKy. Omnpenenenue, Ha3HaYeHHE, OCOOEHHOCTH, JOCTOMHCTBA M HEIOCTATKH PacTPOBOM
I'paduueckuii rpadukn. PenakTopsl paboThl ¢ pacTpoBOil rpaduKoii.

penaxrop Paint JlabopaTopHbie padoThI 12

1 | JlaGopatopnass pabora Nel5. 3HAKOMCTBO C OKHOM HpPOTPaMMbI, MHCTPYMEHTAMHU H
paboueii obnacThio mporpamMmsl. L[BeToBas nanurpa.

2 | JJabopaTtopuas pabora Nel6. Paint: Pabora ¢ HHCTpyMEHTaMH PHCOBAHHSL.

3 | JJaboparopnast pabota Nel7. Paccmorpenue crioco6oB Tpanchopmaruu B Paint.

4 | Jlaboparopuas padota Nel8. ITpuembr 06paboTku TekcTa B Paint.

CamocrosiTesibHas padoTa 00yYarOIIUXCs

RS IE N N N

1 ‘ CPC No9. Beinonnenue 3ananus Ha [1K: Co3ganue rpadpuyeckux u3o00pa>keHui.

Bcero: 102




12
3. YCJOBUSA PEAJIMBALIUA ITPOTI'PAMMBI INCHUIIJIMHBI

3.1. TpeGoBanuss K MHUHMMAJBLHOMY MATEPHAIbHO-TEXHHYECKOMY
o0ecrne4eHn 10

Peanuzanuss mnporpaMmbl  TUCHUIUIMHBI  TpeOyeT Haiauuus KaOWHETa
MaTeMaTUYeCKUX AUCHUIUIMH (ydeOHas ayAuTOpuUsl IJisi MPOBEIACHUS 3aHATUN
JIEKIIMOHHOTO THIIA, 3aHATHUI CEMUHAPCKOTO THUIIA, TPYIIOBBIX U UHANBUIYATbHBIX
KOHCYJIBTAIIMH, TEKYIIETr0 KOHTPOJISA U MMPOMEKYTOUHON aTTECTAIUH):

O6opynoBanue:

MynsTUMenuiiHbI cTONI (pabodee MecTo mpenogaBarens) Smartone MTL
50/100

MynwsTumenniinsrii npoextop ACERS 1283

WuTepaktrBHas pocka Triumph Board (quaronans78")

Jlabopatopun uHbOpMATUKU U HHDOPMAIMOHHO-KOMMYHUKAITMOHHBIX
TeXHOJIOTUi (ydueOHas ayAUTOPUs JJIs POBEJCHUS 3aHATHI J1abOpaTOPHOTO THUIIA,
IPYNIOBBIX ¥ WHIUBUIYAIbHBIX KOHCYJIbTAIIMH, TEKYIIEro KOHTPOIS U
MIPOMEKYTOUHOM aTTeCTAINH):

O6opynoBaHue:

[TepconasibHbBIN KOMITBIOTEP 0Oyuaromerocs (12 mr.)

[TepcoHanbHbBI KOMIIBIOTEP MPEMOAABATENS

3.2. UudopMmanmonHoe odecnevyeHne 00yueHmsl.

OCHOBHBIEC HCTOYHHUKH:

1 ["apusioB M. B. HUHdpopmarrka U MHPOPMALIMOHHBIE TEXHOJIOTHU:
YUCOHUK IS CpeaHero po¢heCCUOHAIBHOTO obpazoBanust / M. B.
['aBpunoB B. A. Knumos. - 4-e u3g., nepepad. u nomn.- Mocksa: M3naTenbcTBo
FOpaiit, 2020.-383c. - (IIpodeccuonanproe obOpazoBanue). - ISBN978-5-534-

03051-8. -  Tekct: oanektponnsii [/ BBC  IOpaiir  [caiit]. -
URL:http://biblioonline.ru/bcode/449286 (nata oopamenus: 01.06.2022)
2 Kympusinon . B. Nudopmarimonnoe oOecrieueHne

npoEeCcCHOHANBHON  JIEATENTbHOCTH: YYEOHHMK M TPAKTUKYM JJisi  CPEIHEro
npodeccruonanbHoro oopazosanus / J{. B. Kynpusuos. - Mockpa: M3naTenscTBo
FOpaiit, 2020. - 255c. - (IlpodeccuonanbHoe obpazoBanue). - ISBN978-5-534-
00973-6. -  Tekct: oaaektponnsii [/ BBC  WOpaiir  [caiit]. -
URL:https://urait.ru/bcode/451935 (nara oopamenus:01.06.2022).

JlonoJIHUTEIbHbIE HCTOYHUKH:

1. 3umun B. I1. Undopmatuka. JlabopaTopHblii mpakTukym B 2 4. YacTtb
1: yaebHOe mocobOue st cpemHero mnpodeccuoHanbHOro  obpaszoBanus /B.
I[1. 3umuH. - 2-e u3a., ucnp. u non. - Mocksa: U3narensctBo FOpaiit, 2020. - 126
c. - (Ilpodeccuonansuoe oOpazoBanme). - ISBN 978-5-534- 11851-3.-Tekcr:
anextponHbiii // DBC HOpaiit [caiit]. - URL: http://biblioonline.ru/bcode/453928
(maTa ooparmenus: 01.06.2022).

2. Nudopmatuka qisi rymMaHUTapueB: YYEOHUK W TPAKTUKYM IS
cpennero npodeccuonanpHoro obpasosanus / I'. E. Kenposa [u ap.]; mon
penakuument I'. E. Kegposoii. - MockBa: M3narensctBo FOpaiit, 2020. - 439 c. -



http://biblioonline.ru/bcode/449286
https://urait.ru/bcode/451935
http://biblioonline.ru/bcode/453928
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(ITpodeccuonanbuoe oOpa3oBaHHue). -ISBN978-5-534-10244-4.-Tekcr:
anextponHbii // DBC FOpaiit [caiit]. -URL:http://biblioonline.ru/bcode/456496
(mata obpamenus:01.06.2022).

IIporpammHuoe o0ecnieuenue u UHTepHET-pecypcehl:
1. http://www.biblioclub.ru/
2. http://inf.uroki.org.ua/coursell. html
3. MSOffice 2007 DnektpoHHbIi Buaco ydeOHuK. dopma goctyma:
http://gigasize.ru.
4, OnekTpoHHbId pecypc: Poccuiickoe oOpazoBanue. DenepanbHbiit
noptai. ®opma noctyna: http://www.edu.ru/fasi.

4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUASA
JAUCHUIIJIINHBI
KoHTposib 1 olleHKa pe3yiabTaTOB OCBOCHUS TUCHUILIIMHBI OCYIIECTBIISETCS
mpernojiaBareyieM B MPOIECCe TMPOBEACHHUS  MPAKTUYECKUX  3aHATUA U
7a00paTOPHBIX PadOT, TECTUPOBAHHUSA, a TAKXKE BBIMOJHEHUS OOYyYaIOIMMUCS
WHIWBUYATbHBIX 3aJaHUi, MPOEKTOB, MCCIENOBaHUNA U AU(dEepEeHITMPOBAHHOTO
3a4eTa.

PesynbTarel 00yueHus1 110 y4eOHO ®opmMupyemble

OuneHoYHBIE CPEACTBA MO IMCHUTINHE

AUCIHUILINHE KOMIIeTEHIIM U

3HaTh: OK 1,0K2,0K | Temsl pedeparos, JIOKJIaIOB,
- MpaBWJa TEXHUKH OE30MacCHOCTH U 3, 0K 4, OK 5, coOOIIeHNH, KOMIUIEKT 3alaHuid IS
THTUEHHYECKUE  TpeOoBaHMA IIpU | (K 6, OK 7, OK | TecTHpoBaHus, 3aJaHus Ui
ucrionb3oBannn  cpeacrs. UKT B | g 0K 9. OK 10 KOHTPOJIBHOW pPabOThl, BOMPOCHI IS
o0pa3oBaTenb-HOM IIpOIIecCe; (’)K 1 1,’OK 1 2;’ T PepeHIInPOBAHHOTO 3a4eTa
- OCHOBHBIE TEXHOJIOTWH CO3JaHMUs,
pEIaKTUPOBaHU, odopmiteHus, IK 1.1, 1IK 1.2,
COXpaHEHHUs, TIepeladyd U TIOUCKa K 1.3, TIK 1.4,
WH(POPMAITMOHHBIX oonexrop | LK 1.5, TTK 1.7,
pa3IMYHOTO THIA (TEKCTOBBIX, 1K 1.8; 1IK 2.1,

rpapuuecknx, umcnoBeix u Tomy | 1K 2.2, 11K 2.3,
110100Hb1X) ¢ momomisio coBpemennbix | 1K 2.4, [IK 2.5,

IPOrPaMMHBIX CPEJICTB; [IK 2.6; I1IK 3.1,
- BO3MOXHOCTH MCIIOJIb30BAHUA TIK 3_2, TIK 3,3,
pecypcoB cetu UHTEpHET; 1K 3.4, TIK 3.5.

- Ha3HA4YCHUC n TECXHOJIOTUIO
IKCIUTyaTalluu armnapaTHoro nu

MIPOTPaAaMMHOTO obecrieyeHus,
MPUMEHSIEMOT0 B MPO(EeCCHOHATBHON
JIEATENLHOCTH.

YMeThb:

- coOmojgaTh MpaBuia TEXHUKH
0e30macHOCTH W TMTHMEHUYECKHE
PEKOMEHAAIMN TIPpHU HCIOJIB30BAHUHN
CpEACTB nH(pOPMAIOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHI
(manee - UKT) B mpodeccrnonanpHOM
JeSITeIbHOCTH;

- IIPUMCHSATDH COBpPEMCHHBIC
TEXHUYECKUEe CpeacTBa 0oOy4eHus,
KOHTPOJISI M OLEHKA  YPOBHSA
(GU3NYECKOr0 pa3BUTHS, OCHOBAHHBIE



https://biblio-online.ru/bcode/456496
https://biblio-online.ru/bcode/456496
http://www.biblioclub.ru/
http://inf.uroki.org.ua/course11.%20html
http://gigasize.ru/
http://www.edu.ru/fasi
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Ha WCIMOJB30BAHUU KOMIIBIOTEPHBIX
TEXHOJIOTHIA;

- CO371aBaTb, pelaKTHPOBATH,
oopMIIATh, COXpaHATH, NEeperaBaTh
MHQOPMaIOHHEIE 00BEKTHI
pasIMYHOr0 THIA C  [TOMOIIBIO
COBPEMEHHBIX UH()OPMAITHOHHBIX
TEXHOJIOTHH  Ans  oOecrieueHus
00pa30BaTEIBLHOTO TIPOIIECCa;

- HCIOJNB30BaTh  CEPBUCHI W

WH(POPMAITMOHHBIC pecypcsl
HH()OPMAITMOHHO-

TEJICKOMMYHHKAIIHOHHON CeTH
«aTepuer» (mamee  — CeTh

Wntepuer) B  mpodeccroHaIbHOM
JeSITETbHOCTH.
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